AJIMUHHUCTPAIIUS BBICEJIKOBCKOI'O CEJILCKOI'O ITIOCEJEHUSA
BBICEJIKOBCKOI'O PAMOHA

HOCTAHOBJIEHUE

ot 10.02.2025 Ne 48

cT-11a Bricenku

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO perjiaMeHTa
NMpea0CTABJEHU MYHULIMIIAJIbHOM YCJIYTH:
«IIpenocraBiieHHe BHIMUCKHU U3 MOX03AUCTBEHHOM KHUT D)

B cootBerctBuu ¢ denepanbHbiMu 3akoHaMu OT 06.10.2003 No 131-d3 «O06
oOIMX TPUHIMIAX OpraHU3allid MECTHOro camMmoympasieHus B Poccuiickoi
Odeneparun», ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anu IIPEAOCTABICHUS
rOCyJIapCTBEHHBIX W MYHUIUINAIBbHBIX yciayr» u  Ilpukazom MuHHCTEpCTBa
cenbckoro xo3siictBa P@ ot 27.09.2022 No 629 «O6 ytBepkneHuu (GpopMbl U
MOpsiIKa  BEJCHUSI  TMOXO3SMCTBEHHBIX  KHHUI», PYKOBOJCTBYACH Y CTaBOM
BpICEnKOBCKOr0 CEIbCKOro NOoCeNeHus: BhICETKOBCKOTO pailOHA M O C T @ H O B JI 4 10:

1. YTBEpaUTH aIMUHHACTPATUBHBIN perinaMeHT [IPEIOCTABIICHUS
MYHUIMNAIBHON ycnyTh: «lIpemocraBieHne BBIMUCKH U3 MOXO3IMCTBEHHON KHUTH))
(npunaraercs).

2. Ilpu3Hath yTpaTUBIIUMU CUITY:

MOCTAaHOBJIEHWE AJMHUHHUCTpAIUd BBICEIKOBCKOTO CEIBCKOTO IMOCEJICHUS
BricenkoBckoro paitona ot 5 wmapta 2019 roma Ne 86 "OO6 yTBepxIaeHUU
aIMUHHUCTPATUBHOTO pErjJaMeHTa MPEeAOCTABICHUS MYHULHANAIBHON  yCIYyTH:
«IIpenocraBieHne BbIMUCKA U3 OXO3SIMCTBEHHON KHUTH;

MOCTAHOBJICHUE AJMHUHUCTpPAlMd BBICEIKOBCKOTO CEIbCKOTO IMOCEIEHUS
BricenkoBckoro paiiona ot 15 anpens 2021 romga Ne 159 «O BHeceHUM U3MEHEHHU B
MIOCTAHOBJICHUE  AJMUHUCTPALlMK  BBICEIKOBCKOTO  CEIBCKOrO  IMOCEJIEHUS
BricenkoBckoro paitona ot 5 wMapra 2019 roma Ne86 «O6 yTBepkIeHUU
aIMUHUCTPATUBHOTO  pErjlaMeHTa NPEJOCTABICHUS MYHULMNAIBHON  YCIyTH
«IIpenocraBieHre BBIMUCKU U3 TTOXO3SIMCTBEHHOW KHUTW;

MOCTAHOBJICHUE AJMHUHUCTpAIlMd BBICEIKOBCKOTO CEIbCKOTO  IMOCETIEHUS
BricenkoBckoro paitona ot 25 urons 2021 roga Ne 257 «O BHeceHUH U3MEHEHUH B
MOCTAHOBJICHWE  QJMUHUCTpPAllUM  BBICETIKOBCKOIO  CEJIBCKOTO  IMOCEJIEHUs
BricenkoBckoro paitona ot 5 wmaptra 2019 roma Ne86 «OO6 yTBepxkaeHUU
aIMUHHUCTPATUBHOTO  PErJIaMEHTa NPEAOCTABICHUS MYHULMNAIBHON  YCIyTH
«IIpenocraByieHne BbIMUCKA U3 TOXO3SIMCTBEHHOW KHUTH.
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3. O6memy oTAeny agMHUHHUCTPALUU BBICETKOBCKOTO CEIbCKOrO IMOCENCHHS
BricenkoBckoro paitona (boiiko A.B.) onmy0nuKoBaTh HACTOSIIEE MOCTAHOBICHHUE B
YCTaHOBJICHHOM TOPSIKE U Pa3MECTUTh Ha OQUIMAIBHOM CaiiTe aJMUHUCTPAINU
BbICeTKOBCKOTO CeNbCKOTo moceneHus BeicenkoBckoro paiioHa.
4. HacrosiIee MOCTaHOBJIEHUE BCTYIAET B CHITY CO JTHS €r0 OIyOJMKOBAHUS.

I'maBa BeicenkoBCKOro
CEJIbCKOTO NTOCEJIEHUS
BricenkoBCKOro paiiona M.U.XneicTyH



[TPUJIOXEHHUE
K IIOCTAaHOBJICHUIO aIMUHUCTPALIUU
BBICEIIKOBCKOIO CENBCKOro MOCEICHUS

BricenkoBckoro paiiona
ot 10.02.2025  Neo 48

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJEHUA MYHUIIMAJIBHOU YCJIYTH:
«[MPEJOCTABJIEHUE BBIIIUCKHU U3 NOXO3AMCTBEHHONU KHUT U»

PA3JIEJI I. OBIIIME ITOJIOXXEHUA
I'maBa 1. Ilpenmer perynupoBaHusi aIMAHUCTPATUBHOTO PEMVIAMEHTA

