AJIMUHUCTPAIIM HOBOBEHCYI'CKOI'O CEJIbCKOI'O
IMOCEJEHUS BBICEJIKOBCKOI'O PAMOHA

IHOCTAHOBJIEHHUE

or 12.05.2025. Ne 20

cranuna HoBobeiicyrckas

00 YTBEPKACHUU AAMHUHUCTPATUBHOI'0 PErjIaMEHTa
npeaocraBJcHUA MyHHHHHaJILHOﬁ YCayru:
((HpC}]OCTaBJIeHI/Ie BBINMCKH U3 NOX03MCTBEHHOM KHUTHW»

B cootBercTBun ¢ denepanbubiMu 3akoHaMu oT 06.10.2003 Ne 131-d3 «O6
o0lMX TMPUHIHUIAX OpraHU3allMd MECTHOTO caMoympaBiieHus B Poccuiickoit
®eneparun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeAOCTaABICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMNANBHBIX yciuyr» U [Ipukazom MuUHUCTEPCTBA CEIBCKOTO
xo3siiictBa Poccuiickoit @enepamnuu ot 27.09.2022 Ne 629 «O6 yTBepxkaeHnn HopMbl
U TOpsIKA BEIEHHUS TOXO34MCTBEHHBIX KHHUI», PYKOBOJCTBYACH YCTaBOM
HoBobeiicyrckoro ceiabckoro noceyieHus BrICenTKOBCKOro paloHa 1O C Ta H O B 1 A
10:

1. YTBepauTh aAMUHUCTPATHBHBIA PpEIrJIAMEHT MPEJOCTABICHUS
MYHULUIIAIBHON ycayru: «llpemocraBieHne BBIMUCKU U3 NOXO3AMCTBEHHON KHUIH)
(npunaraercs).

2. Ilpu3HaTh yTpaTUBIIMMHM CHIYy IIOCTAHOBICHUE aIMHUHHUCTPALIUU
HoBobeiicyrckoro cenbckoro nocenenus BoicenkoBckoro paiiona ot 8 ¢espans 2016
roga Ne 16 «O06 yTBep)ACHUHN aIMUHUCTPATUBHOTO PETJIaMEHTa MO IPEI0CTaBICHUIO
MYHULHANAIBHOW  ycnyT: «[IpenocTaBieHre BBIMUCKH U3 TOX03IMCTBEHHON KHUTH.

3. O0meMy otneny aaMuHucTpanuu HoBoOEHCYyrcKoro cebCKOro moceaeHus
BricenkoBckoro — paiiona  (Anekceenko  B.B.)  omyOnumkoBath — HacTosiee
MIOCTAHOBJICHWE B YCTAaHOBJICHHOM MOPSAJIKE U Pa3MECTUTh HA OPUIMATLHOM CcalTe
aIMUHHCTPALMU BBICETKOBCKOIO CEJIBCKOTO MOCENEHNs BBICEITKOBCKOTO paioHa.

4. KoHTpO:Ib 32 BBIIOJIHEHUEM HACTOSIIETO MOCTAHOBJIECHUS OCTaBJISIO 3a COOOIA.
5. Hacrosimiee moctaHOBJIEHUE BCTYHAET B CHILY CO JIHS €0 Oy OJIMKOBaHMUS.

I'maBa HoBoGeticyrckoro
CEJIbCKOT0 MOCENEHUS
BricenkoBckoro paiiona B.B.Bacunenko



ITPUJTOXXEHUE

K IOCTAHOBJICHUIO aIMUHUCTPALINHU
HoBoGelicyrckoro cebckoro
nocesneHus BricenkoBckoro paiioHa

oT 12.05.2025r., Ne20

AJIMMHUCTPATHBHBIN perjiaMeHT
NPeA0CTABJIEHUS MYHUIIMIIAJIBLHOM YCJIYyTH:
«IIpenocraBiieHue BHINMUCKHU M3 MOXO3AMCTBEHHOM KHUTH»

PA3JIEJI 1. O0mue moJj1o:keHust
I'napa 1. [IpenMer perynupoBaHusi aIMUHUCTPATUBHOTO peryiaMeHTa

1. Hacrosdmuii agMUHUCTPATUBHBIA PEMVIAMEHT YCTaHABJIMBAET TMOPSAOK U
CTaHJAPT MPEIOCTABJICHUS MYyHHUIMNIAIBHON ycnyru «lIpenocraBieHne BBIMUCKU U3
MMOXO35IMCTBEHHOW KHUTHW», B TOM YHCJIE MOPAJAOK B3aUMOAECUCTBUS AAMUHUCTPALINU
HoBoOelicyrckoro ceimbCcKoro mocelieHHs BbicenkoBckoro paiiona (maiee -
aIMUHHUCTPALINS) C TpakJAaHaAMU U UX YIOJIHOMOYEHHBIMU MPEICTABUTEISIMU, CPOKH
u MOCJIeIOBATEILHOCTD aIMUHUCTPATUBHBIX nporeayp (meiicTBUit),
OCYILIECTBIISIEMBIX QJMUHUCTpPAllUEN B TIPOIIECCE peaM3alUU MOJHOMOYMN IO
BbIJ]Ja4Y€ BBIMIMCKU W3 MOXO3SUCTBEHHBIX KHUT, KOTOPBIE BEIYTCS OPraHOM MECTHOIO
camoynpasieHuss HoBoOelCyrckoro ceinbckoro mnocejaeHus: BeIcenkoBCKOro paiioHa
(manee - MOX0O35UCTBEHHBIC KHUTH).

2.llenpt0  HACTOSAIETO  QJMHUHUCTPATUBHOTO  perjlaMeHTa  SBJISIETCS
obecriedyeHUE OTKPBITOCTH TMOpPsAAKa TPEAOCTABICHUS MYHUIIUIIAJIBHOW YCIYTH,
PEAYCMOTPEHHOM IMMyHKTOM | HacTOsIIero AJIMUHUCTPATUBHOTO perjaMeHTa (J1anee
- MYHHIUIIAJIbHAS YCIyTa), TOBBIINIEHUS KadecTBa €€ MCIOJHCHUS, CO3JIaHUs
YCJIOBUM ISl YUacTHs TPaK/IaH B OTHOIICHUSX, BO3HUKAIOIIUX MPU MPEIOCTABICHUM
MYHHUITUTIAIBHOMN YCITYTH.

I'masa 2. Kpyr 3asBureneit

3. MyHununanpHasi yciiyra NpeJoCTaBlAeTC TpakJaaHaM, BEAYIIUM JIMYHOE
nojcobHoe xo3sicTBO (nanee JIIIX) Ha TeppuTopun MyHUIIMIIATBHOTO 00pa30BaHUS
(manee - 3asIBUTEIIN).

4. T'maBa JIIIX wuMmeeT nOpaBO IOJYYUTh BBINUCKY M3 KHHUTU TOJBKO B
oTHomeHuu cBoero JIIIX B g000M oObeMe, MO JI0OOMY MEPEUHIO CBEACHUN U NS
JIFOOBIX IIEJIEH.

5. Nnon unen JIIIX uMmeer mpaBO MHOJYYHUTH BBINMCKY U3 KHUTM TOJIBKO B
otHomieHuu cBoero JIIIX B mro6oM o0beme, 1O JIFOOOMY MEPEUHIO CBEIECHUN U IS
JTOOBIX TIENIeH, 32 HCKITIOYEHUEM TIEPCOHATBHBIX JaHHBIX TiaBbl JITTX.

6. OT UMEHU 3asdBUTENS 32 MPEJOCTABICHUEM MYHHUIUIIAIBHON YCIYTH MOXET
00paTUTHCS €ro YIIOJTHOMOUYECHHBIN MPE/ICTaBUTENb (Jaiee - MPECTABUTEND ).
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7. B cnyuae oOpalieHusi 3asBUTENsI WIM €ro MPEACTaBUTENSI C 3alpoCcoOM O
IPEIOCTAaBICHUN HECKOJbKUX TOCYJAapCTBEHHBIX YCIOYT W (WJIM) MYHHUUMIAIbHBIX
yCIyr TpU  OAHOKPATHOM OOpalleHUd B  MHOTO(QYHKIMOHAIBHBIA  LIEHTP
IOPEJOCTAaBIEHUS] TOCYJApPCTBEHHbIX W  MYHHULIMNAIBHBIX ycayr (naiee -
KOMIUIEKCHBI  3allpoc), 3a  HCKIIOYEHHEM TOCYJApCTBEHHBIX  YCIyr U
MYHULANAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPBIX IOCPEICTBOM KOMIUIEKCHOIO
3ampoca He OCYLIECTBISAETCS, IIPU YCIOBUHU, YTO OJHOM W3 MYHHMIMIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, SABJSIETCS MYHMIMIIAJIbHAs  yCIyra,
IIPEAOCTABISIEMAsl B COOTBETCTBUU C HACTOSIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM,
MHOTO()YHKIIHMOHATIbHBIH LEHTP IIPEAOCTABICHUS roCyJapCTBEHHBIX 51
MYHUIMOAIbHBIX ycayr (nanee - M®L]) nns obecriedyeHUs: NOMyUYEHHs 3asiBUTEIIEM
MYHUIMOAIBHOW YCIyTH ACUCTBYET B MHTEpEcax 3asBHUTENs 0€3 ITOBEPEHHOCTH U
HaIIpaBJIAET B AIMUHUCTPALIMIO 3alPOC O MPEAOCTABIEHUHA MYHHUIIMIIAIBHON YCIIYTH,
NOJNMUCAHHBIA YIOJIHOMOYEHHBIM paOoTHUKOM M®DI[ u ckpemieHHbI MeyaThio
M®II, a Taxxe cBeneHUs, JOKYMEHTHl M (MiIM) MHOpMAIHMIO, HEOOXOAUMBIE IS
MPEIOCTABJIICHUS] MYHHUILMIIAIBHOW YCIYIHd, C MPUIOKEHUEM 3aBepeHHo MOI]
KOIIMM KOMILJIEKCHOTO 3ampoca, 0e3 COCTaBJIE€HUS M MOAMNMCAHMUS TaKOro 3ampoca
3asBUTEJIEM WIH €T0 IIPEACTABUTEIIEM.

I'maBa 3. TpeGoBanust K NOPSAAKY HHOOPMUPOBAHUS O IPEOCTABICHUH

MYHULIMIAIBHOMN YCIIyTH

8. NudopmupoBanue o NopsiKe NpeJOCTABICHHS YCIyTH
OCYILIECTBIISETCSL:
1) HemocpenCTBEHHO MpPH JIMYHOM MpPUEME 3asBUTENS B aAMUHUCTPALMIO WIH
I'ocynapcTBeHHOE OIOKETHOE yUpeKaeHNe Kpacnonapckoro Kpast

«MHOro(yHKUIMOHAJIBHBI ~ IIEHTP  NPEIOCTaBIEHUSI  TOCYJAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT» (J1ajee - MHOTO(YHKITMOHAIBHBIN LIEHTD);

2) o tenedoHy aAMUHUCTPALIUUA UM MHOTOGYHKIIMOHAIBHOTO IIEHTPA;

3) NUCBMEHHO, B TOM YHCJIE TOCPEACTBOM 3JIEKTPOHHON MOYTHI, (PaKCUMUIBHON
CBSI3H;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITON U AOCTYNHOHN (opMe HHPOpMaLUu:

B (deaepanbHOl ToCynapcTBEHHOW WHGOPMAIMOHHONW cuctemMe «EnuHbIi
noprain rocyAapCTBEHHBIX U MYHUIUTAIBHBIX yCIIyT (pyHKITHI)»
(https://www.gosuslugi.ru/) (manee - EII'Y);

Ha oduuuanbHOM caite aamMuHucTpanu HoBoOelCyrckoro cenbckoro
noceieHus # (WIM) MHOTO(YHKIMOHAJBHOTO LEHTpa B HH(DOPMAMOHHO-
TeIeKOMMYHUKaMOHHOM cetn «HTepHeT» (Hanee - opuimanbHble CalThl);

5) mocpencTtBoM pa3MelleHus HH(popManuu Ha WHOOPMAIMOHHBIX CTEHAAX
aAMUHUCTPALIMH UM MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

9. UndopmupoBaHme OCyIIECTBISIETCS IO BOIIPOCAM, KAaCAIOIUMCS:

CHocOo00B MOJIa4M 3asIBIECHUS O MPEAOCTaBICHUN YCIIyTH;

azpeca aJIMUHUCTPAUUMU M MHOTO(QYHKUMOHAJIBHBIX IIEHTPOB, OOpalleHHE B
KOTOpbIE HEOOXOUMO IS IPEIOCTABICHUS YCIYTH;

cnpaBouHOi uWH(MOpMauu o0 paboTe aaTMUHUCTPAIUH;
JOKYMEHTOB, HEOOXOAUMBIX UISl IPEOCTABICHHS YCIYTH;



http://www.gosuslugi.ru/)

HOpSAJIKA U CPOKOB IIPEIOCTABIIEHUS YCIIYTH;
NopsAJIKa TMOJYYEHUs CBEACHUH O XOJAE€ pPAacCMOTPEHHUs 3asBICHHUS O
IPEIOCTABIECHUU YCIYTH U O pe3yJbTaTax €€ MpeJoCTaBIICHNUS;

[0 BOMPOCAM MPEOCTaBICHUS YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMHU U
00s3aTeNbHBIMA JJI1 TPEIOCTaBICHUS YCIyrd (BKJIOYas HMHPOPMUPOBAHUE O
JOKyMEHTaX, HeOOXOAUMBIX JJIsl IPEAOCTABIEHUS TAKUX YCIIYT);

nopsizika A0Ccy1Ie0HOTO (BHECYIeOHOT0) 00kKaoBaHUs ACHCTBUM (Oe3/1eCTBYS)
JOJIKHOCTHBIX JIMI] aAMUHUCTPALIMH, PAOOTHUKOB MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
U IPUHUMAEMBbIX UMU TIPU MPEOCTABICHUH YCIYTH PEIICHUN.

[Tonyyenue wHdOpMamuu MO BOMpOCaM TMPEIOCTABICHUS YCIYTH W YCIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOMUMBIMU U O0S3aTeNbHBIMU JJII  TPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, OCYIIECTBISIETCS OECIUIaTHO.

10. Tlpm ycTtHOM oOOpaimeHun 3asBUTENS (JIMYHO WIH 10 TenedoHy)
JIOJHKHOCTHOE JIMIIO aJMUHUCTPALUU, PaOOTHUK MHOTO(YHKIMOHAJIBHOTO LIEHTPA,
OCYILIECTBIISIIONIUM KOHCYJIbTUPOBAHHUE, MOAPOOHO M B BEXIIMBON (KOPPEKTHOM)
dbopme unopMupyeT 0OpaTUBIIMXCS IO HHTEPECYIOITUM BOIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH HAYMHATBCA C HMHPOpMALUHU O
HAaUMEHOBAaHWU oOpraHa (HOMepe MHOTO(QYHKIMOHAIBHOTO IIEHTpa), B KOTOPBIA
MO3BOHWJ 3asiBUTENb, (DaMUJIMK, UMEHH, OTYECTBa (MOCJIEAHEE - MPU HAJTUYUH) U
JOJIKHOCTH CTICIIMAIIMCTA, TPUHSBIIETO TEIEPOHHBINA 3BOHOK.

Ecnu nomkHOCTHOE JHMIIO aIMUHHUCTpAIlMd HE MOXKET CaMOCTOSITEIbHO J1aTh
OTBET TeJIe(POHHBIM 3BOHOK JIOJDKEH OBITH IepeajpecoBaH (MEpeBEJeH) Ha JAPYroe
JOJDKHOCTHOE JIMII0 WM K€ OOpaTUBIIEMYCS JHIy JOJDKEH OBITh COOOIIeH
TeneOHHBI HOMEP, IO KOTOPOMY MOXKHO OyJeT TMOJy4UTh HEOOXOIUMYIO
uH(GOPMAITHIO TTO3THEE.

11. Ecam mnoaroroBka oTBeTa TpeOyeT NPOJOJDKUTEIBHOTO BpPEMEHHU
JTOJDKHOCTHOE JIMLO aJIMHUHUCTPAlUHU, PA0OTHUK MHOTIO(YHKIMOHAJIBHOIO ILIEHTpa
MOKET TMPEUIOKUTh 3asIBUTENIO U3JI0KUTh OOpallleHHe B MHCbMEHHON (opMe uiu
HA3HAYUTH JPYroe BpeMs ISl KOHCYJIbTalUu.

JIOJDKHOCTHOE  JTMIO ~ aAMUHUCTPALMH HE BIpPABE  OCYIIECTBIISThH
WH()OPMHUPOBAHKE, BBIXOJSIIECE 3a PaMKH CTAaHAAPTHBIX MPOLEIYp W YCIOBUMN
NPEAOCTABICHUS YCIYTU, W BIHUSIONIEE MPSMO WM KOCBEHHO Ha IPUHUMAEMOE
pEeLIeHHE.

[Ipo10KUTENEHOCT, UHPOPMUPOBAHUS O TENEPOHY HE JIOJKHA MPEBBIIATH
10 munyt. MHdOpMHUpOBaHHE OCYLIECTBISETCS B COOTBETCTBUU C IpaUKOM MpremMa
rpaX</I1aH.

12. Tlo nucbMeHHOMY OOpaIlIeHUIO JOJKHOCTHOE JIMIIO aJMUHUCTpPALHH,
OTBETCTBEHHOE 3a NPEIOCTaBICHUE YCIYyrd, NOJApOoOHO B NUCBMEHHOH (opme
pPa3bACHSET TpPaXJAaHWHY CBEJEHHS IO BONpPOCaM, YKa3aHHbIM B MyHKTe 1.3.
HACTOSIIIIETO PErjlaMeHTa, B MOpsAKe, YCTaHOBJIEHHOM DenepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHus oOpaleHuit rpaxaan Poccuiickoi
denepanum.

13. Ha EIIl'Y pa3memaiorca cBeleHHs, npeaycMoTpeHHble [lonoxkeHueM o
dbenepanbHOl TOCYyAapCTBEHHON MH(pOpMaImoHHoi cucteme «DeaepanbHbIil peecTp
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TrOCYy/IapCTBEHHBIX W MYHHMIMIAIbHBIX ycIyr ((QyHKUIUH)», YTBEpKICHHBIM
nocraHosieHneM lIpasurenscrBa Poccuiickon ®@eneparuu ot 24.10.2011 Ne 861.

14. Joctynm x wuHpOpMaMM O CpOKaX M TNOPAJIKE MPEeAOCTaBICHUS
MYHHUIMOAIBHOU YCIyTH OCYLIECTBISETCS 0€3 BBIOJIHEHUS 3asBUTEIEM KaKUX-THO00
TpeOOBaHMIL, B TOM uuciae O€3 HCHOJb30BaHUS MPOrPaMMHOIO OOecreueHus,
YCTAaHOBKAa KOTOPOTO HAa TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKIoueHUus
JUIEH3UOHHOTO WJIM HMHOTO COTJIAlleHWs ¢ MpaBooOajiaTeseM MporpaMMHOIO
o0OecniedyeHus, MpPEeAyCMaTPUBAIOIIET0 B3MMAHHUE IUIATBhL, PErUCTPALUI0 WU
ABTOPH3ALMIO 3asIBUTENS WIH NIPEJOCTABICHUE UM ITIEPCOHAIBHBIX TaHHBIX.

15. Ha odunmanbHpIX caiiTax, CTeHJIaX B MECTaxX MPEIOCTABICHUS YCIYTH U
YCIIyT, KOTOpBIE SBIISAIOTCA HEOOXOIUMBIMHU U 00SI3aTENIbHBIMU JIJISl IPEOCTABICHUS
YCIyTd, 1 B MHOTO(QYHKIIMOHAJILHOM LIEHTPE pa3MeIIaeTcs CIeIyIolas ClipaBoyHas
uHbOpMAaITS:

- MECTO HAXOXJIEHHS U Trpaduk padOThl aJAMUHUCTPALMH U UX CTPYKTYPHBIX
NOAPA3ACICHUM, OTBETCTBEHHBIX 3a NPEAOCTABICHUE  YCIYrM, a TakKke
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

- CHpaBOYHBbIE TENEPOHBl CTPYKTYPHBIX MOJPA3ACICHUN aIMUHUCTPALIHH,
OTBETCTBEHHBIX 3a MPEJOCTABICHHE YCIyrd, B TOM 4HCIEe HOMeEp TenedoHa
aBrouH(popmaropa (Mpu HAJTUYHH);

- agpeca oUIMANBHBIX CAWTOB, a TAK)KE JJEKTPOHHOW MOYTHI U (UIH) GOpPMBI
oOpaTHOM CBSI3U aAMMHUCTPALMM B MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH
«HTEepHETY.