1. Hacrosmuii agMUHUCTPATUBHBIA PErIaMEHT YCTaHABJIMBACT MOPSIAOK U
CTaHJAPT MPEIOCTABICHUS MYHULIMIIAIBHOU yCinyTru «IIpemocraBieHue BBINMUCKU U3
MOXO035MCTBEHHON KHUTHW», B TOM YHCJIE MOPSIA0K B3aUMOJCUCTBUSA aJIMUHUCTPALIUU
BricenkoBCKOro  cenbCcKOoro moceineHusi BwicenkoBckoro paiioHa (mamee -
aIMUHUCTpALIMS) C TpakJaHaMU U UX YIIOJTHOMOYECHHBIMU MPEJICTABUTEISIMU, CPOKU
u MOCJIeJ0BATEIbHOCTh aIMHUHUCTPATUBHBIX POLEIYP (meiicTBUit),
OCYWIECTBIISIEMBIX aJMHHUCTPALIMEAd B MPOLECCE pealu3ald TMOJHOMOYHM IO
BbIJIAU€ BBIIMUCKHA U3 MOXO3AMCTBEHHBIX KHUT, KOTOPBIE BEIYTCA OPraHOM MECTHOTO
CaMOYIIpaBJIEHUSI BBICEIIKOBCKOTO CENBCKOr0O ITOCENIEHUsS] BBICETKOBCKOrO panoHa
(manee - MOX035UCTBEHHbBIE KHUTH).

2. llenpt0  HACTOSIIETO  AAMUHUCTPATUBHOIO  pErJIaMEHTa  SIBJISAETCS
obecrieueHUEe OTKPBITOCTH TMOPSAAKA TPEAOCTABICHUS MYHUIUMIIAJIBHOW YCIyTH,
PEyCMOTPEHHOM MyHKTOM | HacTofAiero AAMUHUCTPATUBHOIO PErjiaMeHTa (aanee
- MYHHUIMIIAJIbHAS YCIIyra), TOBBIINICHWS KauyecTBa €€ WCIOJIHEHUs, CO3JdaHus
YCIJIOBUU JJI YYACTHS TPaXKJaH B OTHOIIEHMSX, BOSHUKAIOIINX MPH MPEAOCTABICHUN
MYHULIMTTAJIBHOW YCITYTH.

I'maBa 2. Kpyr 3asBurenein

3. MyHnunmnanpHas yciiyra OpedoCTaBIISIETCA Tpa)XJaHaMm, BEAYIIUM JUYHOE
nojacobHoe xo3sicTBo (nanee JIIIX) Ha TeppUTOPUM MyHULIMIIAIBLHOTO 00pa3oBaHUs
(manee - 3asBUTEIIN).

4. TI'maBa JIIIX wumeer mnpaBO NOJYYUTh BBINUCKY W3 KHUTU TOJBKO B
otHomeHuu cBoero JIIIX B 1t000M oObeme, MO JI0OOMY MEPEUHIO CBEACHUN U NS
JIFOOBIX LIEJIEN.

5. Nnoit unen JIIIX umeer mpaBo MOJyYUTHh BBINMCKY W3 KHUIM TOJIBKO B
otHomieHuu cBoero JIIIX B mo6oM o0beme, 1o JIF0OOMY TIEPEUHIO CBEICHUN U IS
TMOOBIX 11eJIeH, 3a UCKITIOYEHNUEM TTEPCOHANTBHBIX JaHHBIX TiaBbl JITTX.

6. OT UMEHU 3asIBUTENS 3a MPEIOCTABIICHUEM MYHUIUIIAIIBHOW YCIYTU MOXKET
00paTUTHCS €ro YIOJIHOMOYCHHBIN MPEICTABUTENb (J1ajiee - MPeCTaBUTENh).
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7. B cnydae oOpalieHusi 3asBUTENsl WIM €ro MPEACTABUTENS C 3alpOCOM O
NPEIOCTaBICHUN HECKOJbKUX TOCYJapCTBEHHBIX YCIyr M (WJIM) MYHUUHMIAIbHBIX
yCIyr TpU  OAHOKPATHOM OOpalieHMM B  MHOTO(QYHKUHMOHAJIBHBIM  LIEHTP
IOpPEJOCTAaBICHUS] TOCYJAapCTBEHHbIX W  MYHMLIMIAJIbHBIX yCIyr (namee -
KOMIUIEKCHBI ~ 3alpoc), 3@  HCKIIOUYEHUEM TOCYAApCTBEHHBIX  YCIyr U
MYHULIMIAIBHBIX YCIYT, IPEAOCTABICHUE KOTOPBIX ITOCPEACTBOM KOMIUIEKCHOTO
3ampoca He OCYLIECTBISAETCS, IIPU YCIOBUHU, YTO OJHOM M3 MYHHIMIAIBHBIX YCIYT,
YKAa3aHHBIX B KOMIUIEKCHOM 3amlpoce, SBIAETCA MYHULUIIAJBHAS  yCIyra,
IIPENOCTABISAEMAsl B COOTBETCTBUU C HACTOAIIMM aIMHUHUCTPATUBHBIM PETIAMEHTOM,
MHOTO()YHKIIMOHAJIbHBIH LEHTP IPEAOCTABICHUS roCyIapCTBEHHBIX 51
MyHULMNANBHBIX ycayr (nanee - ML) nns oOecrieueHus: MoJydeHUs 3asBUTENIEM
MYHULMINIATBHOM YCIIyI'H AEHCTBYET B MHTEpecax 3asBUTENd 0€3 JOBEPEHHOCTH U
HaIlpaBJISIET B aIMUHUCTPALIAIO 3alPOC O MPEAOCTABICHUH MYHHUIIMIAIBHON YCIIyTH,
NOJNKUCAHHBIA YIOJIHOMOYEHHBIM pabOTHUKOM M®DI[ u CcKpersieHHBbI Ne4aTbio
M®II, a taxxe cBeneHUs, JOKYMEHThl U (WIM) MH(OPMALNIO, HEOOXOAUMBIE IS
MPEIOCTABIICHUS] MYHHUILMIIAIBHOW YCIyTd, C MPWIOKEHUEM 3aBepeHHOn MOI]
KOIMM KOMILJIEKCHOTO 3ampoca, 0e3 COCTaBJIE€HUS M MOAMNMCAHUSA TaKOro 3ampoca
3asBUTEJIEM WIH €T0 IIPEACTABUTEIIEM.

I'maBa 3. TpeboBanus K nopsiiKy HHGOPMUPOBAHHUSA O MPEAOCTABICHUN
MYHHIUIIAIBHON YCIYTH

8. MndopmupoBanue o NopsAIKe NPEJOCTABICHUS YCIYTU OCYLECTBISETCS:

1) HEenmocpenCTBEHHO NPH JIMYHOM IMpPUEME 3asiBUTENSI B aJIMUHHUCTPALUIO WIIU
['ocynapcTBeHHOE OroKEeTHOE yUpexKICHUE Kpacnomapckoro Kpas
«MHOrOQYHKIIMOHAJIBHBIA ~ IIEHTP  NPENOCTaBJICHUS  TOCYJAapCTBEHHBIX U
MYHULIMNIANBHBIX YCIyD» (Jlajee - MHOrO()yHKIIMOHAJIBHBIN LIEHTP);

2) o TeneoHy aIMUHUCTPALIUN WIA MHOTO(QYHKIIMOHATIBHOIO LEHTPA;

3) NUCBMEHHO, B TOM YHCJIE ITIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIIBHON
CBSI3H;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITON U JOCTYIHOM Gopme uHpopmarmu:

B (enepalbHOW TOCYIapCTBEHHON WH(pOpMaUMOHHON cucteme "EnuHbrit
opTa roCyIapCTBEHHBIX 51 MYHULANAIBHBIX yCIyT (pysKIHI)"
(https://www.gosuslugi.ru/) (nanee - EII['Y);

Ha O(QuUMAIBHOM caiTe aJIMUHHUCTPAlUMU  BBICEIKOBCKOrO CEIbCKOIO
noceseHuss W (WiM) MHOTO(YHKIMOHAJBHOTO LEHTpa B HH(OpPMAMOHHO-
TEeJIEKOMMYHUKAIMOHHOM ceTu « HTepHe™ (nanee - opulaibHbIE CANThI);

5) mocpencTBoM pasMeleHuss HHpopManuMu Ha WHOOPMAIMOHHBIX CTEHAAX
aJIMMHUCTPALIMU WIM MHOTOQYHKIIMOHAJIBHOTO LIEHTPA.

9. UndopMupoBaHue OCyIIECTBIISAETCS IO BOIPOCAM, KaCaroIIMMCSL:

CHOCO0O0B MOJIa4M 3asiBICHUS O MPEJOCTaBICHUH YCIIyTH;

ajpeca aJIMUHUCTPAUUMU U MHOTO(QYHKUIHMOHAJIBHBIX IIEHTPOB, OOpalleHHe B
KOTOpBIE HEOOXOUMO ISl IPEAOCTABICHUS YCIIYTH;

CIpaBOYHON MH(POpPMAIUH O paboTe aMUHUCTPALIH;

JOKYMEHTOB, HEOOXOIUMBIX JIs TTPEIOCTABICHUS YCIYTH;
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MOPSZIKA U CPOKOB TPEJOCTABIICHHUSI YCIIYTH;

NopsAJIKa TMOJyYEHUS CBEACHUM O XOJ€ pPACCMOTPEHUs 3asBIICHUS O
NPEIOCTaBICHUH YCIYTU U O pe3yJbTaTax ee Mpea0CTaBICHNUS;

[0 BOIPOCAM TMPEIOCTABICHUS YCIYT, KOTOPHIE SBJISIOTCS HEOOXOIUMBIMHU H
o0s3aTeNIbHBIMUA I TIPEIOCTaBJICHUS YCIOyrd (BKJIOYass HHGOPMUPOBAHUE O
JOKyMEHTaX, HeOOXOUMBIX JIJIsI TPEAOCTABICHUS TAKUX YCIIYT);

nopsizika 1ocyeoHoro (BHeCy1e0HOT0) 00KamoBaHUs NeUCTBUI (Oe3eCTBYS)
JOJKHOCTHBIX JIMI] aAMUHUCTPAINH, PAOOTHUKOB MHOTO()YHKITMOHAILHBIX IICHTPOB
¥ IPUHUMAEMBIX UMU TP MPETOCTABICHUH YCIYTH PEIICHU.

[Tomyuenne wHpOpMaMU MO BOMPOCAM MPEAOCTABICHUS YCIYTH U YCIYT,
KOTOpBIC SIBJISIFOTCST HEOOXOAWMBIMH W O0S3aTENbHBIMU ISl MIPEIOCTABIICHUS
MYHHIIMIIAJTFHON yCITyTH, OCYIIECTBISETCS OECIUIaTHO.