16. B 3anax oXupaHus aAMUHUCTPALMH Pa3MELIAIOTC HOPMATUBHBIE IIPABOBBIE
aKTbl, PEryJUpPYIOIIHE NOPAJOK NPEIOCTaBICHUS YCIYTrd, B TOM YHCIE KOIUS
aAMUHUCTPATUBHOIO  pErjJaMEHTa €€ IMPEJOCTaBICHUS, YTBEPKACHHOIO B
yctaHoBiieHHOM ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-03 «O06
OpraHu3allid NPEJOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIbHBIX YCIyI»
NOpAJIKE, KOTOpble MO TPeOOBAaHUIO 3asBUTENS MPEJOCTABISIOTCS €My UL
03HAKOMJICHUSI.

17. Pa3memienue wuHOpManud O TOPSAKE TMPEAOCTaBICHUS YCIYyrd Ha
UHPOPMAIIMOHHBIX CTEHJaX B TIOMEUICHMH MHOrO()YHKIMOHAIBHOTO IEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBUM C COIVIALIEHUEM, 3aKIOYEHHBIM MEXIY
MHOTO(YHKIIMOHAIBHBIM ~IIEHTPOM UM aJMHUHHUCTpalueld, B COOTBETCTBUU C
TpeOOBAaHUSIMH, YCTAaHOBJIEHHBIMH IOCTaHOBIEeHHEM IIpaButenbcTBa Poccuiickoii
Oeneparn ot 27.09.2011 Ne 797 «O B3aUMOJICMCTBUU  MEXIY
MHOTO(YHKIIMOHAJbHBIMU ~ LEHTpaMu  MPEAOCTAaBICHUS TOCYAApPCTBEHHBIX U
MYHUIMOAIbHBIX YCIyr U (enepaibHbIMU OpraHaMu HMCIHOJHUTEIBLHOM BIACTH,
opraHaMu roCyJIapCTBEHHBIX BHEOIO/KETHBIX (POHJIOB, OpraHaMH T'OCyAapCTBEHHOU
BiacTu cy0bekToB Poccuiickoit @enepanuu, opraHaMyd MECTHOTO CaMOYIIPABIICHUS,
C yuyeToM TpeOOBaHMM K HWH(POPMUPOBAHHIO, YCTAHOBJIEHHBIX HACTOSILUM
PernamenTtom.

%051 O}E)MEU_II/IH 0 XO04€ paCCMOTPCHUS 3asiBICHUA O IIPCAO0CTAaBJICHUN I%C C¥FH ho
TaT (¢}

JI ax €€ MMpeaAOoCTaBJICHUA MOXKCET ObITH I10JI a 3ad4BHUTCIIC
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npejacTaButesieM) B JuyHoM kabuHere Ha EIII'Y, a Takke B aAMUHUCTpaLUM MPHU
oOpallleHUH 3assBUTENS JIMYHO, 10 TelaedOHY MOCPEICTBOM ICKTPOHHOM MOYTHI.

PA3JAEJI II. CtangapTt npeaocTaBjieHUs MyHUIUNIATIbHOM
yCIyru

['naBa 4. HaumeHOBaHNE MyHUIIUNTAIBHOW YCIYTH

18. I[loqg MyHHLIMOANBHOM YyCIYrol B HacTosWEM AJIMUHHUCTPATUBHOM
periaMeHTe MOHUMAETCS Bbllaya BBIITMCKHU U3 II0XO034MCTBEHHON KHUTH.

I'maBa 5. HaumeHoBaHume opraHa, NOpeAOCTaBISAIOIIETO MYHHUIUITAIBHYIO
ycuyry

19. IIpenocraBneHne MyHULUMNAIBHOW YCIYTH OCYIIECTBIISIET aJIMUHHCTPALUS
HoBobeiicyrckoro ceiabCKkoro mocesneHus: BeicekoBCKoro paiioHa.

20. IIpn mpenocTaBIeHM MyHALIMIIAIBHOM yCIYTH aIMUHUCTPALs HE BIPABE
TpeOOBaTh OT 3asiBUTEIIEH WM UX MPEJCTABUTENICH OCYIIECTBICHUS JACHCTBUIM, B TOM
YHUCJIE COrJacoBaHWi, HEOOXOAMMBIX ISl MOJYYEHUS MYHULMNAIBHON YCIYrd WU
CBA3aHHBIX C OOpalleHuEM B TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOyIIpaBJICHUs U OpraHW3alvu, 32 UCKIIOYEHUEM ITOIYUYEHHUS YCIYT, BKIFOYEHHBIX
B [IEPEYCHb YCIYT, YKa3aHHbIC B yacTu | ctateu 9 denepanbHOro 3akoHa 0T 27 OIS
2010 roma Ne 210-®3 «O6 opraHuzanuy MPEJOCTaBICHUS TOCYJAAPCTBEHHBIX H
MYHUIUIAIBHBIX YCIYI».

['naBa 6. Onucanue pe3yibTara Npel0CTaBICHUS] MyHUIUNTAIbHOW YCIYTH

2]1. KoHeuHBIM pe3yJIbTATOM NPENOCTABICHUS MYHHIMIAIBHOM  yCIIyT'H
SIBJISIETCA:

1) npenocTaBiieHre BBIMUCKHU U3 MOXO3IMCTBEHHON KHUTH;

2) BbIIaua (HaMpaBJICHUE) 3asIBUTEIIO (€T0 MPEICTABUTENI0) YBEIOMIICHUS 00
OTCYTCTBUU CBEJICHUM B TMOXO3SUCTBEHHON KHUTE€ MYHHIIUMIIAJILHOIO 0Opa3oBaHUs,
cocTaBlieHHOro 1o ¢opMme cortacHo [lpunokennto 2 K HACTOSILIEMY
AJMUHUCTPaTUBHOMY pErilaMeHTy (l1ajee — yBeJAoMIIeHne 00 OTCYTCTBUM CBEJICHUMN
B [TOXO03SMCTBEHHON KHUTE);

3) OTKa3 B MPEJOCTABICHUH BBIMMUCKU U3 MTOXO35HMCTBEHHON KHUTH.

Brinucka u3 moxo3sMCTBEHHOW KHUT'M MOXET COCTABIATHCSA B IIPOU3BOJIBHOU
dbopme (Hampumep, 1O (oOpMe OTAETBHBIX JIMCTOB KHUTH, WIH IO pasjeiam
(mozpasnesnam), Uik 10 KOHKPETHBIM MyHKTAaM KHUTH).

Breimucka w3 kHUTH B (PopMe DIEKTPOHHOTO JOKYMEHTa TIOJIMHACHIBACTCS
YCUJIEHHON  KBJIM(PUIUPOBAHHOW AJIEKTPOHHOM MOJMUCHIO TJIABBI MECTHOM
aIMUHUCTPALIMYU WJI YIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMLIOM.

['maBa 7. Cpok npeaocTaBiIeHUsI MyHULIMIAIBHON YCIIYTH, CPOK BBIIAYN
JOKYMEHTOB, SIBJISIOIINXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIIyTH
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22. MyHuIMnaibHasi yciayra MpeoCTaBisieTcs B TeueHue 7 pabouux THEH co
JTHS TIOCTYIUICHUS B aIMUHUCTPAIMIO JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 26 u 27
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.
23. Belmncka W3 IOXO3SMCTBEHHON KHHUIM BBIIAETCS 3aABUTEIIO WIH €ro
MPEACTABUTEIIIO B TEUCHUE OJHOTO paboyero JIHs CO JIHS €€ MO AMUCaHUS.

I'nmaBa 8. HopMaTuBHbBIE IPAaBOBBIE AKTHI, PETYIUPYIOLIUE TPEIOCTABICHUE
MYHULANIAIBHON YCIyTH

24. TlepeueHb HOPMAaTHUBHBIX IPaBOBBIX aKTOB, PEryIUPYIOIIUX
NPENIOCTaBICHUE MYHHUIIUNAIBHON yCIyrd (C YyKa3aHHEeM UX PEKBU3UTOB U
MCTOYHUKOB O(HUIIMATIBLHOTO OMyOJUKOBaHUS ), pa3MelIaeTcsl Ha OQUIIMATIEHOM CaiTe
anMuHHuCcTpauu U Ha [lopTae.

I'maBa 9. McuepnbiBaromuii nepevyeHpb J0KyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMHU aKTAMU JJISI IPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH U YCIYT, KOTOPBIE SABJISIFOTCS HEOOXOAUMBIMU U

00s3aTeNIbHBIMU ISl IPEJOCTABICHUS] MyHUIIMTAIBHON YCIIYTH, MOAJIEKAITUX
MPEICTABIICHUIO 3aBUTENIEM UJIU €0 MPEICTaBUTENSA, CIIOCOOBI UX MOIYYEHUS
3asiBUTEJIEM WJIM €ro MPEACTaBUTENIEM, B TOM YHUCIIE B 3JIEKTPOHHOU (popme,
HOPAJIOK X MIPECTaBICHUS

25. C 1enpto MOJyYeHUs BBIMUCKU U3 TTOXO3IMCTBEHHON KHUTH 3asBUTEIb WU
€ro MNpeACTAaBUTENb IMOJAaeT B aAJAMHHUCTPALIMIO 3alpoCc O IMPEIOCTABICHUU
MYHUITUTIATBHOW yCIyrd B (GopMe 3asBI€HHS O BbIIau€ BBIUCKH W3
MOXO3IMCTBEHHOW KHUTH (Hasiee - 3asBieHue) no ¢popme cornmacuo [Ipunoxkenuro 1 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBlieHHE O MPEAOCTABICHUU BBIITUCKU U3 KHUTU MOXET ObITh 3alOJIHEHO OT
PYKH, MaIIMHOMUCHBIM CIOCOOOM JIMOO MOCPEICTBOM DJIEKTPOHHBIX IEYATAIOUIUX
YCTPOMCTB, a TAK)KE MOJTOTOBIICHO B 3JIEKTPOHHOU (popMe ¢ momortisto [loprana.

3asBieHUe, HANpPABJICHHOE B JJIEKTPOHHON (opMe C UCHOJIb30BAaHUEM
[TopTtana, MOKET OBIThH MOAMUCAHO YCUJIEHHONW HEKBATU(UIIUPOBAHHON JICKTPOHHOM
MOJNUCHIO, CEepTU(UKAT KIIOYa MPOBEPKU KOTOPOM CO3JaH M HCIOJIb3YyEeTCS B
UHPPACTPYKTYPE, o0ecrneunBaroIIen MHGOPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICHCTBHE WH(DOPMAIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUIIAJILHBIX YCIYT B AJIEKTPOHHOUN (hopme, B COOTBETCTBUU
¢ [loctanoBnenuem IlpaBurensctBa Poccuiickoit @eneparuum ot 01.12.2021 No 2152
«O06 ytBepxkaenun IlpaBui co3maHusi W WMCHOJB30BaHUS cepTUdUKATA KIFOYA
NPOBEPKH, YCHJIECHHOM  HEKBANU(UIMPOBAHHOM  DJIIGKTPOHHOM  MOAMHCH B
uH(ppaCTPYKType, oOecreunBaroIIeit MH(OPMALIMOHHO-TEXHOJIOTMUECKOE
B3auMOJIeHCcTBUE MH(OPMALIMOHHBIX CHUCTEM, UCIOJIb3YEMbIX HJis MPEJ0oCTaBICHUS
TrOCYJIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT B 3JIGKTPOHHOU (PopMey.

B 3asBneHnn 0 NMpeaoCTaBIECHUM BBITUCKU W3 KHUTHU TyaBou JIIIX i uHBIM
yiienoM JIIIX yka3eiBaercs popmaT npenocTaBieHus TakOH BbIMUCKU (B hopme
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AJIEKTPOHHOTO IOKYMEHTA WK Ha OYMaKHOM HOCUTEJIE).

26. K 3asBieHMIO 3aBUTENb WA €r0 MPEACTABUTENL MPUJIAraeT CIETYIOIINE
JIOKYMEHTHI:

1) KOnHUIO TOKYMEHTA, YIOCTOBEPSIIOIIETO JIMYHOCTh 3asBUTEIIS;

2) KOIUIO JOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh MPEJACTABUTEIS 3asBUTEIS
(B cirydae mojjauu IOKyMEHTOB TIPEJICTABUTENIEM 3asIBUTEIS);

3) JOBEpEHHOCTh WM WHOW JIOKYMEHT, YJOCTOBEPSIOIIUNA TMOJTHOMOYHS
NpeACTaBUTENd 3asBUTENs (B Cllydyae MOJAud JOKYMEHTOB MpPEICTaBUTEIEM
3asIBUTEIIS).

27. 3asBUTENb WM €r0 MPEICTaBUTENb MPEACTABISCT (HAIPABIISIET) 3asBIICHUE
U JOKYMEHTBHI, YyKa3aHHble B IIyHKTE€ 27 HACTOSIIEr0 aIMHUHHCTPATUBHOIO
perjiaMeHTa, OJIHUM U3 CJIEYIOUIUX CIIOCOOOB:

1) myTem nuyHOTO OOpalleHus B aIMUHUCTPAIIHIO;

2) yepe3 oOpraHu3alMM TOYTOBOM CBsi3u. B 3TOM ciyyae JOKYMEHTHI
NPEACTABISIOTCS B KOMUSX, 3aBEPEHHBIX HOTAPUYCOM WJIM AOJKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM B COOTBETCTBMM C 3aKOHOJIATEIbCTBOM Ha COBEPILCHUE
HOTapHUaJIbHBIX JACUCTBUM MM OPraHOM (JOJKHOCTHBIM JIMIIOM), YIIOJTHOMOYEHHBIM
Ha BbIIa4y COOTBETCTBYIOLLETO JOKYMEHTA,;

3) uepe3 nuuHbIi Kabunet Ha [loprane;

4) myTeM HampaBjieHUs Ha OQPUIUAIBHBIA aJpec SJIEKTPOHHOW TMOYTHI
aJMUHUCTpAIlUH;

5) uepe3z M®II.

28. B ciayuae oOparmenus B M®L] ogHOBpEeMEHHO ¢ KOMILJIEKCHBIM 3alpOCOM
3asBUTENb WM €ro TMpeJCTaBUTENb TIOJACT CBEACHUS, JOKYMEHTbl M (WJIH)
uH(pOpMAIMIO,  MPEJYCMOTPEHHbIE  HOPMATHBHBIMM  TPABOBBIMH  aKTaMH,
pPEryJIMPYIOIIMMHU  OTHOIIEHUSI, BO3HUKAIOIIME B CBA3M C NIPEAOCTABICHUEM
YKa3aHHBIX B KOMILIEKCHOM 3alpoCe TOCYJapCTBEHHBIX W (W) MYHUUUMAIbHBIX
yCIIyT, 3a UCKIIOUYEHHUEM JOKYMEHTOB, Ha KOTOPBIC PACIPOCTPaAHSACTCS TPeOOBaHUE
nyHkTa 2 yactu 1 crareu 7 ®@enepanbHoro 3akoHa ot 27 uronst 2010 roma Ne 210-03
«O0 opranu3zanuy NpeoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIUIIATBHBIX YCIYT», a
TaK)Xe CBEJCHUMN, JOKYMEHTOB U (WIHM) UHPOPMAIIUU, KOTOPHIC Y 3asBUTEIISI UIIA €r0
NpeACTaBUTENIE OTCYTCTBYIOT U JOJDKHBI OBITh TOJYYEHBl IO pe3yJbTaram
NPENIOCTaBICHUSl 3asABUTENIO WM €ro MPeACTaBUTENI0 MHBIX YKa3aHHBIX B
KOMILUIEKCHOM  3aIllpoce TOCYJApPCTBEHHBIX M (WIM) MYHHUIUMIAIBHBIX YCIYT.
CBenenust, JOKYMEeHTbl U (WiK) MHGOPMALINIO, HEOOXOAUMBIE ISl TIPEAOCTABICHUS
rOCYy/IapCTBEHHBIX M (WJIM) MYHUIUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, W TOJIydyaeMble B OpraHM3alusX, YKa3aHHbIX B 4YacTH 2 cTaTbu |
®denepanpHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opraHu3anuu
NPEAOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYTr», B pe3yJbTare
OKa3aHWsl YCIYT, KOTOpBIC SBISIOTCS HEOOXOMUMBIMH € O0S3aTEIbHBIMHU IS
MPEAOCTABICHUS TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, 3asBUTENIb WU €ro
npeacraBurens noxaer B M®PIl OIHOBpEMEHHO C KOMIUIEKCHBIM —3aIIpOCOM
CaMOCTOSITENIBHO.
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29. [Ipu npenocTaBlIeHUH MyHUIIMIATBHON yCIIYTH aJIMUHUCTpAIMs HE BIPaBe
TpeOoBaTh OT 3asBUTEICH WM MX MpeAcTaBUTeNIed JOKYMEHTHI, HE yKa3aHHbIE B
MyHKTax 26 u 27 HacTosEero AJIMUHHUCTPATUBHOTO PETJIaMEHTa.

30. TpeboBanusi K JOKyMEHTaM, TMPEACTABISEMbIM 3asgBUTEIIEM WU €ro
MPEICTABUTEIIEM:

1) TOKyMeHTBl ~ JOJKHBI UMETh I[€Y4aTH, MOJMNUCH  YIOJTHOMOYEHHBIX
JOJKHOCTHBIX JIMI TOCYJJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS
WIM JIOJDKHOCTHBIX JIMI[ MHBIX OpraHW3alliii, BBIJABIIUX JTaHHBIE JOKYMEHTHI WU
YAOCTOBEPUBIIUX MOJJIMHHOCTh KOMUM JOKYMEHTOB (B Cilydae MOJTY4YCHHs
JOKyMEHTa B (OpME DJIEKTPOHHOTO JIOKYMEHTa OH JIOJKEH OBITh MOJIUCAH
AJIEKTPOHHON TMOJIIUCHIO 3asBUTENISI WM €ro MNPEICTaBUTENS B COOTBETCTBHM C
MyHKTOM 69 HACTOSIIEro aIMUHUCTPATUBHOTO PErlaMeHTa);

2) TeKCThI JOKYMEHTOB JIOJKHBI OBITH HANTMCAHBI pa300pUYnBO;

3) TOKyMEHTBI HE JOJIKHBI UMETh MOJYUCTOK, MPUITHUCOK, 3aU€PKHYTHIX CIOB U
HE OTOBOPEHHBIX B HUX UCIIPABIICHUI;

4) TOKYMEHTHI HE I0JKHBI ObITh UCIIOJTHEHBI KapaHIaIioM;

5) TOKyMEHTBbl HE JOJDKHBI MMETh TOBPEXKACHUM, HAIUYHME KOTOPHIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh UX COZAEpPKaHUE.

I'naBa 10. UcuepnbiBaroniuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU JJIs1 IPEJOCTaBICHUS
MYHULIUNIATBHON YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSHKEHNUN TOCY IapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS U UHBIX OPraHOB, YYaCTBYIOIIUX B
IIPEIOCTABICHUN MyHULIUNIAIBHON YCIIYTH, U KOTOPBIE 3asIBUTENb WIIN €r0
IpeJICTaBUTEIb BIIPaBE NPEICTaBUTh, a TAKXKE CIOCOOBI UX MOTYyUYEHUS 3aBUTEIISIMU
WIN WX TPEACTABUTEISIMH, B TOM UHUCIIE B AIEKTPOHHOU (hopMe, TOPSAIOK UX
IPEJICTaBICHHUS

31. JlokyMeHTbI, HEOOXOIMMBIE AJIs MPEJOCTABICHNUSI MYHULIMITAIbHON YCIIyTH,
KOTOPBIE HAXOJATCA B PACHIOPSKEHUU TOCYIapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HHWs M HWHBIX OpPraHoB, YYacTBYKOIIMX B  IPEIOCTABICHUU
rOCYJAapCTBEHHBIX WM MYHULMNAIbHBIX YCIYT, U KOTOPBIE 3asBUTEIb WU €ro
IIPEICTaBUTEIb BIIPABE NPEACTaBUTh, OTCYTCTBYIOT.