10. Ilpu yctHOM oOpaimieHun 3agBUTeNs (JIMYHO WIM 1O TenedoHy)
JOJIKHOCTHOE JIMIIO0 aIMUHUCTpAIMi, pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OCYUIECTBIISIONUN KOHCYJITUPOBAHUE, MOAPOOHO M B BEXIHBOU (KOPPEKTHOM)
dbopme nHPpOpMHUPYET 0OPATUBIIUXCS IO HHTEPECYIOLTUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH HA4YMHATHCA C HHPOpMALUA O
HAaMMEHOBAaHUM OpraHa (HoMepe MHOTO(QYHKIMOHAIHHOTO IIEHTPa), B KOTOPBIA
MO3BOHUJI 3asBUTENb, (DaMUINKA, UMEHH, OTYeCTBA (TIOCIEAHEE - MPU HATWYUHU) U
JOJHKHOCTH CTICLUATNCTa, TPUHABILIETO TeJiIe(OHHBINA 3BOHOK.

Ecnmn nomKHOCTHOE JHIIO aAMHUHHCTPAIMH HE MOXXET CaMOCTOSTENIbHO JaTh
OTBET TeJIe(POHHBIM 3BOHOK JIOJDKEH OBITH TepeajpecoBaH (MEPEeBEACH) Ha JPYroe
JIOJDKHOCTHOE JIMIO WM ke OoOpaTUBLIEMYCS JMIYYy JOJDKEH OBITh COOOIIEH
TeaedOHHBII HOMEpP, IO KOTOPOMY MOXHO OyJeT MOJIyYUTh HEOOXOIUMYIO
UH(pOpMAIIUIO MTO3/THEE.

11. Ecnu mnoaroroBka oTBeTa TpeOyeT NPOJOJIKUTEIBHOTO BpPEMEHU
JOJKHOCTHOE JIMIIO aJMUHUCTpAIMU, PAOOTHUK MHOTO(DYHKIIMOHAILHOTO IIEHTpa
MOKET TMPEIIOKUTh 3aIBUTENIO U3JI0KUTh OOpallleHne B MUCHbMEHHOW (opMe uiu
HA3HAYUTh JPYToe BpeMs JIJIsi KOHCYJIbTAIlUH.

JIOMKHOCTHOE ~ JIMIIO  aJMUHHUCTPAIUU HE BIpPaBe  OCYIIECTBIAThH
WH()OPMUPOBAHKE, BBHIXOMASAIIEE 3a PaMKH CTAaHJAPTHBIX MPOIEIYp W YCIOBUU
MPEIOCTABIICHUST YCIYTH, W BIUSIONIEE TPSIMO WM KOCBEHHO HAa MPUHUMAEMOE
pelieHue.

[TponomxurensHOCTS MHPOPMUPOBAHUS O TeledOHY HE TOJKHA MPEBBIIIATH
10 munyT.MHbDOpMUpOBaHNE OCYIIECTBIISETCS B COOTBETCTBUU C TpadUKOM MpremMa
rpaxk/iaH.

12. Tlo mHUcbMEHHOMY OOpAIIEHUIO JODKHOCTHOE JIMIO aJMHHHCTPAIIHH,
OTBETCTBEHHOE 3a TNPEIOCTaBICHUE YCIYyrd, MOJAPOOHO B NHUCBMEHHON (opme
pPa3bsACHSET TpPaXIJaHWHY CBEJEHUS IO BONpOcaM, YKa3aHHbIM B myHKTe 1.3.
HACTOSIIIIETO PErjlaMeHTa, B TMOpPsAKE, YCTaHOBICHHOM dDenepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 "O nopsiake paccMOTpeHus: oOpalieHuit rpaxkaan Poccuiickoi
denepanuun'.
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13. Ha EIII'Y pa3MemaroTcsi CBEIEHUs, NPEAYCMOTpeHHbIe [lonoxkeHnem o
dbenepaabHON rocyIapCcTBEHHON MH(POpMAIMOHHON cucTteMme "denepalbHBI peecTp
rOCyJapCTBEHHBIX W  MYHHUIMUMNAIBHBIX yciayr (GyHKUUN)", yTBEpXKIACHHBIM
noctaHoBieHuem IIpaButenbctBa Poccuiickoit @enepanuu ot 24.10.2011 Ne 861.

14. Hoctym k wuHpOpMaUM O CpPOKaX H TOPANKE MPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH OCYIIECTBISETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-THO0
TpeOOBaHMi, B TOM uHcie O€3 WCIOIb30BaHUS MPOTPAMMHOIO O0O0ECTICUCHUS,
YCTAHOBKAa KOTOPOrO Ha TEXHUYECKUE CPEJCTBA 3asBUTENS TPEOYET 3aKIIOUYEHHUS
JUUEH3MOHHOTO WM HMHOrO COTJIalleHUsl ¢ MpaBooOiazaTreneM MNporpaMMHOIO
oOecrieyeHusi, NPeLyCMaTPUBAIOLIEIO B3MMAHUE IUIATHI, PErUCTPALMIO WU
aBTOPU3ALMIO 3asIBUTENS WIH MPEJOCTABICHUE UM NTEPCOHAIBHBIX TaHHbIX.

15. Ha odunmanbHbix caiiTax, CTeHIax B MECTax MPEIOCTaBICHUS YCIyTd U
YCIIyT, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMHU M 00s3aTEeNIbHBIMU ISl TIPEIOCTABICHUS
YCIIyTH, U B MHOTO(DYHKIITMOHAJILHOM IIEHTPE pa3MellaeTcs CleAyroliasi cripaBoyHas
uHopMarms:

- MECTO HaXOXJCHHsS U TpauK padOThl aJMUHUCTPAIIMU U UX CTPYKTYPHBIX
MOApPA3NEICHUN, OTBETCTBEHHBIX 32 MPEAOCTABICHUE YCIYTH, a TaKkKe
MHOTO()YHKITMOHAJILHBIX IEHTPOB;

- CHpaBOYHBIC TENEPOHBI CTPYKTYPHBIX TOIPA3ACICHUN aIMUHUCTPAIINAH,
OTBETCTBEHHBIX 3a IMPENOCTABICHUE YCIYTH, B TOM UHCJIE HOMEp TenedoHa
aBTOMH(pOopMaTopa (Mpy HATUYHH);

- aapeca opUIUATIBHBIX CAWTOB, a TAKXKE JIEKTPOHHOM MOUTHI U (Uin) (PopMbl
oOpaTHOM CBSI3U aAMUHUCTpAIMU B UH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW CETH
"Nutepuer".

16. B 3anax oxuaaHus aAMUHUCTPALIMK pa3MENIalOTCs HOPMATUBHBIE IIPABOBBIC
aKThl, PETYJIUPYIOUIME TOPANOK IPEIOCTABICHHUS YCIyTHM, B TOM YHUCJIE KONUSA
aIMUHHUCTPATUBHOTO  pPETJIaMEHTa €€  MPENOCTaBIEHHUS, YTBEPKIECHHOIO B
yctaHoBiieHHOM DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUILIMNAIBHBIX YCIYT" MOPSAKE, KOTOPBIE O
TpeOOBaHUIO 3asSBUTENSI MPEAOCTABIISIIOTCS €My JJIs1 03HAKOMJICHUS.

17. Pa3memenue wuHopmanuu O TOpSAKE TMPEAOCTABICHUS YCIYyrd Ha
UHPOPMAIIMOHHBIX CTEHJaX B TOMEUICHHH MHOTO(YHKIHMOHAIBHOTO IIEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBHM C  COTJIAIEHUEM, 3aKIIOYEHHBIM MEXIY
MHOTO(YHKIIMOHAJIbHBIM ~ LIEHTPOM U aJMUHUCTpalMeil, B COOTBETCTBUH C
TpeOOBAHMSIMU, YCTAHOBJIEHHBIMH TMOcTaHOBIeHHEM IIpaButenbcTBa Poccuiickoit
Oenepanmn ot 27.09.2011 Ne 797 "O  B3aUMOACHCTBUU  MEXKIY
MHOTO(QYHKIIMOHAJIBHBIMM ~ LEHTPaMU  MPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIIUTAIBHBIX YCIyT U (penepanbHbIMM OpPraHaMH HCHOJHUTEIBHOM BIIACTH,
opraHamMu roCyJIlapCTBEHHBIX BHEOIOKETHBIX (DOHOB, OpraHaMu TOCYAapCTBEHHOMN
BjacTH cyobekToB Poccuiickoii denepaiivy, opraHaMu MECTHOTO CaMOYIIPaBJICHHS ",
c yueroM TpeOoBaHUN K UWHOOPMHUPOBAHMUIO, YCTAHOBIEHHBIX HACTOSIIUM
PermamenTom.

18. Mudopmartiust o Xxoae pacCMOTPEHHsI 3asIBJICHUS O MPEJOCTABICHUH YCIYTH U
0 pe3yJbTaTax €€ MPeIOCTaBICHUS MOXKET ObITh MOJyY€HA 3asiBUTENEM (€ro



5
npejcTaBuTesieM) B Ju4HOM KaOuHete Ha EII'Y, a Takke B aAMUHUCTpAllUU MPU
oOpallleHuH 3asBUTEINS JTMYHO, 110 TeaedOHY MOCPEICTBOM JICKTPOHHOM MOYTHI.

PA3JIEJI 1. CTAHJAPT IIPEJIOCTABJIEHUS MYHULIMITAJIBHOM
YCIIYI'A

['naBa 4. HaumeHoBaHME MyHUIIUNTAIIBHOW YCITYyTH

19.Ilon MyHHUMIIANBHOM YCIyrod B HAacTOAIEM AJIMHHHCTPATUBHOM
periaMeHTe MOHUMAETCS BblJjaya BBIIUCKHU U3 MOXO3AMCTBEHHOW KHUTH.

I'maBa 5. HaumeHoBaHuMe opraHa, MNPEeIOCTABIAIOLIEI0 MYHHUIUIIAIBHYIO
yeuyry

20. IIpenocraBneHne MyHUIUIIAIBHOW YCIYTH OCYIIECTBIISIET aJIMHUHHUCTPALUS
BBICEIKOBCKOIO CEJIbCKOTO MOceaeHusl BbIcenkoBckoro panoxa.

21. Ilpu npenocTaBIeHUN MyHULIAIIAIBHON YCIyTH aIMUHUCTPALIAs HE BIIPABE
TpebOBaTh OT 3asABUTENICH WJIM UX MPECTABUTEIICH OCYIIECTBICHUS JICUCTBUI, B TOM
YHCclie COTJIAaCOBAHUN, HEOOXOMUMBIX ISl MOJYYEHHUS MYHHUIMIIAIbHOW YCIYTH U
CBSI3aHHBIX C OOpalleHHEeM B TOCYIJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYIIPaBJICHUSI U OpPraHu3aliy, 3a UCKIIFOYEHUEM IOJIYYEHUS YCIYT, BKIHOYEHHBIX
B IIEPEUYCHb YCIIYT, YKa3aHHbIE B yacTu | cTtaten 9 denepanbHOrO 3aKOHA OT 27 U0
2010 roma Ne 210-®3 «O06 opraHuzanuu NpeIOCTaBICHUS T'OCYNAPCTBEHHBIX WU
MYHULUNATBHBIX YCIyT».