['maBa 11. 3anpert TpeboBaTh OT 3asIBUTENS MPEICTABICHUS JOKYyMEHTOB U
uHbOopMaIuu

32. AaMuHHUCTpanys Ipy NPEJOCTABICHUH MYHULIMIIAIBHON yCIIyTH HE BIIpaBe
TpeOOBATh OT 3aABUTEIICH WU UX MPEACTABUTEIICH:

1) mpeacraBineHus JOKYMEHTOB ©  HMHQOPMALMM WIM  OCYIIECTBIEHUS
NEUCTBUM, TMPEIACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMaTUBHBIMH IIPABOBBIMH AKTAMH, PETYJIUPYIOIMMHU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C MPEAOCTABICHUEM MYHULMITAJbHON yCIYyTH;
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2) mpeaCcTaBIeHUs  JOKYMEHTOB U uWHGOpMaAlMd, B TOM  YHUCIE
NOATBEPXKIAIOUIMX  BHECEHHWE  3asBUTEJEM  IJIaThl 32  [PEAOCTaBIIEHUE
TOCYJIJApPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, KOTOPhIE HAXOIATCS B PACIOPSIKEHUU
aIMUHHCTPALINH, TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS U
(WIM) TOJABEIOMCTBEHHBIX TIOCYAApPCTBEHHBIM OpraHaM W OpraHaM MECTHOIO
CaMOyIpaBJI€HUs OpraHHU3alllii, yYacTBYIOIIUX B MPEAOCTABICHUH MYHULIUNAIbHOM
YCIyTH, B COOTBETCTBUM C HOPMAaTHMBHBIMHU NIPAaBOBBIMU akTamu Poccuiickoin
@denepaluu, HOPMAaTUBHBIMM MPaBOBBIMM  akTaMu KpacHojmapckoro  Kpas,
MYHULHUNAIBHBIMY TPABOBBIMH aKTaMH, 32 UCKIIOUYEHUEM JOKYMEHTOB, BKIIOUEHHBIX
B OIIPEACIICHHBIN YacTbio 6 ctateu 7 denepanbHoro 3akona ot 27 uronsg 2010 roga
Noe  210-®3 «OO06  opraHu3anuv  TNPEJOCTaBIEHUS  T'OCYJApCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT» NEPEUEHb JOKYMEHTOB;

3) nmpencraBieHus JIOKYMEHTOB Y HMH(OpMAIMK, OTCYTCTBHE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIS TIPEIOCTaBICHUSI MYyHHUIIUIIATBLHON yCIIyTH, OO B
NpEAOCTaBICHUM  MYHMUIMIAIBLHOM  YyCIYTrH, 3a  HCKJIIOYEHHUEM  CIIy4aes,
MPEyCMOTPEHHBIX B IMyHKTE 4 yactu 1 cratbu 7 OenepaibHOTO 3aKOHA OT 27 WO
2010 roma Ne 210-®3 «O06 opraHuzauuu OpeIOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHUILUMAIBHBIX YCIIYT;

4) npegocraBiieHUs Ha OYMa)XHOM HOCHTENE JOKYMEHTOB W HWH(pOpMaIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbl B COOTBETCTBUU C MyHKTOM
7.2 vactu 1 crarbu 16 denepanbHoro 3akoHa oT 27 utofig 2010 roga Ne 210-d3 «O6
OpraHM3alliy TPEIOCTABICHHUS TOCYJApPCTBEHHBIX M MYHULHUINAIBHBIX YCIyI», 3a
UCKIIIOUEHUEM CJIy4yaeB, €CJIM HAaHEeCEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTMOO X
U3BATHE SABISAETCS HEOOXOJUMBIM YCIOBHEM MPEIOCTaBICHUS MYHHUIUNAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJiepabHBIMU 3aKOHAMH.

I'maBa 12. NUcuepnbiBaroniuii nepeyeHb OCHOBAHUH JJIsl OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MyHUIIMTIATBHON YCIIyTH

33. OcHOBaHus U1 OTKa3a B IPUEME TOKYMEHTOB:

1) 3asiBieHrMe HE  COOTBETCTBYeT (opMe  3asiBICHUS, YCTAHOBJIECHHOMN
IPWIOKEHUEM K HACTOALIEMY AJIMUHUCTPATUBHOMY PErJIAMEHTY, JIMOO HE CONEPKUT
PEeAYCMOTPEHHBIX (DOPMOU CBEJICHMUIA;

2) HEeNpeACTaBJICHUE 3asBUTEIEM WM €ro MpeACTaBUTEIEM JIOKYMEHTOB,
yYKa3aHHBIX B IyHKTE 26, 27 HACTOSIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3) HECOOTBETCTBUE MPEIACTABICHHBIX 3asBUTEIIEM WIM €ro IpeACTABUTEIEM
JOKYMEHTOB  TpeOOBaHMSAM,  yKa3aHHbIM B  TyHKTe 31  HacTosiero
AJIMUHUCTPaTUBHOTO PETIaMEHTa;

4) Hanu4re B JOKYMEHTaX HEIEH3YPHBIX JTMOO OCKOPOWTEIbHBIX BBIPAXKEHUH,
yTPO3 KU3HH, 3J0POBbIO U UMYLIECTBY JOJKHOCTHBIX JIMI] IMUHUCTPALIMH, a TAKKE
YJIEHOB UX CEMEN.

34. B ciiyyae yCTaHOBJIEHUSI OCHOBAaHMM Il OTKa3a B NPUHATHMU JTIOKYMEHTOB
JOJKHOCTHOE JIMI0 aIMUHUCTPAIIMU, OTBETCTBEHHOE 3a MPUEM U PETUCTPALIUIO



JOKYMEHTOB, COBEpIIAET JEHCTBUSA IO YBEIOMIICHHMIO 3asBUTENS WIM €ro
IOpEACTaBUTENI B MOPSAAKE, MPELyCMOTPEeHHOM IyHKToM 80  Hacrosuiero
aMUHUCTPATUBHOI'O PETJIAMEHTA.

35. OTka3 B mpuemMe JOKYMEHTOB HE MPEMSTCTBYET MOBTOPHOMY OOpPAILEHUIO
3asIBUTEJICH WA UX MPEACTABUTENEN 3a MPEIOCTABIICHUEM MYHULIMIIAIBHON YCIYTH U
MOXET OBbITh 00’KajoBaH 3asgBUTENIEM WJIA €ro NpPEJICTaBUTENEM B TOPSAIKE,
YCTaHOBJICHHOM JICHCTBYIOLUM 3aKOHOJATEIIbCTBOM.

['naBa 13. UcuepnbiBaronuii nepeueHb OCHOBAHUH JJI IPUOCTAHOBIICHUS WITH
OTKa3a B MPEJOCTABICHUH MYHULIUTTAILHON YCITyTH

36. OcHOBaHUsI JiIi TIPUOCTAHOBIICHUSI MPEAOCTABICHUS MYHHULUIAIBHON
YCIIYTH 3aKOHOAATENIBCTBOM HE MPEyCMOTPEHBI.

37. OcHOBaHUEM HJi1 OTKa3a B MPEIOCTABICHHMH MYHULUNAIBHOW YCIyru
SIBJISIETCSI:

1) HecooTBeTCTBUE 3asiBUTENSE TPEOOBAHUSAM, MPETYCMOTPEHHBIM MyHKTOM 3
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mpeAoCTaBICHHBIE 3asBUTEIEM JOKYMEHTHI HEIEUCTBUTEIbHbBI/YKa3aHHbBIC B
3asBJICHUM CBEJICHUSI HEJOCTOBEPHBI;

3) mpemocTaBieHHWE HEMOJHOIO IakeTa JAOKYMEHTOB, HEOOXOIUMBIX JUIS
OKa3aHMs YCIYTH, OAJEKAIINX TPEIOCTABICHUIO 3asBUTEIIEM.

I'nmaBa 14. Ilepeyens yciyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMU U
00s13aTENBHBIMHU IS TIPEIOCTABICHUS MYHHUIIUTAIBHON YCIIYTH

38. Ycmyru, KOTOpBIE SIBIISIOTCS HEOOXOMWMBIMH W O0S3aTENbHBIMU IS
MPEIOCTaBICHUS MyHUITUTIATHHOU YCIIYTH OTCYTCTBYIOT.

['maBa 15. Ilopsimok, pasMep U OCHOBaHMS B3UMaHUs TOCYIapCTBEHHOU
MOIUIUHBI UM MHOM TIJIaThI, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIUITAIbHOW YCIyTH

39. MyHununaibHas yciyra MPEIOCTABJISETCS 0e3 B3UMaHMUS
roCyapCTBEHHOM MOUJIMHBI WA UHOM TIJIATHI.

40. B cnyyae BHeCeHHMs M3MEHEHMM B  BBIJIAHHBIM B pE3yJbTaTe
MPEIOCTABICHNUS ~ MYHHIMIIAIBHOM  YCIyIM  JIOKYMEHT, HallpaBJICHHbIA  Ha
UCIIpaBJICHUE OIMMOOK U OINEYaToK, JOMYIIEHHBIX 110 BUHE aAiMUHUCTpanuu, MOI], a
TaK)Xe JOJDKHOCTHBIX JIMIl aJMUHHUCTpanuu, padbotHukoB M®II, nnarta ¢ 3asBurens
HE B3UMAaeTCHl.

I'naBa 16. Ilopsigok, pa3Mep U OCHOBAHMSI B3UMAHHUS IIJIATHI 32 IPEAOCTABICHUE
YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU M 00s3aTEILHBIMU JUIS TPEAOCTABICHUS
MYHUIIUTTATBHOMW YCITYTH, BKIIIOYas HHOOPMAIIMIO O METOIMKE pacueTa pazmMepa
TaKoOM IJIaThl



41. [1naTta 3a yciyre, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMHU U 00s3aTEIbHBIMU
JUISL IPEJIOCTABJIEHUS] MYHUIUMITAIIBHON YCIIYTH, OTCYTCTBYET.

['maBa 17. MakcuManibHBIA CPOK OKUJAHUS B OUE€pPEIU MIPU ITOAAYE 3asABICHUS U
IIPU NOJIYYEHUHN PE3YJIbTATa MPEIOCTABICHHS TAKOW YCIYTH

42. MakcuMmanbHOE BpeMsi OXKHUIaHWS B O4Uepeau NpH TMojadve 3asBICHUS U
JIOKYMEHTOB HE JIOJDKHO MPEBBIMIATh 15 MUHYT.

43. MakcumalibHOE BpeMsl OKMJIaHMsI B OYEpeld MpU MOJYyYeHUH pe3yJibTara
MYHUITUTIATBHON YCIYTH HE TOJKHO MPEBBIIATh 15 MUHYT.

I'maBa 18. Cpok ¥ MOpSAIOK pErUCTpalvy 3asBJICHUS, B TOM YUCJIIE B
ANEKTPOHHOU opMme

44. Peructpanuio 3asBJICHHS W JOKYMEHTOB, IMPEIOCTABJICHHBIX 3asBUTEIEM
WM €ro NPEeACTaBUTENIEM, OCYIIECTBISAECT JOJDKHOCTHOE JIMIO aJMHUHUCTPALNH,
OTBETCTBEHHOE 32 MPUEM U PETUCTPALMIO JOKYMEHTOB, B TOM YHUCJIE B AJIEKTPOHHOMN
dbopme, B )KypHaje perucTpaiuu oOpaiieHui 3a NpeoCTaBICHUEM MYHUIUIIATbHON
YCIAYyTH IIyT€M TMPUCBOEHUS YKa3aHHBIM JIOKYMEHTaM BXOJSIIEr0 HOMEpa C
YKa3aHUEM JIaThl MOJYUYEHHUS.

45. Cpok peructpanu MOpeACTABICHHBIX B aJIMUHUCTPAIMIO 3asBJICHUS U
JIOKYMEHTOB IIPH HETIOCPEJCTBEHHOM OOpaIlleHUH 3asiBUTENIS HIIH €0 MPEJICTaBUTENS
B Q/IMUHHUCTpPAIIMIO HE JIOJIKEH MPEBbIIATh 15 MUHYT, IIpY HAIPaBJICHUU JJOKYMEHTOB
Yyepe3 opraHu3alliy MOYTOBOM CBSI3M WJIM B DJICKTPOHHOU (hopMe — JBa pabouux JIHS
CO JHS MOJyYEHUS aIMUHUCTPALIMEN YKa3aHHBIX JOKYMEHTOB.

46. lnem perucTtpaiuu JIOKYMEHTOB SIBJISIETCA JE€Hb HMX IOCTYIUICHUS B
aqmuuauctpanuio (o 16.00 gaco). Ilpu mocrymiennn nokymeHToB mocie 16.00
YaCOB UX PETUCTPALIMS TPOUCXOIUT CIAEAYIONIUM PaOOUUM THEM.

['maBa 19. TpeboBanus K MOMEMICHUSIM, B KOTOPBIX MPEAOCTABIACTCS
MYHHUIMIIAJIbHAS yCIIyra

47.Bxox B 3maHWe aaMUHUCTpauu 00opymayeTcss HH(POpPMAIMOHHOM
TaOMUYKOM (BBIBECKOI), conaeprkaiiell MH(POpMAIUI0 O TOJTHOM HAaUMEHOBAHUU
aMUHUCTpALUH.

48. AnMuHucTpanus oO0ecleurBaeT HWHBAIMAAM (BKJIIOYAas WHBAJIUJIOB,
UCIOJIb3YIOIINX KPecaa-KOJISICKU U COOAK-TIPOBOIHUKOB):

1) conpoBOXI€HHE WHBAIMIOB, UMEIOMIMX CTOMKHE paccTpoicTBa (PYHKIUU
3pEHUSI U CaMOCTOSITEJIBHOIO IEPEIBHKEHUSA, U OKA3aHWE MM IOMOIIM B 3[aHUH
aMUHUCTpAIUH;

2) 1omycK B 3JaHUE AJMUHHUCTpAIlMUd COOAKU-TIPOBOJHUKA TPH HAIUYUU
JOKYMEHTa, MOJTBEP)KIAIOIIEr0 €€ CHEelHaJbHOEe OO0Y4YeHHE M BBIJJABaEMOro IO
dopmMe U B TOpAOKE, KOTOpbIE ONPENCNAIOTCS  (elepalibHbIM  OpPraHOM
UCTIOJTHUTENIBHOM BJIACTH, OCYIIECTBIISIOMUM (DPYHKINHU 1O BBIPaOOTKE U peaan3aluu
rocyapCTBEHHOU
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NOJINTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B CPepe COLUATBHON 3aIUThI
HACEJICHUS;

3) okazaHue JOKHOCTHBIMU JIMIAMU M pabOTHUKAMHU aJIMUHHUCTpaIuu
MOMOIIY UHBAJIUAAM B MPEOJIOJICHUH 0apbhepoB, MEMIAIONINX MOIYYSHUI0 UMHU YCIYT
HapaBHE C JIPyTHUMHU JIMIAMU.

49. NUudopmarimonHbie TaOIUYKK (BBIBECKH) PAa3MEIIAIOTCS PSAOM C BXOJOM B
3/1aHUe aJIMUHHUCTPAIIMU JTMOO Ha ABEPH BXOJIa B 3[JaHUE aIMUHUCTPAIIUHU TaK, YTOObBI
OHM OBUTH XOPOIIIO BUJIHBI 3aSBUTEIISIM WU UX MPECTABUTENSIM.

50. Ilpuem 3agBuUTENICN WIKM UX MPEACTABUTENEH, TOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEOCTABJICHUS] MYHMIIMIAIBHOM YCIyTH, OCYILIECTBISIETCS B KaOMHETax
aIMUHUCTpAIUH.

51.Bxon B KaOuHET aJAMUHUCTpAlMK o0OpyayeTrcss HHGOPMAIIMOHHON
TaOJIMYKON (BBIBECKOM) C YKa3aHUEM HOMeEpa KaOWHeTa, B KOTOPOM OCYIIECTBIISETCS
PEAOCTABIEHUE MYHULIMTIAIBHON YCITyTH.

52. Kaxxnoe pabodee MeCTO JTOHKHOCTHBIX JIUII aAMUHUCTPALIMH JOJKHO OBITh
000pyIOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO —JOCTyHa K
HEOOXOIMMBIM HH(MOPMALMOHHBIM 0a3aM JaHHBIX, NEYaTAOUIUM W CKAHUPYIOIIUM
YCTPOMCTBAM.

53. MecTta oxkugaHusi JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM IS
3asBUTENEN WM UMX MPEICTABUTENEH U ONTUMAJIbHBIM YCIOBUAM palbOThI
JOJIKHOCTHBIX JIUL aIMUHUCTpAIIH.

54. Mecta oXuJgaHusi B OYepead Ha IMpUEM, ToJladyy JIOKYMEHTOB,
HEOOXONUMBIX JJiIi TPEAOCTABICHUS MYHHULMIAIBHON YyCIoyrd, o000pyIyroTcs
CTYJIbSIMU, KPECEIbHBIMU CEKIIUSIMU, CKAMbBSIMU.

55. Mecta juisi 3amojHEHUsI JOKYMEHTOB O0OpYIyrOTCS MHGOPMAIIMOHHBIMU
CTEHJIaMU, CTYJIbSIMHU U CTOJIAMU /711 BO3MOKHOCTH O(OPMIIEHUS TOKYMEHTOB.

56. UndopmanoHHbIe CTEHIbl pa3MENIAIOTCS Ha BHUJIHOM, JOCTYIIHOM ISt
3asBUTENICH WM MX MPEACTaBUTENICH MECTE M MPU3BAHBI 00CCTICUUTh 3asIBUTENS WIIH
ero mpeicTaBUTeNs HcuepnbiBatomel uHpopmanueid. CTEHIObl JOJKHBI  OBITH
0(OpMJIEHBI B €IMHOM CTUJIE, HAJIIUCHU CIENaHbl YepHbIM MIpU(TOM Ha OestoM (oHe.
OdopmiieHne BHU3yalIbHOM, TEKCTOBOW HWH(OpPMALMU O MOPSJAKE MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYI'H JOJKHO COOTBETCTBOBATH ONTHUMAIbHOMY 3PUTEIBHOMY
BOCHPUATHIO 3TOM HHPOPMALIUU 3asIBUTEISIMU WM UX TIPEICTABUTEIISIMH.

I'maBa 20. IToka3aTenu JOCTYIHOCTH U Ka4€CTBA MYHHULIMITAJIILHON YCIIyTH, B
TOM YHCJIE KOJIMYECTBO B3aUMOJCHCTBUM 3asBUTENS C JOJDKHOCTHBIMU JIMI[AMU IIPU
IIPEAOCTABICHUN MYHHULIMIIAIBHON YCIYTH U UX IIPOJOJIKUTENIBHOCTD, BO3MOKHOCTD
HOJTyYeHUs] THPOPMAIIUH O XO€ NMPEJAOCTaBICHNS MyHUIIUITAIILHON yCIIyTH, B TOM
YHCIIe C UCTIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXKHOCTbH JINOO HEBO3MOXKHOCTh MOJIYUYEHHsS] MyHUIIMNAIBbHOH yciayru B MOL] (B
TOM YHCJIE B IOJIHOM 00beMe), ITOCPEICTBOM KOMILJIEKCHOTO 3ampoca

OCHOBHBIMH TTOKa3aTeISIMHU JOCTYITHOCTHU M Ka4CCTBA MYHHHHHaHBHOﬁ YCIIYTHU ABJIAKOTCA:



1) cobmroiene TpeOOBaHUIT K MeCTaM IMPEAOCTaBICHUS MYHUIIUITAILHON
YCIIYTH, UX TPAHCIOPTHOU JIOCTYITHOCTH;

2) BOBMOXKHOCTh TIPEICTABIICHUS 3asBJICHUS U IOKYMEHTOB, HEOOXOIUMBIX JIJISI
IPEAOCTABIEHUS MyHULIMIIATBHOM yCIIyTH, yepe3 MOL];

3) cpenHee BpeMsl OKUAAHMS B OUE€pPEAM MPHU MOAa4e JOKYMEHTOB;

4) konmuyecTBO OOpaimieHuid 00 O00XaJlOBaHUM PEIIEHHWH U JeHCTBUU
(6e3neiicTBYS) aAMUHUCTPALIMH, a TAKXKE JOJPKHOCTHBIX JIUI] aIMUHUCTPAIIUH;

5) KONMYECTBO B3aWMOJCHCTBUN 3asBUTENS WM €ro MpEeACTaBUTENS C
JOJKHOCTHBIMH JIMLIAMU, UX MPOJOJIKATEIBHOCTD;

6) BOBMOXXHOCTh ~ TMOJy4YeHUss HWHGOpPMAIMU O XOJ€ MPeIOCTaBICHUS
MYHULHANAIBHON YCITYTH.

57. B3auMoIeiCcTBUE 3asBUTENSL WIM €r0 IMPEICTABUTENS C JIOJKHOCTHBIMU
JUUAMHA  aIMUHUCTpPAllMA OCYIIECTBISIETCA TMPU JUYHOM TNPUEME TPaXKIaH B
COOTBETCTBHH C rpaduKOM MpueMa Tpaxaad B aIMHHUCTPAIINH.

58. B3anMoencTBue 3asBUTENS] WIM €r0 MNPEACTABUTENSA C JOJKHOCTHBIMHU
JUIAMU aJMUHUCTPAIMU OCYLIECTBISAETCS MPU JUYHOM OOpAIlleHUH 3asBUTEIS WA
€ro MPEeACTABUTEIIS:

1) ins momgayu  JIOKYMEHTOB,  HEOOXOJUMBIX  JJISI  MPEIOCTaBIICHUS
MYHUIUTTATBHOU YCITYTH;

2) [uist MOJy4YeHUsl pe3ybTaTa MPeJOCTABICHNUS] MyHUIIMITAIbHON YCITyTH.

59. IIpoAOMKUTENPHOCTD B3aUMOJICHCTBUS 3asIBUTEI WIIN €r0 MPEICTaBUTENS
C JOJDKHOCTHBIMHU JMUAMH aJIMHUHUCTPALMU MPU NPEAOCTABICHUU MYHULIUNAIBHOM
YCIYTH HE JOJKHA MpeBbIaTh 10 MUHYT MO Ka)XIOMy M3 YKa3aHHbIX B MyHKTe 60
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTa BUJIOB B3aUMO/ICHCTBUSI.

60. Konu4yecTBO B3aMMOJEUCTBUIN 3asgBUTENS] WM €ro MPeACTaBUTENS C
JOJDKHOCTHBIMU JIMLIAMHM  aIMUHUCTpPAlMU TIPU TPEAOCTABICHUU MYHULIHUNAIBHOM
YCIIYTH HE JIOJKHO MPEBBIIATH JIBYX Pas.

61. 3asBuTento  oOecrneuynBaeTCs  BO3MOXKHOCTh ~ IOJauM  3ampoca O
NpEJAOCTaBICHUM  MYHMIIMIAIBHOM  yCIYrM U TOJy4YeHUsT  pe3yJbrara
MYHUIUMAIBHOM YCJIYTH TOCPEJACTBOM HCIOJIb30BAaHMUS AJIECKTPOHHOW IMOYTHI
agMunuctpanuu, [oprama, MOLI.

3asBUTENIb M €ro NPEACTaBUTENb HUMEIOT BO3MOXKHOCTh  IOJIYYUTh
uH(GOPMAITUIO O XO/€ TIPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH B aIMUHUCTPAIINHA B
MOPSJKE, YCTAaHOBICHHOM NyHKTaMu 7-15 HacTosimero aaMuHHCTPATUBHOTO
periaMeHTa.

I'naBa 21. Nuble TpeOOBaHUs, B TOM YKCII€ YUUTHIBAIOIINE OCOOCHHOCTH
[IPEIOCTABJICHNS] MyHULIUITAIBHON ycinyru B ML u 110 skcTeppuTOpraIbHOMY
IPUHIIUITY, OCOOEHHOCTH MPEIOCTABICHUS MYyHHUIIUTAIBHON YCIYTH B 3JIEKTPOHHOM

dhopme

62. MyHuuunaibpHasi ycliyra MO 3KCTEPPUTOPUAIBHOMY NPUHIMUILY HE
MPEIOCTABIISAETCA.

63. Opranuzanusi NpeAoCTaBICHUS MYHHUIMIAIbLHON YCIYIHM OCYLIECTBIIAECTCS
10 MIPUHITUITY «OJHOTO OKHa» Ha 0a3ze MOL] mpu muayHOM 00paIieHny 3asiBUTENS I



€ro MpeACTaBUTEIS.

I[Ipy  mpenocraBieHMM  MYHULMNAJIBHOW  YCIYI'M  YHUBEPCAIbHBIMHU
crieruanucramu M®OL] ocymecTBIs0TCS CIEAYIONME aIMUHACTPATUBHBIE TEUCTBUSA
B paMKax OKa3aHWsA MyHULIMNAIbHOU YCIIyTH:

1) unpopmupoBanre 3asBUTENCH WM WX TNPEJACTABUTENCH O TOPSIKE
IIPEAOCTABICHUS MYHULMIIAJBHON YCIYyTH, B TOM YUCJIE ITOCPEACTBOM KOMIUIEKCHOTO
3ampoca, 0 XOJ€ BBINOJIHEHHUs 3alpoca O MPEIOCTABICHUN MYyHULIUNIAIBHOW YCIyTH,
KOMIUIEKCHBIX 3alpOCOB, IO HHBIM BOIIPOCaM, CBSI3aHHBIM C IPEJOCTABIECHUEM
MYHULANIAIBHON YCIYTHM, a TaKXe KOHCYJIbTUPOBAHUEM 3asBUTEIIEU WM HX
IIPEACTABUTEIIEN O MOPSAKE MPEAOCTABICHU MyHULUIIAIBHOM yciayru B MDII;

2) mpueM 3asBIEHUS M JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIEM WIIU €ro
IIPEACTABUTEIIEM, B TOM YHCIIE KOMIUIEKCHOTO 3aI1poca;

3) oOpaboTka 3asBIIEHUS M TPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCIE
KOMILUIEKCHOTI'O 3aI1poca;

4) HarpaBieHUE 3a8BJICHUS U JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM WIH
€ro MPEACTABUTENIEM, B a]MUHHUCTPALINIO;

5) BbIIaua pesynbTaTa IpelOCTaBICHUS] MyHULMIIAIBHON YCIyry (B TOM YHUCIIE
JOKYMEHTOB, TIOJIyYEHHBIX 110 PE3YJIbTaTaM IIPEAOCTABIEHUS BCEX I'OCYIAPCTBEHHBIX
U (WIM) MYHUIMOAIbHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3allpoCe) WU
YBEJIOMJIEHHS 00 OTKa3€ B MPUHATUU 3asBJICHUS K PACCMOTPEHUIO.

64. loctyn k wuHQOpMamMM O CpPOKaX U TMOPSJAKE MPEIOCTaABICHUS
MYHUIMOAIBHOW yciayru, pasmenieHHo Ha Iloprane, ocymectBiusiercss 6e3
BBITIOJIHEHHUS 3asBUTEJIEM WM €r0 MPEJCTABUTENIEM KAKUX-TMOO TpeOOBaHUi, B TOM
yrciie 0e3 UCIMOJIb30BAaHUSI MPOrPaMMHOTO OOECIEYEHHMs, YCTAHOBKA KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS WM €ro MpeCcTaBUTENs TpeOyeT 3aKItoueHUus
JMIIEH3UOHHOTO WJIM HWHOTO COMIAlIEHWs € MpaBooOsagaTesieM MpOrpaMMHOIO
o0OecniedeHus, MPEAyCMaTPUBAIOIIETO B3UMaHME IUIAThl, PETUCTPALMIO WU
aBTOPU3ALUIO WX NIPEJOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

65. IlpenocraBineHre MyHULMIIAIBHOM YyCIyI'M ¢ Hcnojib3oBaHueMm Iloprana
OCYILECTBIISIETCS B OTHOLIEHUH 3asABUTENEH, MPOLIEAIINX IPOLEAYPY PETUCTPALUHU U
ABTOPU3ALINH.

66. [lonaya 3asBuTeNieM 3asBIEHUS B DJICKTPOHHOW (opme mnocpeacTBom
[Toprana ocymectBisiercss B Buue ¢aiinmoB B ¢dopmare XML, co3maHHBIX C
ucrnonbzoBanueM XML-cxeM © 00€CNeunMBaOMIMX CUUTHIBAHUE M KOHTPOIIb
IIPEACTABICHHBIX TAHHBIX.

[lomaya 3asBuTeneM 3asBiIEHUS B (OpME IIEKTPOHHOTO JIOKyMEHTa
MOCPEACTBOM 3JIEKTPOHHOM MOUTHI OCYIIECTBIIsIETCS B BUAE ¢aitnoB B Gopmarte doc,
docx, odt, txt, xlIs, xIsx, ods, rtf.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), pUJIaracéMble
K 3a4BJIICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HaIpaBISAIOTCS B Buae (ailioB B
dopmarax PDF, TIF.

67.1lpu oOpamieHnn 3a MNPEJOCTABICHUEM MYHUIMNAIBHOW YCIyTd B
AJIEKTPOHHOM (opMe 3asiBUTEIb WIM €ro MPEJCTaBUTENb HCIOJIb3YET YCHIICHHYIO
KBUTU(QUIIUPOBAHHYIO  JJIGKTPOHHYIO  TMOAMHUCH. 3asBICHUE U  JOKYMEHTHI,
I10/1aBACMBbIE



3asBUTEIEM B JJIEKTPOHHOM ¢opMe C wucnoiab3oBanuem Iloprana, Moryt ObITh
MTOJIMMCAHBI TPOCTOU JIEKTPOHHOU MOIITUCHIO.

VYcunenHas — KBanM(UIUpPOBaHHAs  3JEKTPOHHAs  MOAMNKMCH  JOJDKHA
COOTBETCTBOBATH CJEAYIOUIUM TPEOOBAHUSM:

1) kBanupuIMpoBaHHBINA cepTUDUKAT KITF0UA TPOBEPKHU IEKTPOHHOHN MOAMHICH
(manee - KBaTU(pUIIMPOBAHHBIA cepTU(UKAT) CO3AaH W BbIIAH AKKPEIUTOBAHHBIM
YAOCTOBEPSIOIMM LIEHTPOM, AaKKpeIWTaluus KOTOpPOro JEHCTBUTENbHA Ha JI€Hb
BbIJIAUM YKa3aHHOTO cepTU(dHKaTa;

2) kBaNM(PUUMPOBAHHBIA CEPTUPUKAT ACHUCTBUTEICH HAa MOMEHT MOJIUCAHUS
3ampoca W TMpuilaraeéMblX K HEMY JOKYMEHTOB (IIpM HAJIUMYMHU JIOCTOBEPHOU
uHpoOpMaIIMM O MOMEHTE TMOJNUCAHUsl 3asdBJICHHUS M TMPWIATa€MbIX K HEMY
JIOKYMEHTOB) WJIM HA JIEHb MPOBEPKU JEUCTBUTEIILHOCTU YKAa3aHHOTO cepTUdUKaTa,
€CIM MOMEHT IMOJIMCaHMs 3alpoca W MPUIIAraéMblX K HEMY JIOKYMEHTOB HE
OIpEICIICH;

3) uMeeTcss  TMOJIOKUTENBHBIA  pe3yJabTaT NPOBEPKH  MPHUHAJIEKHOCTH
BJIQJICNIbIY KBAIU(DUIIMPOBAHHOTO CcepTU(UKATA YCWICHHOW KBATM(PUITUPOBAHHON
JIEKTPOHHOM IMOJNHUCH, C MOMOILBIO KOTOPOW MOJANMCAH 3alpoC U IMpUIaraeMble K
HEMY JIOKYMEHTBI, M TIOJATBEPXKJCHO OTCYTCTBUE HW3MEHEHHI, BHECEHHBIX B
yKa3aHHbIE JOKYMEHTHI Mocie ux noanucanud. [Ipu 3ToM npoBepka ocyIiecTBIIseTCs
C HUCIOJIb30BAaHUEM CPEACTB JJIEKTPOHHOM MOJIKUCH, MOJYYUBUIMX MMOATBEPKICHUE
COOTBETCTBUSI TPEOOBAHUSAM, YCTAaHOBJIEHHBIM B cooTBeTcTBUM ¢ DenepanbHbIM
3akoHOM oT 6 ampens 2011 roma Ne 63-03 «OO0 53I€KTPOHHOU TOAMHUCH», U C
UCIOJIb30BaHUEM KBaJIU(ULMPOBAHHOTO cepTU(UKATa JIMIA, MOAMUCABIIETO 3aMpOoC
Y IIpUJIaraeMble K HeMY JOKYMEHTBI.

68. [Ipn HampaBiI€HUM 3asBICHUS WM MPUJIATaEMbIX K HEMY JOKYMEHTOB B
3JIEKTPOHHON (opMe MpeACTaBUTEIEM 3asBUTEINS, JCHCTBYIOIIUM HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJJAHHON FOPUIWYECKUM JIMIOM, YJIOCTOBEPSETCS YCUJICHHOU
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOM MOANKCHIO MPABOMOYHOTO JOHKHOCTHOTO JIMLA
IOPUIMYECKOTO JIUIIA, @ IOBEPEHHOCTb, BbIIaHHAS (PU3NUECKUM JIUIIOM, - YCUIICHHON
KBaJTU(UIIUPOBAHHOM 3JIEKTPOHHON MOANKCHI0 HOTapuyca.

PA3JIEJI II1. CocTaB, nocj1e10BaTeJIbHOCTh U CPOKH BbITOJIHEHUS
AIMMHUCTPATHBHBIX MPOLEAYP, TPeOOBAHUS K NMOPSAKY UX BHINOJHEHUS, B
TOM YHCJIE 0COOEHHOCTH BBHINOJHEHHSI AAMUHUCTPATUBHBIX MPoUeayp B
JIEKTPOHHOM (hopMe, a TaKKe 0COOEHHOCTH BBHINOJHEHUS] A/IMUHUCTPATUBHBIX

npouexyp B MOI|
I'maa 22. CocTaB 1 nOCIE€A0BATEIBHOCTD aIMUHUCTPATUBHBIX MPOLIETYP

69. IlpenocTaBieHne MyHULMIIAIBHON YCIyTH BKJIIOYAET B CeOsl CIEAYIOIINE
aMUHUCTPATUBHBIE MTPOLIETYPbI:

1) npuem,  perucrtpanusi  3adBJE€HUST W JOKYMEHTOB,  MOJUIEXKAIIUX
MIPEACTABICHUIO 3asIBUTEIIEM WUJIU €r0 MPEICTABUTEIEM;

2) NpUHSTUE PEIICHUS O IPUHITUH 3asBJICHUS K PACCMOTPEHUIO MM PEIICHHUS



00 oTKa3e B NPeJ0CTaBIEHUN MyHULUNIAIBHON YCIyTH;

3) NOAroTOBKA BBIMUCKH U3 MOXO03SMCTBEHHBIX KHUT;

4) HanpaBnieHue (BbIJada) 3asBUTENIO0 WJIM €0 TMPEACTABUTENIO BBIITUCKH U3
NOXO3SMUCTBEHHBIX KHUT WM YBEIOMJIEHHST 00 OTKaze B IPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

70.IIpn nmpepocraBieHMM MyHUIMOAIbHOM ycayru MOL[  BemosnHseT
CIEIYIOIINE NEUCTBUS:

1) unpopmupoBanre 3asBUTENEH WM HMX MPEJICTABUTENEH O TMOPSAIKE
IIPEIOCTABIICHUs. MyHULMNAIbHOU yciayru MOIL, o Xoxe BBINOJHEHHs 3ampoca o
NPENIOCTaBICHUS MYHULMIIAJBHON YCIyTrW, MO HWHBIM BONPOCAaM, CBSI3aHHBIM C
[IPEIOCTAaBICHUEM MYHUIMIIAIBLHON YCIyTH, a TAKXKE KOHCYJIBbTUPOBAHUE 3asiBUTEIIEH
WIM UX IPEACTaBUTENECH O MOPSAAKE NPEAOCTABICHUS MYHHIMIAIBHONW YCIyr'M B
M®IJ;

2) mpueM 3anpoca M JOKYMEHTOB IIPEJCTAaBICHHBIX 3asBUTEIEM WIH €ro
IPEICTaBUTENIEM, B TOM YHCIIE KOMIIIEKCHOTO 3a1poca;

3) oOpaboTka 3ampoca | MPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCIIEC
KOMIIJIEKCHOT'O 3a1poca;

4) HampaBieHUE 3aMpoca U JOKYMEHTOB, NPEICTABICHHBIX 3asBUTEIEM WU
€ro NpeICTaBUTENEM, B aIMUHUCTPALIHIO;

5) BbI1aua pe3ysbTaTa IpeIoCTaBICHUSI MyHULUIIAIBLHON YCIyTH (B TOM YHCTIe
JIOKYMEHTOB, TIOJYYEHHBIX IO pe3yJIbTaTaM NPeJOCTABICHHS BCEX rOCYJapCTBEHHBIX
U (WJIM) MyHUIUTNIATBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe), YBEIOMIICHHUS
00 oTKase B MpueMe JOKYMEHTOB WJIM YBEIOMIICHHSI 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUIIAIBHON yCIIyTH.

['naBa 23. [Ipuem, peructpanus 3asBJICHUS U JOKYMEHTOB, IIPECTABICHHBIX
3asBUTEJIEM WIM €r0 MPEACTABUTEIEM

71. OcHOBaHUEM JJIsl Hayaja OCYLIECTBICHUS aJIMUHUCTPATUBHOMN MPOLETYPhI
SIBJIIETCS. MOCTYIUICHHE B AJMUHHCTPALHAIO OT 3aABUTENA WIH €r0 MNPEeACTABUTENS
3asBJICHUS C TPUIOKEHHBIMU JOKYMEHTAMU OJHUM U3 CIIOCOOOB, YKa3aHHBIX B
MyHKTE 28 HACTOALIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

72. IlpueM 3asBJICHUS U JIOKYMEHTOB OT 3asIBUTENSI WA €r0 MPEACTABUTEIS
OCYWIECTBJSIETCS B AQJAMUHHUCTpPAUMM 1O IPEABAPUTEIBHOW 3alUCH, KOTOpas
MIPOU3BOUTCS O TeNePOHY, YKa3aHHOMY Ha O(DUIIMATILHOM CalTe aJMHUHHUCTPAIIUH,
amb0 TpW  JIMYHOM  OOpalleHWH 3asBUTENS WIM €ro TNPEJICTABUTENs B
AIMHAHHUCTPALIIO.

73. IlocTtynuBiiee B aAMUHUCTPALIMIO 3a5BJICHUE U JOKYMEHTHI, B TOM YHCJIE B
AJIEKTPOHHOU (opMe, PErucTpupyercs AOJKHOCTHBIM JIMIOM aJIMUHHUCTpAIIUH,
OTBETCTBEHHBIM 32 IMPUEM MU PETUCTPALMIO JOKYMEHTOB, B KypHaJ€ PETrUCTpaIuu
oOpallleHHit 3a PeJoCTaBICHUEM MYHUITUIIAILHON YCITYTH.

Cpok peructpaniid MOpeACTABICHHBIX B aJMHHUCTPALIMIO 3asBICHUS U
JOKYMEHTOB IPU HEMOCPEJACTBEHHOM OOpaIICHUH 3asIBUTEIS WK €TI0 MPEACTaBUTEINS
B a/IMUHHUCTPAIMIO HE JTOJKEH MPEBBIIATH |5 MUHYT, NpHU HAPABIECHUN JOKYMEHTOB
yepe3 OpraHu3aIuy MOYTOBOM CBSI3H WM B AJIEKTPOHHOMU (hopMe — 1Ba paboumx JHS
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CO JHS MOJyYEHUs] aAMUHUCTPALIMEN YKA3aHHBIX TOKYMEHTOB.

74. JJomKHOCTHOE JUIIO aJIMUHUCTPAIlMKA, OTBETCTBEHHOE 3a MpPUEM U
pPETUCTPAIUIO JIOKYMEHTOB, MPOCMATPUBACT IMOCTYNUBIINE JOKYMEHTHI, MPOBEPSET
UX LEJIOCTHOCTh M KOMIUIEKTHOCTb, YCTAHABIMBACT HAJIMYHWE WU OTCYTCTBHE
OCHOBAHUM, NPEAYCMOTPEHHBIX HYHKTOM 34 HacTOsAWEero AJIMHHUCTPATUBHOIO
periiaMeHTa, He IMOo3[Hee ABYX padouMx JHEW CO JHS TOJNyYeHMs 3asBICHUS U
JIOKYMEHTOB.

75.B cny4yae TOCTYIUIEHWsSI  3asBJICHUSA, MOAINKMCAHHOTO  YCUJICHHOU
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIUCHIO, JIOJ>KHOCTHBIM JIULIOM
aIMUHUCTPAIIMU, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPAIMIO JTOKYMEHTOB, B XOJI€
IIPOBEPKH, TMPEITYCMOTPEHHONM IyHKTOM 76 HAcTOSIIEr0 AJIMUHUCTPATUBHOIO
periaMeHTa, MIPOBOAUTCS IPOBEpPKA JNEUCTBUTEIBHOCTH YCUJIEHHOM
KBUTU(PUITUPOBAHHON AJICKTPOHHOMU IMOITUCH, C UCIIOJIb30BAaHMEM KOTOPOH MOAMKCAH
3ampoc, Ha COOI0JIcHUEe TpeOOBaHUH, MPEAYCMOTPEHHBIX IMyHKTOM 69 HACTOAIIEro
AJIMUHUCTPATUBHOI'O PETJIaMEHTA.

76. IlpoBepka ycuiieHHON KBATU(PUITUPOBAHHON JIEKTPOHHON MOITUCH MOXKET
OCYIIECTBIISITECS JOJKHOCTHBIM JIMIIOM aJIMUHHUCTPAld, OTBETCTBEHHBIM 33 IPHUEM
U PETUCTPALUI0 JOKYMEHTOB, CaMOCTOSITEIbHO C MCIOJIb30BAHUEM HMEIOIINXCS
CPEACTB AJEKTPOHHOU MOJIMUCH WU CPEACTB UHGOPMAIMOHHON CUCTEMBI TOJIOBHOTO
YAOCTOBEPSIIOIIEr0  IIEHTpa, KOTOpas BXOJAUT B COCTaB HHQPPACTPYKTYPHI,
obecreunBaroniei nH(OPMAITMOHHO-TEXHOJIOTUUECKOe B3aMMO/ICUCTBUE
JNEeUCTBYIOIUX HWH(GOPMAIMOHHBIX CHCTEM, HCIIOIB3YEeMbIX IS MPEeI0CTaBICHUS
rOCyJapCTBEHHBIX YCIYT U MYHUIIMTAIBHBIX YCIYT B AJIEKTPOHHOM (hopme.