I'maBa 6. Onucanue pe3yJsibTara Npel0CTABICHUS MyHULIUIIAIBHON YCIyTH

22. KoHeuHbIM pe3ynbTaTOM MPEAOCTABICHUS MYHHUIUIIAIBHONW YCIYTU
SABJISICTCA:

1) npenocTaBiieHre BBIMUCKHU U3 MOX03IMCTBEHHON KHUTH;

2) BhIJava (HAMpPAaBIICHUE) 3asIBUTENIO (€r0 MPEACTABUTENI0) YBEIOMIICHUS 00
OTCYTCTBUM CBEJCHUN B MOXO3SMCTBEHHOW KHHTEe MYHHIIMIAIBHOTO OOpa3oBaHUA,
cocraBieHHOro 1o ¢opme corigacHo [lpunmokeHnto 2 K HACTOSIIEMY
AJIMUHHUCTPAaTUBHOMY pErJIaMeHTy (Z1anee — yBeAoMJIeHHe 00 OTCYTCTBHM CBEJICHUMN
B MOXO35MCTBEHHON KHUTE);

3) oTKa3 B MPEIOCTABICHUH BBITUCKH U3 MOXO03IUCTBEHHON KHUTH.

Brimcka u3 1moxo3sMCTBEHHOW KHUTH MOYET COCTAaBIISITHCSA B IPOU3BOJIbHOU
dbopme (Hampumep, 1o (opMe OTIAETbHBIX JIMCTOB KHUTH, WM IO pazjeiam
(moapaszaenam), Uiu MO0 KOHKPETHBIM TyHKTaM KHHIH).

Boimucka u3 KHUTH B (OpME SJIEKTPOHHOTO JOKYMEHTAa IOIUCHIBACTCS
YCWICHHOW KBaJM(DUIIMPOBAHHON SJEKTPOHHOW TIOJIMUCHIO TIJIAaBBI  MECTHOM
aAMUHUCTPALIMY WIH YIIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIOM.

I'nmaBa 7. Cpok nperocTaBieHUs] MyHULUNAIBHON yCIIYTH, CPOK BbLAAYN
JOKYMEHTOB, SBJISIOIINUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULUIIAIBHON YCIYyTH
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23. MyHununanbHas yciyra npefocTaBlgeTcs B TeueHue 7 paboyux JHEH co
JIHS TOCTYIUICHUS B aIMUHUCTPAIMIO IOKYMEHTOB, YKa3aHHBIX B MyHKTax 26 u 27
HACTOSIIEr0 AAMUHUCTPATUBHOIO PETJIAMEHTA.
24. Beimucka HM3 IMOXO3SMCTBEHHONW KHMIM BBIIAETCS 3aBUTEIIO WIH €ro
MIPEJCTABUTEIIIO B TEUEHHUE OJTHOTO pabouero JHS CO JIHS €€ TOIMUCAHUS.

I'maBa 8. HopMaTrBHBIE TPAaBOBBIE AKTHI, PETYIUPYIOLINE IPELOCTABICHUE
MYHHIUIIAIBHON YCIYTH

25. Ilepeuenn HOPMAaTUBHBIX IIPaBOBBIX aKTOB, peryJmpyromumx
MPEJOCTAaBICHUE MYHULMNAIBHON yCIyrd (C YyKa3aHHEM UX pPEKBU3UTOB U
HMCTOYHUKOB O(UIIMAIBHOTO OIyOJIMKOBAaHMS), pa3MeNIaeTcss Ha O(UIIMATIBLHOM CaiiTe
aaMuHUCcTpauuu u Ha [loprarne.

['naBa 9. McuepnbiBaromuii nepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU MIPABOBBIMHU aKTaMU JJIsl PEIO0CTABICHUS
MYHUITUTIATBHOW YCIIYTH M YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMH U
00s13aTEIBbHBIMU TSI IPEIOCTABICHHS MYHHUITUTIAIBHON YCITYTH, MOJICKAITUX
MIPEICTABIICHUIO 3aSBUTEIIEM UJITU €T0 TIPEICTABUTENISA, CITOCOOBI X MOITYYCHUS
3asIBUTEJIEM HJIM €0 MPEACTABUTENIEM, B TOM YHCIIC B AJICKTPOHHOU (hOpMe, TOPSA0K
UX MPEJICTABICHUS

26. C 1enpo NoJiy4YeHHs BBIMUCKU U3 TTOXO3IMCTBEHHONM KHUTH 3asBUTEIb WUJIU
€ro IMpEeACTAaBUTENb MOJAET B aJIMHMHUCTPALMIO 3alpoc O IMPENOCTABIECHUU
MYHUILIUMAJIBHOM  yCcIyrd B QopMe 3asBJICHUS O BblJlauy€ BBINUCKA U3
NOXO034MCTBEHHOM KHUTH (aliee - 3asBieHue) no ¢popme cornacuo [Ipunoxenuro 1 k
HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBieHHE O TIPEIOCTaBICHUH BBIMUCKUA U3 KHUTH MOXXET OBITh 3alIOJIHEHO OT
PYKH, MAIIMHOMUCHBIM CIOCOOOM JIMOO MOCPEACTBOM AJIEKTPOHHBIX IEYaTAIONTUX
YCTPOWCTB, a TaK)Ke MOATOTOBIICHO B AJIEKTPOHHOU (hopme ¢ momotbto [Toprana.