[IpoBepka NeHCTBUTEIHHOCTH YCHUJICHHON KBalU(PUIMPOBAHHON 3JIEKTPOHHOU
MOAIIUCU  TAaKXKE  MOXET  OCYILIECTBIATBCA C  MCIIOJb30BAHUEM  CPEACTB
UH(OPMAITMOHHON CUCTEMBI aKKPETUTOBAHHOTO Y/IOCTOBEPSIONIETO IIEHTPA.

77. B ciy4ae BBISIBJICHHS B MPEJCTaBICHHBIX JOKYMEHTAX XOTS OBl OJTHOTO U3
OCHOBAHUM, MTPEAYCMOTPEHHBIX NYHKTOM 34 HACTOSAWEro AJMHUHUCTPATUBHOIO
perinaMeHTa, JOJDKHOCTHOE JMIO aJIMHUHUCTPALIMU, OTBETCTBEHHOE 3a NPUEM H
PETUCTPALIMIO JTOKYMEHTOB, HE IIO3JHEE CPOKA, MPEAYCMOTPEHHOrO IYHKTOM 76
HACTOSIIEr0 AJMHUHUCTPATUBHOIO pErjiaMeHTa, MPUHUMAET pelieHue o0 OTKasze B
npueMe JIOKYMEHTOB U TMOJrOTaBJIMBaeT YyBEJAOMJIEHHE OO0 OTKaze B TIIpUEME
JIOKYMEHTOB C yKa3aHHEM OCHOBAHHUU OTKa3a B MpUEME JOKYMEHTOB M 00ecriednBaeT
€ro MoJAM1CaHue.

78. B cnydae OoTkKaza B NpHEME JOKYMEHTOB, NOJAHHBIX IYTEM JUYHOTO
oOparieHusi, IOJDKHOCTHOE JIMIO aJMHUHHUCTpAllMM, OTBETCTBEHHOE 3a MpPHUEM U
pPEruCTpali0 JIOKYMEHTOB, B TEUYEHHME TpeX pabouyux JHEW CO JHS TOJTy4YeHUs
3asBJICHU M JOKYMEHTOB HAIIPaBJSIET 3asBUTEII0 WM €ro IPEICTaBUTEIIO
yBeJIOMJIEHHEe 00 OTKa3e B MpPUEME JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM IIO
MOYTOBOMY aJIpecy, YKa3aHHOMY B 3asBJICHUH, OO TIO0 OOPAIEHUIO 3asIBUTENS WIIN
€ro MPeJACTABUTENS BPYUYAET €0 JINYHO.

B cnywae orkaza B mpueMe JOKYMEHTOB, NOJAHHBIX Ye€pe3 OpraHu3aluu
MOYTOBOM CBSI3M, JOJDKHOCTHOE JIMIIO aJIMUHHUCTPALMU, OTBETCTBEHHOE 3a MPUEM U
pEerucTpaiuio JOKyYMEHTOB, HE MO3JIHEE TpeX pabouyux JHEH cO JHS MOITYyYCHHS
3asBJICHUS M JOKYMEHTOB HAIpPaBJISIET 3asiBUTEII0 WM €ro MpPeICTaBUTENIO
MOYTOBBIM
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OTMPABJICHUEM YBEJIOMJICHHE 00 OTKa3e B IMpUEME JOKYMEHTOB IO MOYTOBOMY
azpecy, YKa3aHHOMY B 3asBJICHUMU.

B cnyuae oTka3za B npueMe JOKyMEHTOB, IIOJJaHHBIX Yepe3 JIUUHbIN KaOUHET Ha
Iloprane, IOKHOCTHOE JMLO AaJAMUHUCTPALIMM, OTBETCTBEHHOE 3a IIPUEM W
PETUCTPALIMIO JOKYMEHTOB, HE MO3JHEE TpexX pabouyux THEH CO JHS MOJy4eHUs
3asBJICHUsT M JIOKYMEHTOB HAIIPaBIIET 3asBUTEII0 WIH €ro0 IPEACTaBUTEIIO
yBeJoMIIeHHE 00 OTKa3e B pueMe JOKYMEHTOB B TMUHbIN kabunet Ha [lopTae.

B cimywae oTkaza B mpueMe JTOKYMEHTOB, IOJAHHBIX ITyTEM HANpPABICHUS Ha
opUIMATBHBIA aApec 3JEKTPOHHOM IMOYThl aIMUHUCTPALUU, JOJKHOCTHOE JIMIIO
aIMUHHUCTPALIMK, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIUIO JOKYMEHTOB, HE II03/(HEE
Tpex pabouux JHEH cO JAHA MOJIy4eHUs 3asBIICHUS U JIOKYMEHTOB HaIpaBiseT
yBeIOMJIEHHE OO0 OTKa3e B MpUEMe JTOKyMEHTOB IO aJipecy 3JEKTPOHHOM IMOYTHI,
YKa3aHHOMY B 3a5IBJICHUH.

B cnywae oTkaza B npueMe JOKYMEHTOB, IMOJaHHbIX uepe3 MOIL],
JNOJDKHOCTHOE JIMIO AJMUHHCTPALIMM, OTBETCTBEHHOE 3a IIPUEM M PErUCTPALUIO
JOKYMEHTOB, HE IMO3[HEE Tpex pabouyux AHEH cO JHS MOJYy4YeHUs 3asBICHUA U
JOKyMEHTOB HarmpasisieT (Bbigaer) B M®I[ yBenomiieHne 00 OTKaze B IpueMme
nokymeHToB. He mno3gHee pabouero AHs, CHEAYIOMIEr0 3a JHEM IMOCTYIUICHUS
yKazaHHoro yBeaomiieHus, MO®DIL[ nHanpaBnser (BbIIAET) 3aABUTENIO WIM €ro
IPEICTaBUTEIIO YBEIOMIICHHE 00 OTKa3e B IPUEME JTOKYMEHTOB.

79. Ilpu OTCYTCTBUY B IPECTABICHHBIX 3asSBUTEIIEM HIIU €r0 NMPEICTaBUTEIEM
JOKYMEHTaX  OCHOBaHUM, MPEIyCMOTPEHHBIX IIyHKTOM 34  HacTOSILEro
AJIMUHHCTPaTUBHOTO  pENNIAMEHTA,  JOJDKHOCTHOE — JIMLIO  aJMUHUCTpaluH,
OTBETCTBEHHOE 3a IIPUEM M PErUCTpalrio [TOKYMEHTOB, HE IIO3[HEE CpOKa,
IPELYCMOTPEHHOIO IMYHKTOM 76 HacTrosumero AJIMHHHCTPATUBHOIO pErVIAMEHTA,
NepeaeT NPEACTABICHHBIE 3asBUTEIEM WM €ro IPEACTABUTENIEM JOKYMEHTHI
JNOJDKHOCTHOMY — JIMIY QAMHUHMCTPALIMM, OTBETCTBEHHOMY 3a IIPENOCTABIICHUE
MYHHUIUIIAIBHON YCITYTH.

80. Pe3ynmpTatOM  aAMUHHCTPATHBHOM  IPOLEAYPHl  SBISIETCA  NPUEM
IIPEACTABICHHBIX 3aABUTEIEM WM €T0 NPEACTABUTEIEM JOKYMEHTOB M X IEpeaayda
JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEAOCTABIECHUE MYHUIUITAJbHON YCIYTH,
aM00 HampaBlieHUWE 3asBUTENIO WM €ro MPEJCTAaBUTENIO YBEJAOMJIEHUSI 00 OTKa3e B
pueMe J0KyMEHTOB.

81. Cnocobom  (Qukcanuu pe3yibTara aJMUHUCTPATUBHOW IPOLELYpPHI
ABJISICTCS PErUCTpanus JOJKHOCTHBIM JIMIIOM aJIMMHUCTPALMU, OTBETCTBEHHBIM 3a
IPUEM U PETUCTPALUIO TOKYMEHTOB, (pakTa nepesaun NpeCTaBICHHBIX JOKYMEHTOB
JNOJDKHOCTHOMY  JIMIY aAMHUHMCTPALIMM, OTBETCTBEHHOMY 3a IIPEIOCTABIICHUE
MYHULIUNIATBHON YCIYTH, TUO0 yBEeIOMIIEHUSI 00 OTKa3e B MpPUEME MPEACTaBICHHBIX
JOKYMEHTOB B )KypHAJIE PETUCTPALIUH.

I'maBa 24. [IpuHsTHE pELIEHUS O IPUHATUHN 3asBJICHUS K PACCMOTPEHHUIO WU
penieHust 00 0TKase B MPEJOCTABICHUH MYHULIUITAIbHON YCITyTH



82. OcHOBaHMEM JUIsi Hayajla aJMUHUCTPATUBHOM NPOLEAYPhl SIBISETCA
MOJIyYEHUE  JOJKHOCTHBIM  JIMIOM  aJIMUHUCTpAlMd, OTBETCTBEHHBIM 32
NpPEAOCTABICHUE MYHULMNAIBHOM  YCIyTW, 3asBICHHUS M  MPEICTABICHHBIX
3asBUTEJIEM WM €T0 MPEACTaBUTENIEM JIOKYMEHTOB.

83. JIOJ>KHOCTHOE JIMIO AJMUHHUCTPAlAM, OTBETCTBEHHOE 32 MPEIOCTABICHUE
MYHULUNIAIBHOW YCIyTH, B TE€YEHUE OJHOr0 padoyero JHs CO JHS PErucTpaluu
3asBJICHUSI OCYIIECTBIISCT MPOBEPKY 3asIBJICHUS U MPE/ICTABICHHBIX 3asBUTEIIEM WU
€ro MpeJCTaBUTENIEM JOKYMEHTOB Ha HAJMYUEe OCHOBAHUM, YCTAHOBJICHHBIX B ITyHKTE
38 HacTosiEero AJMUHUCTPATUBHOTO PErJIaMEHTA.

84. B cityyae yCTaHOBJICHHS B XOJ€ MPOBEPKH, IPEAYCMOTPEHHON MYHKTOM 85
HACTOSIIEr0o AJIMUHHCTPATUBHOIO PErJaMEHTa, HAJIWYMs OCHOBAaHMS IUIsl OTKas3a B
MPEAOCTABIEHUN MYHHULIMNAIBHON YCIYyTH, YKa3aHHOTO B IMYHKTE€ 38 HACTOSLIErO
AJIMUHUCTPaTUBHOIO  pErJIaMEHTa,  JOJDKHOCTHOE  JIMIO  aJIMHHHUCTpAlUH,
OTBETCTBEHHOE 3a MPEJOCTAaBICHUE MYHUIUIIAIBbHON yCIYTH, TPUHUMAET pEIICHHE
00 OTKa3e B MNPENOCTABICHUU MYHUIMIAIBHOW YCIyrd, MOCJe 4ero B TeueHue |
(omHOTO) pabouero JHS TOATOTABIMBACT MUCHMEHHOE YBEIOMIJICHHE 00 OTKa3e B
NpEAOCTaBICHUN MYHUIIMIAIBHON YCIYrd C yKa3aHMEM MPUYUH OTKaza W
obecrnieurBaeT ero MoANUCaHue TJIABOM CEIbCKOr0 MOCEJICHHUS.

B cnydae ycraHoBieHUSI B XOAE IPOBEPKH, NPEAYCMOTPEHHOW IYHKTOM &85
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETjlaMeHTa, OTCYTCTBUS OCHOBAHUS JJIsl OTKa3a B
NPEeAOCTaBICHUY MYHHUIIMIAIBHON YCIyTH, YKa3aHHOTO B TMyHKTE€ 38 HACTOSIIEro
AJIMMHUCTPaTUBHOIO  pEIJIaMEHTa,  JOJDKHOCTHOE  JIMII0  aJIMHHHUCTpPAlUH,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUNIAIIBHOW YCIIyTH, IPUHUMAET PEUICHUE O
NPUHATUM 3asBJICHUS K PACCMOTPEHHUIO, O YEM JEJIAeT 3aluCh Ha 3asBJIICHUU U B
YKypHaJe perucTpaiy O0palleHuii 3a MPeJOCTABICHHEM MYHHUIIUIAIBHON yCIIyTH

85. Pe3ynbTaTtoM aAMUHUCTPATUBHON MPOUEAYPHl SBISIETCS PEIICHHE O
OPUHATHU  3asBJICHUS K PACCMOTPEHUIO WJIM yBeJAOMJIEHHEe 00 OTKa3ze B
MpPEeAOCTABICHUN MYHUIIUTIATBHOMN YCIyTH.

86. Cnnocobom  (¢ukcanuu pe3ysibTara aJIMUHHUCTPATUBHON  IPOLETYpPbI
SIBJISIETCS 3alIMCh B )KypHAJIe PETHCTPAIIMU O MPUHSITUU 3asBICHUSI K PACCMOTPEHUIO
WM TMHCHbMEHHOE YBEJAOMIICHHE 00 OTKa3e B MPEJOCTaBICHUU MYHUIIUIMAIBHOU
YCIIyTH.

I'maBa 25. IloaroToBKa BBIIMHUCKH U3 ITOXO3IHCTBEHHON KHUTH

87. OcHOBaHMEM JUIsl HayaJa AaJMUHUCTPATUBHOW NPOLENYPHI SIBIAETCA
OPUHATHE  JOJUKHOCTHBIM — JIMUOM  AJMUHUCTPAllMM,  OTBETCTBEHHBIM 32
IPENIOCTaBICHUE MYHHUIMINAIBHON YCIyTH, PELICHUS O MPUHATUU 3asBICHUS K
PAacCCMOTPEHHUIO B COOTBETCTBUM C IMYHKTOM 86 HACTOSILEr0 aJMHHHCTPATUBHOIO
perinaMeHTa.

88. JIoIpKHOCTHOE JIMIO aJIMMHUCTPALIMK, OTBETCTBEHHOE 3a IPENIOCTABIICHUE
MYHULIMINIATBHON YCIYTH, B T€UEHHE ABYX pabO4MX JHEH CO JHS NMPUHATHUS PEIICHUs
O IPUHATUM 3asBJICHUS K PACCMOTPEHHMIO OCYIIECTBISACT IIOMCK CBEJICHHI,
3alpaliuBacMbIX 3asBUTEJIEM B 3asBJICHUU, W MOJArOTABIMBAET COOTBETCTBYIOIIYIO
BBINUCKY (BBIIMMCKN) U3 OXO3AMCTBEHHBIX KHUT B JIBYX 3K3EMIUIApaX.



89. Boimucka W3 KHUTH MOXET COCTaBISATHCS B IPOU3BOJIBHON (opme
(Hammpumep, Mo ¢opMe OTACTBHBIX JIUCTOB KHUTH, WU MO pa3zaenaM (mojapaszzienam),
WJIM TI0 KOHKPETHBIM IMyHKTaM KHUTH).

90. [locne mNOATOTOBKM BBIMUCKH (BBIMHCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkTe 91 Hacrosimero AJIMHHUCTPATUBHOTO PEMIAMEHTa, JOJDKHOCTHOE JIMIIO
aAMUHUCTPALIMKM, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHULUIAIBHOW YCIyTrH, B
TEYEeHUE OJIHOro paboyero JHS €O JHS MX TMOJArOTOBKH MOJMUCHIBAET KaXK[bIi
AK3EMIUISIP BBIMUCKHU (BBITTUCOK).

Boinucka U3 KHUTH B (opMe DIIEKTPOHHOTO JOKYMEHTa MOAMHCHIBACTCS
YCWICHHOW KBATU(UIIMPOBAHHOM DJIEKTPOHHOM TMOJMUCHIO TJaBbl  CEJIBCKOTO
MOCEJIEHUS UM YIIOJITHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

B ciyuae HeBO3MOXKHOCTH (OPMHUPOBAHHS BBITUCKH W3 KHUTH B (opMme
3JIEKTPOHHOTO JOKYMEHTA BBIITMCKA U3 KHUTH HA OyMa)KHOM HOCHUTEJIE COCTaBIISETCS
B JBYX 3K3eMIuripax. O0a sK3eMIuisipa SBISIFOTCS MOJJIMHHBIMH, MOANHUCHIBAIOTCS
YIOJHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM U 3aBEPSIIOTCS ME€YaThIO OPraHa MECTHOIO
camoyIipaBJieHus (Aajiee - OTTUCK [eYaTu).

B ciydae, korja BbIIIMCKAa U3JI0KEHA HA HECKOIBKUX JIMCTaX, OHU JOJIKHBI
ObITh MPOIIMTHl M MPOHYMEPOBAHbI. 3alUCh O KOJMWYECTBE MPOLIUTHIX JIMCTOB
(Hanmpumep: «Bcero mnpomuro, MPOHYMEPOBAHO M CKPEIUIEHO NeYaTblo JECSTh
JIMCTOBY) 3aBEPSIETCS MOMUCHIO TIOJBKHOCTHOTO JIUIA U OTTUCKOM TIEYATH.

Brimncka Beimaercs rnase JIIIX wim mHomy uneny JIIIX mo nmpenbsiBieHnn
JOKYMEHTA, YJOCTOBEPSIOLIETO JIUYHOCTb, O] TUYHYIO MOANHUCH.

Jlata 1 BpeMms NpeAoCTaBIEHUS BBIMUCKH W3 KHUTH, JHAHHBIE JOJKHOCTHOTO
JU1A, TPEI0CTaBUBILIETO BBIMUCKY U3 KHUTH, a TAKXKE JIMIA, TOJIYUYUBILIETO BBIMUCKY
U3 KHUTH, MTOJUIEKAT YUETY B OpPraHe MECTHOI'O CaMOyIpaBiIeHHs. BTopol sxk3emIuisp
JOJKEH XPAHUTHCA B OPraHe MECTHOI'O CaMOYIIPABIICHUS.

91. PesynbraTOM  aIMMHUCTPATUBHOW NPOLEAYPHl  SABISETCA  BBIIINACKA
(BBIMTUCKH) U3 TTOXO35IMCTBEHHBIX KHUT.

92. CiocoboMm  (ukcanum pe3ynbTara aJIMHUHUCTPATUBHOW  MPOIEAYpPHI
SIBJIETCS MOANUCAHUE BBIMUCKU (BBIMTUCOK) M3 OXO39MCTBEHHBIX KHMUT.

I'maBa 26. Hanpasnenue (Bbigava) 3assBUTENIO UM €T0 MPEICTABUTETIO
BBITIUCKHU W3 MOXO3SIICTBEHHOW KHUTHY WJIU YBEJOMJIEHUS 00 OTKa3e B
MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH

93. OcHOBaHMeM [I Hayajga AaJMUHHUCTPATHBHOM NPOLIEAYPHI SBISAETCS
NOJNKUCAHUE BBIMUCKUA (BBIMHMCOK) M3 MOXO3AUCTBEHHBIX KHUI WJIM HMUCHbMEHHOI'O
yBEIOMIJIEHHE 00 OTKa3€ B IPEJOCTABICHUN MyHULIMIIAIBHON YCIyTH.

94. JIomKHOCTHOE JIMLO AJAMHHHMCTpAllMM, OTBETCTBEHHOE 3a HAaIpaBJICHUE
(BbLIAUY) 3asIBUTEIIO WM €rO MPEICTAaBUTENIO pe3ysibTaTa MyHULIUIIAIbHON YCIYyTH,
B TEYEHHE JBYX pabouyux JHEW CO JHA NOJNUCAHUS BBIIUCKM (BBIIMCOK) M3
NOXO3MCTBEHHBIX KHUI HAIIPABJISET 3aSBUTEII0 WIM €r0 IPEICTABUTEINO BBIITUCKY
(BBIMMCKM) W3 MOXO3AWCTBEHHBIX KHHUI MOYTOBBIM OTIIPABIECHUEM IO IMOYTOBOMY
aZipecy, yKa3aHHOMY B 3asIBJICHUH, JINOO MO 0OPAIICHUIO 3asIBUTEIIS UIIH €TO
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NPEICTAaBUTENS - BpyUaeT €€ (UX) JINYHO.

VYBenomienne o0 OTKaze B NPEIOCTaBICHUM MYHUIUIAIBHON yCIyTH
HAIIPaBJSIETCSl  3aABUTENI0 WJIH €ro INPEACTABUTENI0 JOLKHOCTHBIM  JIMIIOM
aJMMHUCTpAllMM, OTBETCTBEHHBIM 32 BblJauyy (HAIpPaBJICHUE) 3asBUTENIO W €ro
IIPEICTABUTEIO PE3yJIbTaTa MYHULIUIIAJBHON YCIIyTH, IIOYTOBBIM OTIIPABICHUEM I10
IIOYTOBOMY aJIpecy, YKa3aHHOMY B 3asIBJICHUH, JTUOO MO OOpallleHUIO 3asBUTEIS WU
ero MpeJCTaBUTENS BPYUYaeT ero JIMYHO B T€YEHHE OJHOr0 pabovyero AHEH CO JHS ero
MOANMCAHUS.