3asBieHUE, HAMPaBICHHOEC B JJIGKTPOHHON (oOpMEe C HCHOIH30BAHUEM
[Toprana, MOXeT ObITh MOJAMUCAHO YCHUJICHHOW HEKBATH(PUIIMPOBAHHON IEKTPOHHON
MOJANKCHIO, CEpTU(HKAT KIKOYa MPOBEPKH KOTOPOM CO31aH W HCHOJB3YyeTCS B
UHPpaCTpyKTypE, oOecreunBarolen UH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aUMO/ICHCTBUE MH(OPMALIMOHHBIX CUCTEM, HCIOIb3YEMbIX JI MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOU (hOpME, B COOTBETCTBUU
¢ [ToctanoBnenuem IlpaBurensctBa Poccuiickoit @enepannu ot 01.12.2021 Ne 2152
«O0 ytBepxkneHun IlpaBui co3maHuMsi W MCMOJIB30BaHMS cepTUdUKATa KIroya
NPOBEPKH, YCWICHHOW  HEKBAIM(PUIIMPOBAHHOW  DJIEKTPOHHOM  MOJANMUCH B
UHPaACTPYKTYpE, oOecreunBaromen UH(OPMAITMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBIE MH(POPMAIIMOHHBIX CUCTEM, HCIOIb3YEMBIX IS MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT B JJIEKTPOHHOM (hopMe».

B 3asBneHun 0 mpeaoCcTaBICHUN BBIMUCKU W3 KHUTH TiaBoi JIIIX wim nHbIM
ynienoMm JIIIX yka3siBaetcsa popmar mpenocTaBieHus: TaKO BHITUCKHU (B popme
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AJIEKTPOHHOTO JJOKYMEHTA WK Ha OYMa)KHOM HOCUTEJIE).

27. K 3asiBleHMIO 3asBUTENb WIM €ro MPEJICTABUTENb MpUJaraeT Cieayroline
JIOKYMEHTHI:

1) konuto TOKyMEHTa, YIOCTOBEPSIOIIETO JUYHOCTD 3asIBUTENS;

2) KONUIO JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh IPEACTABUTENS 3aABUTENS
(B citydae mojjayu JIOKYMEHTOB TIPEICTABUTENIEM 3asIBUTEIS);

3) IOBEpEHHOCTh WJIM WHOM JTOKYMEHT, YJIOCTOBEPSAIONUIUN IMOJTHOMOYMS
MpEACTAaBUTENS 3asABUTENS (B Ciydae IMOJa4d JIOKYMEHTOB IpEACTaBUTENIEM
3asIBUTEJIS).

28. 3asgBUTENb WK €T0 MPEJICTABUTEND MPEJICTABISIET (HAMPABIISICT) 3asIBJICHUE
U JOKYMEHTHI, YyKa3aHHbIE B TMYHKTE€ 27 HACTOSIIETO aJIMHUHUCTPATUBHOIO
perjiaMeHTa, OJJHUM M3 CJIEIYIOLIUX CIIOCOOOB:

1) myTem nuyHOrO OOpaIlieHus B aAIMUHUCTPALIHIO;

2)yepe3 oOpraHu3alMy IOYTOBOM CBsi3u. B »3TOM ciiyyae JOKYMEHTBI
MPEACTABISIOTCS B KOIUSIX, 3aBEPEHHBIX HOTAPUYCOM WJIU JOJKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM HAa COBEPILICHHE
HOTApUAJIBHBIX JIEUCTBUM WM OPraHOM (JIOJKHOCTHBIM JIMIIOM), YIIOJHOMOYEHHBIM
Ha BbIJJa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) yepes nuuHbIi kabuHeT Ha [lopTane;

4) myTeM HampaBlieHWs Ha OQUIMAIBHBIA aapec JJIEKTPOHHOW IMOYTHI
aMUHUCTPALINH;

5) uepe3 M®II.

29. B ciyuae obpaimienust B MOL[ oqHOBpEMEHHO ¢ KOMIUIEKCHBIM 3allpOCOM
3asBUTEJIb WJIM €ro TMpeACTAaBUTENIb IMOJAeT CBEJICHUS, JIOKYMEHTh U (WJIM)
nHpopMaIlMioo,  TPEAYCMOTPEHHBIE  HOPMATHUBHBIMH  TMPABOBBIMHU  aKTaMH,
pPEryJIUPYIOIIUMH  OTHOIIICHHS, BO3HHUKAIOIIME B CBSI3M C TMPEJOCTaBICHUEM
yKa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce TOCYJAapCTBEHHBIX U (WJIM) MYHHIIMIATbHBIX
yCIIyT, 32 MCKJIIOYEHUEM JOKYMEHTOB, Ha KOTOpPbIE pacHpoCTpaHseTcss TpeOoBaHUeE
nyHkTa 2 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27 utoiig 2010 roga Ne 210-D3
"OO6 opraHuzanuu MPeAOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMNIATBHBIX yCIyT", a
TaK)Ke CBEJICHUM, TOKYMEHTOB U (WJIM) UH(POpMAIMU, KOTOPBIC y 3asBUTENS WA €r0
MPEACTaBUTENI OTCYTCTBYIOT M JIOJDKHBI OBITH TIOJNYY€HBI TO pe3yJbTaTaM
MPEJOCTABICHUS 3asBUTEII0 WM €ro IMpeJCTaBUTENI0 HHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3allpOC€ TOCYJIApCTBEHHBIX M (WJIM) MYHUIUMIAIbHBIX YCIYT.
Cenenust, JOKYMEHTBI U (W) UHPOPMALIMIO, HEOOXOAUMBIE JJI1 NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W (WJIM) MYHUIIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce, W TOJIy4YaeMble B OpraHU3alMsaX, YKa3aHHbIX B YacTu 2 cTaTbu |
OenepanbHoro 3akoHa oT 27 wutosst 2010 roma Ne 210-d3 "OO opraHuzanuu
NPEAOCTABICHUSI TOCYAapPCTBEHHBIX W MYHMIIUIAIBHBIX YyCIyr"', B pe3yJbTare
OKa3aHMsI YCIYT, KOTOpbIE SIBISIOTCA HEOOXOAUMBIMM M O00S3aTE€IbHBIMHU IS
NPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHMIIMIAJIBHBIX YCIYT, 3asBUTEIb WJIH €ro
npeacraButesib nomaaetr B MODI[ OXHOBpEMEHHO € KOMIUIEKCHBIM 3allpOCOM
CaMOCTOSITEIIBHO.
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30. [Ipu npenocTaBlIeHNH MyHULIMIAIBHON yCIIYTH aJIMUHUCTpAIMs HE BIIPaBE
TpebOBaTh OT 3asBUTENCH WM UX MPEACTABUTENCH TOKYMEHTHI, HE YKa3aHHbIC B
NyHKTax 26 u 27 HacTosiero AJIMUHUCTPATUBHOTO PErJIaMEeHTa.