B ciiyyae nonauu 3asBieHus B 3JIEKTPOHHOM (popMe yBeioMiIeHHEe 00 OTKa3e B
IPEJOCTAaBICHUN MYHUIMIAIBHON YCIYr'M HallpaBiIsSIeTCd B AJIEKTPOHHOM (opMme
3aSBUTENK0 WIH €ro NpPEJCTABUTENI0 JOJDKHOCTHBIM JIMIIOM aJMUHUCTpALUH,
OTBETCTBEHHBIM 3a BblAauy (HANpaBlI€HUE) 3asABUTEII0 WIH €ro MpPeACTaBUTEIIO
pe3yibpTaTa MyHULMNAIBHOW YCIYTH, 10 apECy 3JIEKTPOHHOU MOYTHI 3asiBUTEIIS WIH
ero mpeacTaBUTeNs JUOO0 B €ro JUYHbINA KaOuHeT Ha llopTane B TeueHHe OJHOTO
pabouero THS CO JHS €ro MOANHUCAHUS.

B cnyuae, ecim 3asBnenue npencrabisuiochk yepes M®PI] nomkHOCTHOE MO
aAMUHUCTPALIMKM, OTBETCTBEHHOE 3a HANpaBlieHHWE (BblIAauyy) 3asBUTENI0 WA €ro
IPEACTABUTENIO PE3yJIbTaTa MYHMIMIIAIBHOM YCIYI'M, HANpPaBISIET BBIIUCKY
(BBIMUCKU) M3 TOXO3SMCTBEHHBIX KHUI WM yBeAOMJieHMEe 00 OTKa3e B
NPEIOCTaBICHUU MYHULIMIAJILHON YCIYTH B TE€UEHHUE JBYX pabOuuX JHEW CO JHS MX
noanucanusg B M®IL[ nis BelIaun 3asBUTENIO WK €r0 NMPEACTABUTEIO JINYHO MPHU
YCIIOBHH NIPEABSIBICHUS TOKYMEHTA, yIOCTOBEPSIFOLIETO JIMYHOCTD.

Boinucka u3 kHUTH B (OpME IEKTPOHHOIO JOKYMEHTa IPEOCTaBIISETCS B
auyHOM KabuHere Ha Iloprane B ciydyae, eciu 3asBJIEHUE HANpaBJICHHO B
AJIIEKTPOHHOM (hopMe ¢ ucronab3oBaHueM EpmHoro moprana. B ocTanbHBIX Ciaydasx
BBIMMMCKA W3 KHUTH B (OpMe DSJIEKTPOHHOTO JOKyMEHTa pacledyaThlBaeTcs U
HaIpPABJISAETCS 3aKa3HbIM INMHUCBMOM Ha MOYTOBBIM aapec rmiaBbl JIIIX wnu wmHOrO
wieHa JIIIX, yka3zaHHbI B 3asBiieHHH, OO mnepenaerca raase JIIIX wim nHOMY
uneny JIIIX mo npeabsBieHHH OOKYMEHTA, YIAOCTOBEPSIOWIETO JIMYHOCTBH, ITOA
JMYHYIO MTOAIUCH.

95. Ilpu MTMYHOM MOJYYEHUHU BBIMUCKH (BBIMHUCOK) U3 MOXO3IWCTBEHHBIX KHUT
WIK yBEJOMIJIEHHUS 00 OTKa3e B MPEJOCTaBICHUN MYHULMIIAIBLHON YCIyTH 3asBUTEIb
WIM €r0 MPEICTABUTEND PACHUCHIBAECTCA B MX IMOJYYEHUU B JKYpPHAJIE PErMCTpalvd
oOpallieHu# 3a IpeJOCTaBICHUEM MyHUIIMIIAIIBHOM YCITyTH.

96. Pe3ynpTaTOM aJIMMHUCTPAaTHBHOW MNPOLEAYPHl SBISAETCS HAIPABICHUE
(BblHaua) 3asABUTENIO MJIM €ro IPEACTABUTENIO BBINUCKU  (BBIHCOK) U3
NOXO3SUCTBEHHBIX KHUI WM YBEIOMJIEHHUST 00 OTKaze B IPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

97. Ciocobom  (ukcaruu  pe3yibTara aJIMHHUCTPATUBHOW  MPOIEAYPHI
SBJISIETCA 3aHECEHUE JOJDKHOCTHBIM JIMLIIOM aJIMWHUCTPALW{, OTBETCTBEHHBIM 3a
BbIJIa4y 3asBUTEINI0 WIHM €T0 MPEICTABUTENIO PE3YIbTaTa MyHULIIMIAIBHON YCIyTH, B
KypHaje PEerucTpalry OTMETKH O HalpaBJICHUM (BbIJAY€) BBITMCKHU (BBIIHUCOK) U3
MOXO3SIMCTBEHHBIX KHUT 3asIBUTENIO WJIM €r0 MPEACTABUTENIO WM YBEIOMIIEHUS 00
OTKa3¢ B MPENOCTABICHUM MYHULMNAIBHOM YCIYrd 3asBUTEII0 WU  €r0
IIPEICTABUTEIIO.
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I'maBa 27. OcoGEHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX JelcTBUi B ML

98. ns mnomyueHus wuHGOpPMAIMM 1O BONpPOCaM  IPEIOCTaBICHUS
MYHULHUNAIBHON YCIYTH, O MOPSAJIKE MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M (WJIM)
MYHULANAIBHBIX  YCIYyTI IOCPEICTBOM KOMIUIEKCHOIO 3ampoca M O XOJIe
IIPEAOCTABICHUS MYHULMIIAJILHON YCIIYTH 3asiBUTEIIb WK €T0 MIPEACTABUTEND BIIPABE
obpatuthcsi B MOII.

99. Hudopmarus, ykazanHas B myHkTe 100 HacTosIIEero aAMUHUCTPATUBHOTO
periiamenTa, npenocraisiercs MOL:

1) mpu AMYHOM OOpalleHUH 3asiBUTENsI WM ero mpeactraButens B MOL umu
npu noctymieHun obpamieHuit B M®I[ ¢ ucnonb3oBaHueM CpeacTB TelIePOHHOU
CBsI3U, yepe3 odpunuanbHeii cailt MOL] B cetn «IHTEpHETY,

2) ¢ WCHOJIb30BAHMEM HMH(POMATOB WM MHBIX IPOrpaMMHO-aIMapaTHbBIX
KOMITIJIEKCOB, 00ECTICUMBAIONTUX JOCTYI K WH(OPMAIUU O TOCYJApPCTBEHHBIX U (HJIN)
MYHULANIAIBHBIX yCIyTrax, npenocrabisieMbix B MOLI.

100. MO®II npenocTapiseT HHGOPMALIHIO:

1) mo oOum BompocaM NpeaoCTaBICHUsI MyHUIUIIAIBHBIX yciIyT B MOLI;

2) mo BompocaM, yYKa3aHHbIM B MyHKTe 10 HacTOsIIEro aJMHUHHCTPATUBHOIO
perjiaMeHTa;

3) 0 Xx0/1€ pacCCMOTPEHHUS 3apoca O MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

4) o mopsiIKke MPEeAOCTaBICHUS TOCYJapCTBEHHBIX W (WMJIM) MYHUIIMITAIbHBIX
YCIYT TOCPEACTBOM KOMILIEKCHOIO 3aIIpoca, TOM YHUCIIE:

a) MCYEpIBIBAIOIIMNA NEpeueHb TrOCYJapCTBEHHBIX M (WJIM) MYHULUIAIbHbBIX
yCIIyT, OpraHu3alus PEeI0CTaBICHUs KOTOPhIX HEO0X01Ma 3asIBUTEIIO;

0) ucuepnbIBAIOIIUI MepeueHb T'OCYJAapCTBEHHBIX U (WJIM) MYHULUMAIbHBIX
YCIIyT, a TaKXe YCIyr, KOTOpbIE SBJSIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU IS
IIPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT U MPEIOCTABIIIOTCA
OpraHM3alMsAMH, YKa3aHHBIMU B 4acTH 2 ctaTen 1 denepanbHOTO 3aKOHA OT 27 UIOJIA
2010 roma Ne 210-®3 «O06 opraHuzanuu NpeOCTaBICHUS T'OCYIApCTBEHHBIX U
MYHUIMOAIbHBIX YCIYyr», MOJYyYE€HHE KOTOpBIX TpeOyeTcs uisl MpeAaoCTaBICHUS
rOCyJIJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT B pAMKax KOMIUIEKCHOTO 3aIpoca;

B) HMCUEPIBIBAIOIIUN MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MOIY4YEHUs
rOCYy/IapCTBEHHBIX M (MJIM) MYHHULMUIAIBHBIX YCIYr Ha OCHOBAaHUU KOMIUIEKCHOTO
3anpoca;

I) IepeueHb Pe3yJIbTaTOB rOCYJAapCTBEHHBIX U (WJIM) MYHULIMINAIbHBIX YCIYT,
BXOJAIIMX B KOMIUIEKCHBIN 3aI1pocC.

101. IIpuem 3asiButeneid u ux npeacraBurenieir B M®L ocyuiecTBisieTcs Kak
II0 NPEABAPUTEIBHON 3aIUCH, TaK U B MOPSAIKE <GKMBOM» OYEpEIN NPH IOIYYECHUH
TaJOHAa U3 TepMUHAJA «DJIEKTPOHHAs o4uepep» B 3aie oxuganus MOLI.

[IpeaBapurenbHas 3anuck Ha npueM B M®IL| ocymecTBisiercs no tenedoHy
uim yepe3 opunuanbubiii cait M®I] B cetu «UHTEpHETY.

102. B cinyuyae momauu 3asBieHuss nocpeactBom MOI[ (3a uckitoueHreM
Ciay4as, NpeAyCMOTPEHHOro mnyHKToM 107 Hacrosmero aaMHUHUCTPATUBHOIO
pernamenTa) paboTHuk M®II, ocymiecTBIsAIONINI TPUEM JOKYMEHTOB,
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NIPEACTABICHHBIX JJIS MIOJyYEHUS MyHULIMIIAIBHOMN YCIIYTH, BBITIOJIHSET CIEIYIOIINE
JICUCTBUSL:

1) onpenesnsieT mpeaAMET OOpalleHHUS;

2) yCTaHABIMBAET JMYHOCTh 3aSBUTENS WIA JUYHOCTb M IOJTHOMOYHS €O
MIPEICTABUTES;

3) IpOBOUT MPOBEPKY MPABUIBLHOCTH 3aNOJIHEHUS (POPMBI 3asIBIICHHS,

4) mpoBOANUT MPOBEPKY IOJHOTHI TNAKeTa JOKYMEHTOB M COOTBETCTBUSA
JOKYMEHTOB  TpeOOBaHMSAM,  yKa3aHHbIM B  TyHKTe 31  HacTosIero
aIMAHHUCTPATUBHOTO PEIJIAMEHTA;

5) ocyliecTBiIsSIeT CKAaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB, (OpMHUpYET
AJIEKTPOHHOE [IeJI0 B aBTOMATH3WpOBaHHOW cucteMe MOIL[, Bce HTOKYMEHTHI
KOTOPOTO CBSI3BIBAIOTCS  €IMHBIM YHUKAIBHBIM HUJCHTU(OUKAIMOHHBIM KOJOM,
MO3BOJIAIOIIUM YCTAaHOBUTh MPUHA/JIEKHOCTh TIOKYMEHTOB KOHKPETHOMY 3asIBUTEITIO
U BuAy oOpallleHus 3a MYHHUIMIAIbHOM YCIyrod M 3aBepsieT 3JEKTPOHHOE JeJI0
CBOEM JIEKTPOHHOU NOANHUCHIO;

6) HampaBJISIET AKET JIOKYMEHTOB B aIMUHUCTPAIUIO:

a) B JJIGKTPOHHOM BHJE (B COCTaBE IMAKETOB 3JIEKTPOHHBIX JEN) - B JCHb
oOpareHus 3asBUTEN UM ero npeacrasurenss B MOII;

0) Ha OyMa)XHbIX HOCHUTENSIX - B TE€UEHHE 2 padouyux AHEH, ClIeIyroumXx 3a
JHEM oOpaleHus 3asBUTENs WM ero mnpencrasurens B MOIL[, mocpencrBoMm
KypPbEPCKOM CBSA3M C COCTaBJIEHUEM OIKMCH MepeJaBaeMblX JOKYMEHTOB (eciu
pabounii nenp MOII, ciuenyrommii 3a jgHEM oOpalieHusl 3asBUTENS WU €ro
npencrasurenss B MOLI, sBuserca HepaboyuM AHEM aJIMHHHCTpPALUUA, TO JHEM
OKOHYAaHMSI CpOKa Tiepelayd JAOKYMEHTOB CYHUTAeTCs BTOpOM pabdouuii J1eHb
aIMMHUCTpAllUM, CIEAYIOIMHA 3a JHeM oOpallleHus 3asBUTENSl WM €ro
npencrasuress B MOI).

103. B ciywyae ecnu mnOpu MHOpUEeMe JOKYMEHTOB OT 3asBUTENS WIH €ro
npeActaBuresis  paboTHUK  MOI[  BbISIBASIET  HECOOTBETCTBUS  JIOKYMEHTA
(ToxyMeHTOB)  TpeOOBaHWSAM, YyKa3aHHBIM B  IyHKTe 31  Hacrosmero
AJIMUHUCTPaTUBHOTO perjaMmeHTta, padotHuk MO®I] oTpakaer Ha KONUHU (KOIUSX)
JNOKyMEHTa (JOKYMEHTOB) BBISIBICHHBIE HECOOTBETCTBHUS, KOTOPBIE 3aBEPSIET
nmoanmucbt0 W medarplo MOIL[ wim  mrammnom, comep:KalmyM CBEAEHUSA O
HauMeHoBaHUu MO,

104. Ilo oxoH4yaHuM TmpueMa JIOKyMeHTOB paboTHuk MOPI[ odopmiser
pacniucky B mnonydeHun MOL[ noxkyMeHTOB, KoTopas oQopMisieTcs B Tpex
sk3eMIusipax. [lepBblil K3EMIUISAP BBIJAETCS 3asIBUTEIIO WM €ro NPEeACTaBUTEIIO,
BTOpOM - ocraerca B MOLI, TpeTuii - BMECTE ¢ KOMIUIEKTOM JOKYMEHTOB IEPENACTCS
B aJIMUHUCTPALMIO.

Kaxnprii  sk3eMIuisip pacnucku moamnucbiBaercs padotHukom MO u
3asIBUTEJIEM WIIN €r0 MPEACTABUTEIIEM.

105. Ilpum opraHuzanuu NOpeAOCTaBICHUS TOCYJAPCTBEHHBIX U (WJIH)
MYHHUIMOAIBHBIX YCIYT B paMKax KOMIUIEKCHOro 3ampoca pabotHuk M®I] B xone
B3aMMOJICHMCTBUS C 3asBUTEIEM WJIM €ro IPEACTABUTENIEM BBIIIOJHACT CIIECIYIOIINE
JCUCTBUS:

1) ycTaHaBNIMBaeT JUYHOCTH 3aSBUTENSI WM JUYHOCTh U TOJTHOMOYHS €ro
IIPEICTABUTEIS;
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2) ompeiensieT CcoObITHE, OOYyCIIOBHBIIEE OOpalieHue 3asBUTEIS WIH €ro
IPEICTaBUTENSA, TEPEeUYeHb TOCYJAPCTBEHHbIX W (WJIM) MYHULUNAIBHBIX YCIYT,
HEOOXONUMBIX  3afBHUTENO, KOTOpPble MOTYT OBITb  OOBEIWHEHBI  OJIHUM
(HECKOJIBLKMMU) COOBITHEM (COOBITUSIMH ), B3AUMOCBSI3aHbI HIIM HET MEXKIY COOOi;

3) dopMupyet nepeueHb HEOOXOIUMBIX 3aIBUTEIIIO0 TOCYIAPCTBEHHBIX U (MJIN)
MYHULIUIATBHBIX YCIIYT, IPEIOCTABIEMbIX HA OCHOBAaHMHM KOMILJIEKCHOTO 3aIpoca;

4) onpenensieT MOCIENOBATENBHOCTh IMPEJOCTABICHHUSI TOCYIAapCTBEHHBIX H
(W) MYyHUIMTIATBHBIX YCIIYT, HAIWMYUE «HapaJUICIbHBIX» M «IIOCIEI0BATEIHLHBIX)
yCIIyT, HAIU4YUe (OTCYTCTBUE) MX B3aHMMOCBS3M M HHPOPMHUPYET 00 3TOM 3asBUTEIS
WIH €T0 MPEICTaBUTENS;

5) B COOTBETCTBUU C HOPMATHBHBIMH MPABOBBIMU AKTaMH, PETYIUPYIOIUIIMU
NPENIOCTaBICHUE  HEOOXOJUMBIX  3afBUTENIO  TOCYJApCTBEHHBIX ©  (WJIN)
MYHUIIUTATBHBIX ~ yCIyr (B TOM 4HCIE AJMUHUCTPATHBHBIX PETJIAMEHTOB
MPEIOCTABICHUSI TOCYNAPCTBEHHBIX W (W) MYHUIIMIAIBHBIX YCIYT), OMpenemseT
OpeaeNbHbIE CPOKH TPEAOCTaBICHHUS OTHCNIbHBIX TOCYJApCTBEHHBIX U (WJIH)
MYHUIIUNIATBHBIX YCIYT U OOIIMKA CPOK BBIMOJHEHHSI KOMILJIEKCHOTO 3arpoca o JTHS
ero npuema;

6) bopMupyer nepedyeHb JAOKYMEHTOB, HEOOXOJIMMBIX MJisi OOpalieHus 3a
rOCy/IapCTBEHHBIMU U (WJIM) MYHUIIUIAIGHBIMH YCIYraMi B paMKax KOMIUIEKCHOTO
3anpoca, 1 ”HGOPMHUPYET 00 ATOM 3asBUTENS UM €r0 MPEACTABUTENS C YKa3aHUEM
Ha JIOKyMEHTHI;

7) yBeAOMIIIET  3asBUTENS WJIM €ro MPEICTAaBUTENs O  BO3MOXKHOMU
HEOOXOMMOCTH JIMYHOTO y4acTUs B OTACNIBbHBIX MPOLEIypax MpHU MPEeAOCTaBICHUN
rOCYy/IapCTBEHHBIX W (WJM) MYHUIMNAIBHBIX YCIyr (B cllydae €cCiIM yKa3aHHOE
NPEIyCMOTPEHO  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH,  PETYJIUPYIOMIUMU
MPEeIOCTaBICHUE KOHKPETHBIX TOCYAPCTBEHHBIX U (MJIM) MYHHUIIUIIAIBHBIX YCIYT).

8) uHpOpPMHUpYET 3asgBUTENS WIU €ro MPEACTaBUTENS O TOM, YTO PE3YJIbTaThl
IPEIOCTaBICHUSI TOCYJApCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYyTr B pamMKax
KOMIIJIEKCHOTO 3aIllpoca BO3MOXHO MOJIYYUTh UCKIOUMTENbHO B MO®I] (B ciyuae
€CIM  YKa3aHHOE  NPEIyCMOTPEHO  HOPMATUBHBIMU  IPAaBOBBIMU  aKTaMH,
PEryJIUPYIOIIMMHA  MPEJOCTABICHHE KOHKPETHBIX TOCYJAapCTBEHHBIX U (WJIM)
MYHUIIATIATBHBIX YCIIYT);

9) undopmupyer 3asBUTENE WM €ro IMPEACTABUTENSI O BO3MOXKHOCTHU
MOJIyYUTh PE3yJbTaThl MPEJOCTABICHUS OTIEIbHBIX TOCYJapCTBEHHBIX MU (WJIM)
MYHUIIUTATBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 10 OKOHYaHUs 00111ero
CpOKa €ro BBIMOJHEHUS (IO Mepe TMOCTYIUIEHHs] pe3yJbTaTOB OT OpIaHoB,
MPEIOCTABISIONINX TOCY/IAPCTBEHHbIE W (MJIM) MYHHUIIMIIAIbHBIE YCIYTH) WU BCE
pe3ynbTaThl MPEJOCTABICHUS TOCYNAPCTBEHHBIX M (WJIM) MYHUIUIAIBHBIX YCIYT,
yKa3aHHbIX B KOMIIJIEKCHOM 3aIpOCE, OJJHOBPEMEHHO;

10) yBenoMisieT 3asBUTENS] WIM €ro MPEACTABUTENS O TOM, YTO OH HMEET
npaBo oOpatuTbca B MOPIL[ ¢ 3asgBieHMEM O NPEKpAlICeHUH MPEeA0CTaBICHUS
KOHKPETHOM IoCyIapCTBEHHOM U (WJIM) MyHULMIIAIBHON yCayru (OT36IBOM) B paMKax
KOMIUJIEKCHOTO 3alpoca B CiIy4yae, €CJId HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH,
PEryJUpPYIOIIMMHA  MPEJOCTABICHUE  YKa3aHHOM TOCYyAapCTBEHHOW U (WJIM)
MYHUIIMTAIBHON YCIIYTH, MPEYyCMOTPEHA BO3MOKHOCTD HANPaBIEHUS



COOTBETCTBYIOIIETO 3asiBJICHUSI (OT3bIBA).

11) bopmupyeT m pacmedarbiBaeT ISl 3aABUTEIS WIH €ro MPEACTaBUTEIS
KOMIUJIEKCHBIM 3ampoc, MpuMepHass (opMa KOTOPOro YTBEpPXKACHA MPHKA30M
Munskonompazsutust Poccun ot 21 mapra 2018 roma Ne 137 «O6 yTBepxkaeHun
OpUMEPHON (OPMBI 3ampoca O MPETOCTaBICHUM HECKOJIbKUX TOCYAAPCTBEHHBIX WU
(WIM) MyHUIIUMAIBHBIX YCIYyT B MHOTO(YHKIIMOHAJIBHBIX IIEHTpaX MPe0oCTaBICHUS
TOCYJIapCTBEHHBIX M  MYHMUMNAIBHBIX  yCAYr M TIOpSAJKa  XpaHCHUSs
COOTBETCTBYIOIIUX 3aIIPOCOBY;

12) npyuHUMaeT y 3asiBUTENS] WIM €r0 MPEICTABUTENSI KOMIUIEKCHBINA 3ampoc U
JIOKYMEHTBI U Tiepeaaet ero padotuuky MOIL], oTBeTcTBeHHOMY 3a (hOpMHUpPOBaHUE
3alpOCOB O MPEIOCTABICHUN TOCY/IapPCTBEHHBIX U (WJIM) MYHUIMIIAIBHBIX YCIYT Ha
OCHOBE CBEJICHUM, YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ W MPUIAraeMbIX K HEMY
JIOKyMEHTaXx.

106. Pabotnuk MOII, oTBeTCTBEHHBIH 3a (HOPMUPOBAHUE 3AMPOCOB O
NPEAOCTABICHUN TOCYJAAPCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYT Ha OCHOBE
CBEJICHMH, YKAa3aHHBIX B KOMIIJIEKCHOM 3aIlpOCe U MPUJIAraeMbIX K HEMY JOKYMEHTAX:

1) oT uMeHM 3asBUTENS 3aloJHIET 3alpoC O TMPEIOCTABICHUM KaXI0M
roCyJIapCTBEHHOW M (WJIM) MYHULMOAIBHOM YCIyTH, yKa3aHHOW B KOMIUIEKCHOM
3anpoce;

2) mepeBOAUT B DJCKTPOHHYIO (OpPMY M CHHUMAET KOMUHU C JIOKYMEHTOB,
MPEACTABICHHBIX 3asIBUTEIIEM WIIA €0 IPEACTABUTENIEM, ITOIUCHIBAET UX U 3aBEPSIET
nevyarblo (PJIEKTPOHHOW TOMANKCHIO) € YKa3aHMEM Ha YKa3aHHBIX  KOIHSX
HanMmeHoBaHusg M®II, nomxHoCcTH padoTHrKa M®II 1 1aThl UX U3rOTOBJICHUS;

3) HampaBJsIET 3alpochl O MPEAOCTABICHUU TOCYJapCTBEHHbIX U (WJIK)
MYHUIUNAIBHBIX YCIYr B TOCYJIapCTBEHHBbIE OpraHbl W (WJIM) OpraHbl MECTHOIO
CaMOYyIIPaBJIEHUs, MNPEIOCTABILIIOIINE COOTBETCTBYIOIINE YCIYyTH, B CPOKH H
cnocobaMu, yKa3aHHbBIMM B  mnoamyHkre 6 nyHkra 104 Hacrosimiero
AJIMUHHUCTPATUBHOTO PETIAMEHTA.

107. B ciyyae mojauu 3asBUTENIEM WJIM €r0 MPEACTaBUTENIEM 3asiBIEHUs 00
UCIIPAaBICHUN TEXHUYECKOM OlMOKM, YyKa3aHHOro B myHKTe 111 Hacrogmero
aIMUHHUCTPATUBHOTO  perjiameHTta, mnocpeactBoM MODI], pabornuk MOI]
OCYILIECTBIISIET IPUEM YKA3aHHOTO 3asIBJICHUS, OCYILIECTBIISIET CIEAYIOIINE ACHCTBHUS:

1) ycraHaBnMBaeT TUYHOCTH 3asIBUTEIIS WIIK TUYHOCTH €ro MPEeJCTaBUTEIIS;

2) OCyHIECTBIISIET CKAaHUPOBAHUE 3asBJICHUS OO0 HCMPABICHUU TEXHUYECKOU
OIIUOKH 51 MIPUCBANBAECT 3JIEKTPOHHOMY JTOKYMEHTY YHUKaJIbHbBIN
UACHTU(UKALIMOHHBIN KO U 3aBEPSIET €ro CBOEH 3JIEKTPOHHOU MOAIUCKHIO;

3) HampaBJisIeT 3asBJI€HUE OO0 UCHPABICHUM TEXHUYECKOW OIIUOKK B
aIMUHHUCTPALUIO:

a) B DJEKTPOHHOM BHJE€ - B JIeHb OOpalleHusi 3asgBUTENS WU €ro
npencrasuresi B MOI;

0) Ha OyMa)KHOM HOCHTEIIC - B TeUCHHE 2 padouux JTHEH, CIACAYIOMUX 3a JHEM
oOparnieHus 3asBuTeNs uiu ero npeacrasutens B M®II, mocpeacTBom Kypbepckoi
CBSI3U C COCTaBIICHHMEM OIUCU IMEPEJaBaeMOro JOKyMEHTa (eciu padouyuil JIeHb
ML, cnemytomnuii 3a qHEM OOpaIeHNs 3asBUTEIS WU ero nipencraButeliss B MOII,



SBJISIETCS. HEPAOOUUM JTHEM aJMUHUCTpAllUM, TO JTHEM OKOHYAHHUS CpPOKa Iepeaadu
JIOKYMEHTOB CUUTAETCS BTOPOM pabOuuil IeHb aAMUHUCTPALINU, CIACAYIOIINIA 3a THEM
oOpallieHusI 3assBUTENS WU ero npeacraButess B MOLI).

108. ITpu nomyyernnn M®I] BbImUCKH (BBIMHUCOK) U3 MOXO35HCTBEHHBIX KHUT C
UCIIPABJICHHONW TEXHUYECKOUN ommokoil pabotHuk M®II, 0OTBETCTBEHHBIN 3a BBIIAUY
pe3ynbTaTa MyHUITUTIATBHOW YCITyTH, COOOIAET 3asBUTEIO WIIH €ro MPEICTABUTEIIO
O TPUHATOM pEHIeHUH MO0 TelnedOoHy C 3alucChi0 JaThl U BPEMEHH Tele(OHHOTO
3BOHKA WJIM TOCPEJICTBOM CMC-MH()OPMUPOBAHUS WIM JAPYTUM BO3MOKHBIM
CIOcOOOM, a Tak»Ke O0ECNeUYnBaeT Bblauy YKa3aHHBIX JOKYMEHTOB 3asBUTEIIO WU
€ro MpeJCTABUTEII0 HE TMO3/IHEE pabovero JHs, CIASAYIOUIEro 3a JHEM MOCTYIUICHUS
COOTBETCTBYIOILIUX TOKYMEHTOB B MOII.

[locne BbgaYM BBIMUCKU  (BBIMUCOK) H3 TOXO3SUCTBEHHBIX KHUT C
UCIIPABJICHHOW TEXHUYECKOW OIIMOKOW 3asBUTENI0 WM €ro MpeJICTaBUTEIIO
pabotHuk M®I] nmpon3BOIUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTHU3WPOBAHHOU
uHpopManmonHou cucteme M®PII.

I'maBa 28. UcnpaBneHue JOMYIICHHBIX ONIEYaTOK M OIIMOOK B BBIJJAHHBIX B
pe3yabTaTe MPeAOCTABICHUS MYHUIIUITAIBHOW YCIYTH JOKYMEHTaX

109. OcHoBaHueM AJisi UCHOpPABIEHUS JOMYIICHHBIX OMNEYaTOK U OIIMOOK B
BBJIAHHOW B pe3yJbTaTe MNPEJOCTABICHUS MYHHUIMNAIBHOW YCIYI'M BBIIHCKE U3
NOXO3IMCTBEHHBIX KHHUT (Jajee - TEeXHUYecKas OLIMOKa) SBISAETCA MOJy4YeHUe
aAMUHUCTpALMEN 3asBiIeHUS 00 MCHPABICHUH TEXHUYECKOW OMIMOKH OT 3asBHUTENS
WIH €T0 MPEeCTaBUTEIIS.

110. 3asBiieHre 00 UCTIPABICHUU TEXHUUECKON ONMTMOKU MOJACTCS 3asBUTEIIEM
WIK €ro MpeACTaBUTENIeM B aIMUHHUCTPAIMIO OJHHUM H3 CIOCOOOB, YKa3aHHBIM B
MyHKTE 28 HACTOSAMIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA.

111. 3asBieHue 00 HCHIPABICHUU TEXHUYECKOH OIIMOKU PETUCTPUPYETCS
JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALIMHM, OTBETCTBEHHBIM 3a IIPHUEM U PETUCTPALUIO
JOKYMEHTOB, B  TOpsAKE,  YCTAaHOBJIEHHOM  rjaBoil 18  Hacrosmero
AJIMUHUCTPaTUBHOTO  pErjlaMeHTa, M  HalpaBiseTCsl  JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHHUIIUITAIBHON YCITYTH.

112. ToJKHOCTHOE JIMLO aIMUHUCTPALUHA, OTBETCTBEHHOE 32 IIPEAOCTABICHUE
MYHUIIUTIATBHOW YCIYTH, B T€UEHHWE OJHOTO paboyero AHS CO JHS PEerucTpanuu
3asBJCHUST OO0 WCIpaBIEHUHM TEXHUYECKOW OIIMOKM TPOBEPSAET TMOCTYIUBIIEE
3asBlieHWE 00 HCIpaBICHUM TEXHUYECKON OIIMOKM Ha MpeIMeT HalIu4yus
TEXHUYECKOM OMMOKM B BBIIAHHOM B pe3yjbTaTe MPEJOCTaBICHUS MYHULIUIIATbHON
YCIIYTH IOKYMEHTE U IPUHUMAET OJJHO U CIAEAYIOIIMX PEILICHHA:

1) 00 ucnpaBieHUHN TEXHUYECKON OIINOKHY;

2) 00 OTCYTCTBUU TEXHUYECKOU OLIUOKHU.

113. Kpureprem npuHATHS pElIeHUs, YKa3aHHOTO B IyHKTe |14 HacTosiero
aAMUHUCTPATUBHOTO PEIJIAMEHTA, SBJIAECTCA HaJW4Ue ONevyaTKd U (WJId) OLIMOKU B
BBJIAHHOM  3asIBUTENIO0 WJIM €r0 MPEACTABUTENI0 JIOKYMEHTE, SBISIOLEMCS
pe3ynbTaTOM MPEAOCTABICHNUS MYHULIMIIAILHON YCIYTH.



114. B ciyyae npuHATHS pelIEHUs, YKa3aHHOrO B noAnyHkre | myHkra 114
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, JOJKHOCTHOE JILO aAMUHUCTPALINH,
OTBETCTBEHHOE 3a TPEJOCTABICHUE MYHUIUIAIBHOW YCIYyrd, MOJArOTaBIMBAET
BBINTUCKY W3 TOXO3SWCTBEHHBIX KHHUI C HCIPABIECHHON TEXHUYECKOW ONIMOKON B
Nopsike, MPEAyCMOTpeHHOM nyHKTamu 90-92 HacTosimiero AJIMHHUCTPATUBHOIO
periiaMeHTa.

115. B cnydae npuHATHS pelIeHUs, YKa3aHHOTO B MOANYHKTE 2 myHkTa 114
HACTOSIIETO AJIMUHUCTPATUBHOTO perjiaMeHTa, JOJKHOCTHOE JULI0
aIMUHHUCTPAIIMM, OTBETCTBEHHOE 3a TMPEIOCTABICHHUE MYHUIUNAIBHOW YCIyTH,
TOTOBUT YBEIOMJICHHE 00 OTCYTCTBUM TEXHUYECKOW OIIMOKKM B BBIJIAHHOM B
pe3yJiibTaTe MPea0CTaBICHUSI MYHUITUTIATLHON YCIYyTH JOKYMEHTE, 00ECIIEYUBACT €ro
NOJAMUCAaHUE, TIOCJIE Yero HEMEJIEHHO IepeaeT €ro JOKHOCTHOMY JIUILY
aIMAHUCTPAIIMN, OTBETCTBEHHOMY 3a HallpaBlICHHE (BbIJIauy) 3asSBUTEIII0 WJIH €ro
MPEACTABUTEIIIO PE3YJIbTaTa MyHULIUIIAIBHON YCITYTH.

116. JIomKHOCTHOE JIMIIO aIMHUHUCTPAlMU, OTBETCTBEHHOE 3a HAIMPABICHUE
(BpIIAUy) 3asiBUTEIIO0 WM €r0 MPEACTABUTEIIO pe3yJibTaTa MyHULIUIIAIBHOW YCIYTH,
B TEUEHHUE OJIHOTO pabouero JHS CO JHS TOANMHUCAHMS OJHOTO U3 JOKYMEHTOB,
yKa3aHHbIX B MmyHKkTe 116 wmnu 117 HaAcTosmIero aiMUHUCTPATUBHOTO PETJIAMEHTA,
HaIPaBIIIET YKA3aHHBIM JTOKYMEHT 3asiBUTENIO WIM €r0 MPEACTABUTENIO MOYTOBBIM
OTMPABIICHUEM IO TIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJICHUU 00 HMCTpPaBIICHUU
TEXHUYECKOW OIIMOKUA JMOO MO OOpalllEHUIO0 3asBUTENA WIA €ro NpPEeICTaBUTENS -
BpYy4YaeT €ro JUYHO.

B ciywae, ecnu 3asBieHue 00 HCHPABICHUUM TEXHUYECKOW OIIMOKHU
II0JABAJIOCH 3asBUTENIEM WK ero IpencrasuresieM udepes MOLI, To nommkHOCTHOE
JUIO0 aJIMHHUCTpAIlMK, OTBETCTBEHHOE 3a BblJauy (HaAMpaBlICHHE) 3asSBUTEIIIO
pe3yibTaTa MYHULMNAIBHOM YCIyrd, B TEYEHHE OJHOrO0 paboyero JHS CO JHS
MOJIUCAHUS OJTHOTO M3 JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 116 u 117 HacTosero
aIMMHUCTPATUBHOT'O PETVIAMEHTA, HAIIPABJISIET YKa3aHHbIN JOKYMEHT B MOILI.

117. Pe3ynpTaToM paccMOTpeHUs 3asBICHUS OO0 HCHPABICHUM TEXHUYECKOU
OIIMOKKM B BBIJIAHHOM B PE3yJbTaTe€ MPEIOCTABICHUS MYHHUIUIAIBHONW YCIYTU
JIOKYMEHTE SIBJISIETCS:

1) B ciydyae HaauuuMsi TEXHUYECKOW OIMMOKM B BBIJIAHHOM B pe3yJbTaTe
NPEAOCTABIEHUS  MYHULMNAIBHOM  yCIAYrH  JOKYMEHTE€ -  BBINHCKA U3
MOXO3SMCTBEHHOW KHUTH C UCTIPABIIEHHON TEXHUYECKON OIIMOKOM;

2) B ciydyae OTCYTCTBUSI TEXHHUYECKOW OIMMOKA B BBIIAHHOM B peE3yJbTaTe
MPEIOCTABICHUS MYHUITUTIATLHON YCIyTH TOKYMEHTE - YBEJOMJIEHUE 00 OTCYTCTBUU
TEXHUYECKOW OITMOKM B BBIJAHHOM B PE3yJbTaTe MPEIOCTaBICHUS MyHHUITUNATBHON
YCIIYTH JOKYMEHTE.

118. Cmocobom ¢ukcanmmm pe3yjabTaTa pPacCMOTPCHHS 3asBICHHS 00
WCIIPABIICHUN TEXHUYECKOW OIIMOKMU SIBISETCS 3aHECEHUE JOJLKHOCTHBIM JIMIIOM
aIMUHUCTPAIINKM, OTBETCTBEHHBIM 3a HampaBieHUE (BbIauy) 3asiBUTEIIO WIH €ro
NpEACTABUTEINIIO Ppe3ysibTaTa MYHUIMIAIBHOW YCIYTd, B JKypHajJe€ perucTpanuu
oOpallleHnii 3a TPEeJAOCTABJICHUEM MYHHUIIMIAIBHON YCIyrM OTMETKH O BBIJaue
BBITIMCKU (BBITTUCOK) U3 TTOXO3SIMCTBEHHBIX KHUT C UCIIPABJIECHHON TEXHUYECKOU



OIIMOKON 3asBUTENII0 WJIM €ro MPEeACTABUTENI0 WM O HAIpaBICHUM YKa3aHHBIX
BBINIUCKU (BBINTMCOK) B MODII.

PA3JAEJI IV. ®opMbl KOHTPOJIA 32 NPEI0CTABJICHHEM
MYHUIHMIAJIBHON YCJIYTH

I'naa 29. [lopsiok ocyiecTBI€HUS TEKYIIETO KOHTPOJIA 3a COOMIOEHUEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIUIIAMH MOJIOKEHUN HACTOSIIETO
aAMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MyHUITUTIAIBHON YCIIYyTH, a
TaKKe 3a IPUHATHEM UMHU PEUICHUN

119. Tekymmuii KOHTPOJb 3a COOJIOJACHUEM IIOCIIEIOBATCIHPHOCTH JCHCTBUH,
ONpPENICNICHHBIX  aJMUHUCTPATUBHBIMU  MPOLEAypaMUd MO  MPEAOCTABICHUIO
MYHULUNAIBHON YCOIyTM U TNPUHITHEM PENICHUM JOJDKHOCTHBIMU  JIUIAMHU
QIMUHHUCTPALIMM  OCYILUECTBIISIETCS  JOJDKHOCTHBIMM  JIUIIAMHU  JMUHUCTPALINH,
HAJIEJICHHBIMUA COOTBETCTBYIOIIMMHU TMOJHOMOYHUSIMH, IyTEM PACCMOTPEHUSI OTYETOB
JOJDKHOCTHBIX JIMIT a]MUHUCTPALIMH, a TAK)KE€ PACCMOTPEHUS Kano0 3asBUTEICH WK
UX IIPEICTABUTEIIEH.

120. OcHOBHBIMM 33/1a4aMU TEKYLIETO KOHTPOJIS SIBISIOTCS:

1) obecrieyeHne  CBOEBPEMEHHOTO U KA4eCTBEHHOI'O  MPEIOCTABIICHUS
MYHHUIUTIAJIBHOMN YCIIYTH;

2) BBISIBJICHWE HApYIICHMH B CpoOKaX W KauyecTBE MPEIOCTaBIICHUS
MYHHUITUTIAJIBHOM YCIIYTH;

3) BBIABIICHUE MW YCTPAHCHHE TPHYMH M  YCJIOBUH, CIOCOOCTBYIOIIUX
HEHaJIJIekKAIEMY TPEAOCTABICHUIO MYHUIIUIIAIbHON YCIYTH;

4) npuHATHE MEp MO HAAJIeKAIIEMY MPEIOCTABICHUID MYHHUIUIIAIbHON
YCIYTH.

121. Texymuii KOHTPOJb OCYIIECTBISAETCS HA IOCTOSIHHOM OCHOBE.

['naBa 30. [Tops a0k ¥ EpUOANYHOCTH OCYIECTBICHUS TIJIAHOBBIX U
BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI M KAYECTBA MIPEAOCTABICHUS MYyHULIMNIAJIbHOU
YCIIyTH, B TOM YHUCJIE MOPSAOK M (POPMBI KOHTPOJIS 32 TTOJIHOTOW M KA4€CTBOM
MPEIOCTABJIEHNS] MyHULIMIIAJTIBHOW YCIIyTH

122. KoHTposib 3a MOJTHOTOM M KAa4€CTBOM MPEAOCTABICHUS JOJKHOCTHBIMU
JUIAMHA  aIMUHHUCTPAIIUM MYHUIUMIIATBHOW YCIYyTH OCYIIECTBIAECTCS B (opme
MJIAHOBBIX Y BHEIIJIAHOBBIX MPOBEPOK.

123. IlnaHOBBIE MOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHWU IUIAHOB PaOOTHI
aIMUHUCTpALIMK. BHemIaHOBbIE MPOBEPKU OCYLIECCTBISIOTCA IO PEIICHUIO TJIaBbI
aIMUHUCTPALIMU B CBSI3U C IIPOBEPKOM YCTPaHECHUSI PaHEE BBISBICHHBIX HApYILICHUH,
a TaKXke B cliydae MOJTyYeHHs Kajob Ha JIercTBus (0e31eiCTBIE) JOJDKHOCTHBIX JIUIT
aIMUHHUCTpPAIUH.

124. KoHTpoJsib 32 MOJHOTOM M Ka4eCTBOM MPEAOCTABJICHUS IOJKHOCTHBIMHU
JUUAMH aIMUHUCTPALMA MYHHUIIMIIATBHON YCIIYTH OCYILECTBIISIETCS TJ1aBOM



CEJBCKOTO MTOCEJICHHUS.

125. Cpok mpoBeneHusi TPOBEPKH M OPOPMIICHUSI aKTa MPOBEPKHU COCTABIISET
30 xaneHJapHbIX AHEH CO AHS Hadajla MpoBepKU. J[HEM Hayasia IPOBEPKU CUUTAETCS
JI€Hb MPUHSITUS PEIIEHUS O HA3HAYEHUU MTPOBEPKH.

B cnyuae moctyruieHus xanoObl Ha pelieHus, aenctBus (Oe3neiicTBue)
JOJKHOCTHBIX JIMIl aIMUHHUCTPALIMU MPU MPEAOCTABICHUA MYHULIMNAIBHOW YCIyTH
IJIaBa CEJIbCKOTO TMOCEJICHUS B LESAX OpraHu3alid U TMPOBEICHHS BHEIUIAHOBOM
MPOBEPKU MPUHUMAET PEIICHUE O HA3HAUYCHUH MPOBEPKHU B TEUEHUE OJTHOTO pabouero
JHS CO JHS TOCTYIUIGHHS] JaHHOW KajmoObl. CpoK MNpOBEIECHHUS MPOBEPKU U
oopMJIEHUSI aKTa MPOBEPKH B YKa3aHHOM CJIy4yae YCTAHABIIMBAeTCs B Mpelesax
CpOKOB, omnpezaeneHHbIx cratheil 112 deaepanbHoro 3akona ot 27 utons 2010 roga
Ne  210- @3 «OO6 opraHuzanvu TPEAOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCITYT».

126. [1o pe3ynpTaTaM IUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK OPOPMIISETCS aKT
MIPOBEPKHU, B KOTOPOM OIMCHIBAIOTCS BBISIBICHHBIE HEIOCTATKU M MPEIJIOKEHUS IO
WX YCTPAHEHMUIO.

I'maBa 31. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI] aIMUHUCTPALIUN 34 PELICHUS U
nenctBus (0e3aeicTBIE), NPUHUMAaEMbIe (OCYIIECTBISIEMbIE) UMU B XOJI€
MPENOCTABICHUS MyHUIUIIATBHON YCIIyTH

127. O6s13aHHOCTD COOIIOICHUSI TTOJIOKEHHUIM HACTOSIIEr0 aAMUHUCTPATUBHOTO
periaMeHTa 3aKperuisieTCss B JIOJDKHOCTHBIX HMHCTPYKIUSIX JOJKHOCTHBIX  JIHI]
aIMUHUCTPAIUH.

128. ITpu BBIsIBICHMU HapYILICHUW MpaB 3asiBUTEJICH WM UX MPEICTABUTEIICH B
CBSI3M C MCIIOJHEHUEM HACTOSIIEIO0 aJMHUHUCTPATUBHOIO pErjaMEHTa BUHOBHBIC B
HapyIIEHUH JOJHKHOCTHBIC JIMIA aJIMUHUCTPAIIMUA TTPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

I'naBa 32. [TonoxxeHus, xapakTepusyroniue TpedoBaHus K NOpsiaKy u popmam
KOHTPOJIA 32 NIPEIOCTABICHUEM MYHHIIUIIAIbHON YCIyTH, B TOM YHCJIE CO CTOPOHBI
rpax/aaH, uX 0ObeAMHEHUI U OpraHu3aLuil

129. KoHTpoisib 32 MPENOCTaBICHUEM MYHHUIUIIAIBHONW YCIYTH CO CTOPOHBI
rpaxaad, ©x OOBeAMHEHMH U  OpraHuM3aluid  OCYIIECTBISETCS  IMyTeM
UH(OPMUPOBAHMS AIMUHUCTPAIIMN O (paKTax:

1) HapylieHnss TmpaB W 3aKOHHBIX HMHTEPECOB  3asABUTENIEH WM  HX
IpeICTaBUTENIC pelIeHreM, naelcTBueM (Oe3leiicTBUEM) aJMHHHUCTPAlUU U €€
JOJIKHOCTHBIX JIULL;

2) HapyIlIEHUs MOJIOKEHUI HACTOSIIEr0 aIMUHUCTPATUBHOIO PErjaMeHTa WIn
VHBIX HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoii Penepanuy, yCTaHABIMBAIOLINUX
TpeOOBaHUSI K IPEIOCTABICHUIO MyHUIIMTIATLHON YCIYTH;

3) HEKOPPEKTHOI'O  TOBEJEHUS  JOJDKHOCTHBIX  JIMI  AJAMHHHUCTpAlUH,
HapylIeHUs MpaBUi CIy)XEOHOM HTUKM HpHU MPEJOCTAaBICHUM MYHHULUIATbHON
YCIIyTH.



30

130. Huadopmaumio, ykazaHHyro B nyHkre 131 Hacrosmiero
aMUHUCTPATUBHOTO pETIaMeHTa, rpakiaHe, uX OObEAMHEHUS U OpraHU3allud MOTYT
COOOIIUTH YCTHO MO TeleOoHy aIMHUHHUCTpPALUU, YKA3aHHOMY Ha O(UIIMAIEHOM
cailTe aJAMMHUCTpAallUM, THCbMEHHO, IIOJaB OOpalleHue Yepe3 OpraHu3aluu
MOYTOBOM CBSI3M Ha aJpec aJIMUHUCTPALIMU, WM HAIIPABUTh JIEKTPOHHOE 0OpallieHne
0 aJIPECY 3IEKTPOHHON MOYTHI a/IMUHUCTPALIHH.

131. KoHTposp 32  NOpPEeIOCTABIEHHMEM  MYHUUUIIAIBHOM  YCIyTH
OCYLIECTBJISIETCS B COOTBETCTBUH C JIEUCTBYIOIIHUM 3aKOHOIaTE€IbCTBOM.

132. Cpok paccMOTpeHuUsI 0OpallleHU CO CTOPOHBI TPaXKJaH, X 00bEeTUHEHUI
u opranu3anui cocrapisieT 30 KaJIeHIAPHBIX JHEN C MOMEHTA UX PETHCTPALINH.

Jluem peructpauuu oOpalleHusi SBISETCd JEHb €ro IOCTYIUICHUS B
agmuHuctpanuio (o 16.00 yacos). Ilpu mocryminenun oOpamenusi mocie 16.00
YacOB €ro PErucTpalus IPOUCXOAUT CIACAYIOUIUM pabOYNM JTHEM.

PA3JAEJL V. locyneonblii (BHecyaeOHBbI) MOPSI0K 00KAJT0BAHUS
pelieHuid U aeiicTBui (0e31eCTBUS) A/AMUHUCTPAIUHU JTHOO ee
MYHUIHMIAJIBHOIO ciayskamero, M®II, paborauxka MPI]

['naBa 33. Mudopmarius 111 3aMHTEPECOBaHHBIX JIMII 00 X MpaBe Ha
nocynedHoe (BHecyieOHoe) 00kaioBaHue AeicTBUM (0e3aeicTBUs) U (1IN
PEIIeHUH, MPUHATHIX (OCYIECTBICHHBIX) B X0JI€ MIPEIOCTABICHUS MyHUIIUTIATBHOM
yCIyTU

133. 3asBUTENH WK €r0 MPEACTABUTENb BIPaBe MOAATh KaloOy Ha perieHue u
(wmn) pgeiictBue (Oe3deiicTBUE) aAMHUHHUCTpAMM JHUOO €€ MYHHUIIUIAILHOTO
ciyxariero, M®II, paborauka M®I] (nanee - xanoba).

134. 3asBuTenp WM €0 MPEACTABUTENb MOXKET OOpaTUTHCS C Kajao0o0ii, B TOM
YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue  cpoka  perucTpauuy  3adBJICHHS O  MPEJOCTABICHHUU
MYHHUIIMIATBHON YCIIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapyllleHHEe CPOKa MPEeIOCTaBICHUSI MyHUIIMNIATbHON YCIIyTH;

3) TpeOboBaHME y 3asBUTENS WIM €ro NPEICTABUTENs JOKYMEHTOB WM
UHpOpMaIUH JINOO OCYLIECTBICHUS ACUCTBUNA, IPEACTABICHNE WM OCYLIECTBICHUE
KOTOPBIX ~HE MPEAyCMOTPEHO HOPMATHBHBIMM  IIPAaBOBBIMM  aKTaMu  JUIA
IIPEIOCTABICHUS MyHULMIIAIBHON YCIYTH;

4) oTka3 B mIpHEME JOKYMEHTOB, IPEICTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMU aKTAMH JUIS MPEAOCTABIECHNS MYHULIUIIAIILHON YCIIyTH,
y 3asBUTEJIS WU €TI0 IPEICTaBUTES;

5) oTka3 B IpeOCTaBICHUM MYHHULMIIAIILHON YCIYTU MO OCHOBAHUSM, KOTOPBIE
HE IPEeTyCMOTPEHBI (heepaIbHBIMU 3aKOHAMU U IPUHATHIMA B COOTBETCTBUH C HUMH
WHBIMU HOPMaTUBHBIMM INPAaBOBBIMH akTamu Poccuiickonn Penepannn, 3aKOHAMH U
MHBIMU HOPMATUBHBIMU IIPABOBBIMH AKTaMU;

6) 3aTpeboBaHMe IUIAThI, HE MPEIYCMOTPEHHON HOPMATUBHBIMU IPABOBBIMU
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aKTaMu;

7) 0TKa3 aIMUHUCTPAIUH, JOJPKHOCTHOIO JIUIIA aIMUHUCTPALIUM B UCIIPABICHUHN
JOMYIIEHHBIX UMH ONEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIIMTAIBHOW YCIYTrM JOKyMEHTax Ju00 HapylIeHHe YCTaHOBJIEHHOTO CpOKa
TaKuX UCIPaBJICHU;

8) HapyllleHUE CpOKa WM MOPSAKA BBIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
PEAOCTABIEHUS MYHULIMNIATLHON YCIIyTH;

9) npuoOCTaHOBJICHHE  MPEJOCTABICHUS  MYHULMOAIBHOM  YCIYTH,  €CJIH
OCHOBAHHUSI TPHUOCTAHOBJIICHUS HE TMPEIyCMOTPEHBI (QeepabHBIMU 3aKOHAMU WU
MPUHSATHIMUA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS WU €ro MNPEICTABUTENS TMPHU MPEJOCTABICHUU
MYHUIIUTAIBHOW YCIYTd JOKYMEHTOB WM HWH(MOpMAIUu, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJI TIPEIOCTaBICHUSI MYyHHUIIMIIAIBLHON yCIIyTH, JIUOO B
NpPEAOCTABICHUNM  MYHMIMIAIBHOM  yCIYTrH, 3a  HCKJIIOYEHHUEM  CIIy4aes,
NpeAYyCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7 deaepalibHOTO 3aKOHA OT 27 OIS
2010 roma Ne 210-®3 «O6 opraHuzanuu NPEAOCTaBICHHUS TOCYAapCTBEHHBIX U
MYHULUTAIBHBIX YCITYT.

135. B caydasx, ykazaHHbIX B noamyHkrax 2, 5, 7, 9 u 10 nynkra 136
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETIaMEHTa, Kajloba MOXKET ObITh MojJaHa TOJBKO
Ha pemieHue W (wim) neiictBue (Oe3nelcTBUE) aAMUHUCTPALIMM, MYHHUITUTIATbHBIX
CITY’KaIlllUX aIMUHHUCTPALINH.

136. PaccmoTpeHue kanmoObl OCYILECTBISIETCS B TOPSJIKE U CPOKH,
yCTaHOBJIEHHbIE cTaThel 112 DenepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-
®3 «OO0 opraHuzanuy NPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIyD».

I'naBa 34. Opransl rocy1apCTBEHHOM BJIACTH, OPTaHbl MECTHOTO
caMOyIpaBJIEHHUs, OPraHU3AIMU U YIIOJHOMOYEHHBIE HA PACCMOTPEHHUE KaT0O0bI
JIMIa, KOTOPBIM MOXKET ObITh HAaMpaBjieHa kano0a 3asBUTEIISI WK €T0 MPEACTaBUTEIS
B J10CY/1eOHOM (BHECY€OHOM) MOPSIKE

137. XKanoba Ha pemieHuss u JaercTBus (Oe37eiCTBHE) TVIaBbl aIMUHUCTpAIUU
T10/Ta€TCS TJIABE CEIIBCKOTO TIOCEICHUS.

138. XKanoOwl Ha perieHus U aercTBUs (Oe3elCTBUE) NOHKHOCTHBIX JIUI] U
MYHUIIUTATBHBIX CIYXKAIIMX aJMUHUCTPALIMH TTOJJAETCS TJIaBE CEbCKOro MOCEICHUS.

139. KanobObl Ha pemienuss u aeiictBus (OesneiictBue) padorHuka MOL]
MIOJAIOTCSA PyKOBOAUTEIO 3TOr0 MDLI.

['maBa 35. CiocoOs1 nHGOPMUPOBAHUS 3aIBUTEIICH WU X MPEACTABUTENCH O
NOPAJIKE MOJAYN U pACCMOTPEHHUSI 7Kaji00bl, B TOM YUCJIE C UCIIOIb30BAHUEM €IMHOTO
nopTaja rocyJapCTBEHHbIX 1 MyHULUIIAJIbHBIX YCIYT (PYyHKLIMIA)

143. Uudopmaiuio o mopsiike moJgauu ¥ pacCMOTPEHHUS KaI00bI 3asIBUTEb WU
€ro MpeACTaBUTEIb MOTYT MOJTYYHTh:
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1) Ha uHOPMAIMOHHBIX  CTEHJAX, PACHOJOXEHHBIX B  IOMEIICHUSX,
3aHMMAaeMbIX aJIMUHUCTPALIMEH, WIH B ITIoMelleHusX MOLI;

2) Ha o(puIMaTBLHOM caiiTe aAMUHUCTpaIuu, caiite M®II;

3) ua Ilopraie;

4) TMYHO y MYHHUIUIAIBLHOTO CIYXaIlero aJMHHUCTPAllUd, y PaOOTHUKOB
M®I;

5) myTem oOpareHusi 3asBUTENS WA €r0 MPEACTABUTENS B aJIMHUHHUCTPAIIHIO,
M®I] ¢ ucronb30BaHUEM CPENCTB Tese(OHHON CBA3H;

6) myTemM oOpalleHusl 3asBUTENS WIM €ro MpeACTaBUTENs 4Yepe3 OpraHu3aluu
MIOYTOBOM CBSI3U B aIMUHUCTPAIIHIO;

7) O AJIEKTPOHHOM MOYTE aJIMUHUCTPALIUH.

144. Tlpu oOpaiieHud 3asBUTENST WU €r0 MPEACTABUTENS B aIMUHHUCTPAIUIO
JIMYHO WM C MCTOJIB30BAHUEM CPEJICTB TeNe(HOHHOW CBSI3H, MO AJIEKTPOHHON MOUTE
aAMUHUCTpanuK WHGOPMAIUS O TOPSAKE TMOJAa4d M PACCMOTPEHHUS KAIOOBI
IPEAOCTABIAETCA B IMOPSAAKE, YCTAHOBIEHHOM B mNyHKTax 12-14 Hacrosmero
aIMUHUCTPATUBHOTO PETVIAMEHTA.

HauvansHuk oO1iero otaena

angMuHucTpanuu HoBobeicyrckoro

CEIbCKOIr0 MOCEICHHUS

BricenkoBckoro panox B.B.AnekceeHko



OOPMA I'maBe HoBoOeiicyrckoro

CEJILCKOTO MOCEJICHUS
Bacuiesko B.B.
OT.

(PUIO)
JIOKYMEHT, yOCTOBEPSIOIINI JIMYHOCTD

(BUA TOKYMEHTa, cepusi, HOMEp, KEM BbIJaH, JaTa BbIAAYM)

MPOKUBAIOIIIETO IO a/Ipecy:

Konraktabiii TenedoH:

3AABJIEHUE

HpOHIy BbIAATh BBIIIUCKY M3 MOXO3SMCTBEHHON KHUTHU JJIA

(Yka3bIBaeTcs LieNb MOIYYEHHUS BBIIMCKH)

B OTHOIIIEHUH JIMYHOTO MOACOOHOTO XO3SIICTBA, PACIIOI0KEHHOTO TI0
ajipecy:

(yxassiBaercs aapec JIIIX)
BCAyHICTOCA HAa 3EMCJIbHOM YYAaCTKC C KaJaCTPOBBIM

HOMEPOM:

(YKaSBIBaeTC}I KaZ[aCTpOBLIﬁ HOMCEP 3€MCJIbHOT'O y‘{aCTKa)

K 3asBneHuto npusarato:

(cBeneHus 0 MpUIaraeMbIX JOKYMEHTaX )

Ha

J .

PesynbTaT npenocTaBieHnss MyHULIMIIAIBHON YCIIyTH IPOLTY:

- Bpyunth B MO®I] B popme nokymeHTa Ha OyMaKHOM HOCHUTEIIE;
- IOJIyYUTh B AIMUHUCTPAIIUU BBICETKOBCKOTO CENbCKOTO MOCENECHUS JINYHO;

- B BUJIE AJIEKTPOHHOT'O JJOKYMEHTa nocpeAcTBOM EnuHoro noprana B ciyyae,

€CJIM JAHHOE 3as1BJICHUE HAIIPaBJIEHO B 3JIEKTPOHHOU (DOpME C UCTIOIB30BAHUEM
Ennnoro nopraina.



B cootBerctBuu co crathein 9 @enepanbHoro 3akoHa oT 27.07.2006 Ne 152-3
«O mepcoHambHBIX JAHHBIX» /Al COTVIaCME Ha aBTOMATH3MPOBAHHYIO, a TaKke 0e3
WCIIOJIb30BaHUST CPEJICTB aBTOMATH3AIMKH OOpaOOTKY MOWX MEPCOHAIBHBIX JTaHHBIX:
BKJIIOYast CcOOp, 3amucCh, CHUCTEMATHU3AIMIO, HAKOIUICHHE, XpaHEHUE, YTOUYHEHUE
(oOHOBIICHHE, U3MEHEHUE), U3BJICUYCHUE, UCTIOJIhb30BaHHUE, nepenavy
(pactipocTpaHeHue, MPEAOCTAaBICHUE, JMOCTYI), O0e3IuYrMBaHuE, OJOKUPOBAHMUE,
yAalieHrue, YHUUYTOKEHUE MTePCOHABHBIX JTAHHBIX JJISI COBEPIICHUS JTIOOBIX JIEHCTBUMA
B paMKax IPeIOCTaBICHUS MyHHUITUTIAIBHON YCITYTH.

Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX, COJICPKAIIUXCS B
HACTOSIIIIEM 3asiBJICHUH, JACHCTBYET IO NAThl MOJA4H 3asBICHUS 00 OT3hIBE
HACTOSIIIIETO COTJIACHS.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTD IPE/ICTABICHHBIX CBEICHUMN
npeaynpexacH(a).
[ToaTBepxnato, yTo o3HAKOMIIEH(a) ¢ mosiokeHus MU DenepanbHOTO 3aKOHA

o1 27.07.2006 Ne 152-®3 «O mnepcoHabHBIX JaHHBIX)», IpaBa U 00S3aHHOCTH B
00J1aCTH 3alIUTHI IEPCOHAIBHBIX IAHHBIX MHE Pa3bICHEHBI.

«_» 2025 r.

NOJANMKUCH  paciu@poBKa
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[Tpunoxenue 2

K aAMUHUCTPATUBHOMY PErIaMEeHTY
MPEJOCTABICHUS MYHHUIIUIATLHON
yenyru «lIpenocraBienue BRIMUCKU U3
MOXO3SIMCTBEHHOM KHUTH))

D®OPMA
Komy
(PUO zasBuTemns)
Kyna
(ampec zasBUTEINS)
YBEJIOMJIEHHUE

00 OTCYTCTBHMM CBEJIEHUM B OXO03siiicTBeHHOM KHUre HoBOoOelcyrckoro
CEJIbCKOTO MOCENCHUs BBICETKOBCKOTO paioHa

3aHpaHH/IBaCMI>Ie Bamu CBCACHHA B OTHOIICHHHU JIMYHOI'O HOI[C06HOFO
XOB)IIZCTB&, BCAYHICTOCA HAa 3EMCJIbHOM YYAaCTKC C KaJaCTPOBBIM HOMCPOM:

(yxasbiBaetcs anpec JIIIX, kagacTpoBblit HOMEP 36MEIBHOIO YIacTKa)
B MTOXO03s51iiCTBEHHOM KHUTe HOBOOEHCYTCKOro CENbCKOro MOCENEHUs

BricenkoBcKoro paiioHa OTCyTCTBYIOT.

JlomkHOCTB [Toanuce Pacimmmdposka noxnucu
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