31. TpeOoBanus K JOKyMEHTaM, NPEJICTABISIEMbIM 3asBUTEIEM WA €ro
MIPEJCTABUTEIIEM:

1) ToOKyMeHTBl ~ JOJKHBI UMETh I[€YaTh, MOJNUCH  YIOJIHOMOYEHHBIX
JOJKHOCTHBIX JIMI TOCYJJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPaBIICHUS
WU JIOJDKHOCTHBIX JIMI] MHBIX OpPTaHU3allvil, BBIJABIIMX JAHHBIE JOKYMEHTHI WIH
YIOCTOBEPUBIIUX TMOJJIUHHOCTh KOMHUM JOKYMEHTOB (B Clydae MOJyYECHUS
JOKyMEHTa B (OpMe DIJIEKTPOHHOTO JIOKYMEHTAa OH JIOJKEH OBITh MOJMUCAH
AJIEKTPOHHON TMOIMUCHIO 3asBUTENS WJIM €ro MPEICTaBUTENS B COOTBETCTBUU C
MYHKTOM 69 HACTOSIIEro aJIMUHUCTPATUBHOTO PETIIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJDKHBI ObITh HAMMCAHBI Pa300PUHBO;

3) JOKYMEHTBI HE JIOJKHBI UMETh MOTYUCTOK, IPUITHCOK, 3a4EPKHYTHIX CJIOB U
HE OTOBOPEHHBIX B HUX UCIIPaBJICHUMN;

4) TOKyMEHTHI HE JIOJIKHBI ObITh UCTIOJTHEHBI KapaH 1allloM;

5) IOKyMEHTBl HE JOJLKHBl HMMETh MOBPEXKICHUH, HaIW4YME KOTOPBIX HE
MIO3BOJISIET OJTHO3HAYHO MCTOJKOBATh UX COJIEPIKAHHUE.

I'nmaBa 10. McuepnsiBaroniuii nepedyeHb JOKyMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C HOPMATUBHBIMU ITPABOBBIMHM aKTAMU JJI IPEIOCTABIICHUS
MYHULIUNAIBHOMN YCIIyTH, KOTOPBIE HAXOAATCS B PACIIOPSIKEHNH I'OCY IAPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOT'O CAMOYIIPABIICHHS U UHBIX OPTAHOB, YYAaCTBYIOIIUX B
MIPEAOCTABIEHNN MYHHULIMNIATBHON YCIIYTH, U KOTOPBIE 3asIBUTEIIb WIIHA €T0
IPEICTaBUTEIb BIIPABE MPEACTABUTh, @ TAKKE CIIOCOOBI UX MOJTyUYEHHUS 3asBUTEIISIMU
WIH UX NPEACTaBUTEISIMH, B TOM UHUCIIE B AJIEKTPOHHON (hopMe, TOPAIOK UX
IIPEICTaBICHUS

32. JIokyMeHTbI, HEOOXOIUMBIE JIJIsl IPEAOCTABIICHUS MYHHUIIUIIATBLHON YCIyTH,
KOTOpBIE HAXOJIATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHHUSI W  HWHBIX OpPraHoOB, YyYaCTBYKOIIUX B  MOPEAOCTABICHUU
rOCYyJapCTBEHHBIX WJIM MYHUUUIIAIBHBIX YCIYI, U KOTOpPBIE 3asBUTENIb WU €r0
MPEJICTABUTEIb BIIPABE MPEJICTABUTH, OTCYTCTBYIOT.

I'naBa 11. 3anper TpebOBaTh OT 3asABUTEINS MPEACTABICHUS JOKYMEHTOB U
uH(popMaIu

33. AIMUHUCTpanus MpU NPeIOCTABICHUN MyHULIUIAIBHON YCIIYyT'H HE BIPABE
TpeOOBATh OT 3aABUTENICH UM UX MPEJCTaBUTENCH:

1) mpeacraBiieHuss JOKYMEHTOB W HMH(POpMAllUd WJIM  OCYHIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMH ITPABOBBIMU AKTAMH, PETYJIHPYIOIIMMU OTHOIIEHUS, BO3HUKAIOILIUE B
CBSI3H C IPEAOCTABICHUEM MYHHUILIMITAIBHON YCIIYTH;
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2) mpeAcTaBieHUs]  JTOKYMEHTOB M  HMHQOpMauuMd, B TOM  YHCIIE
MOATBEP)KIAIOIIMX  BHECEHHWE  3asBHUTENEM  IUIaThl 32  MPEJOCTaBIICHUE
rOCYJIapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT, KOTOPbIE HAXOATCA B PACIOPSIKEHUU
aIMUHHCTPALINH, TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS U
(W1M) TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHaM MeECTHOTO
caMOyIpaBJI€HUs OpraHU3alMid, YYaCTBYIOUIMX B MPEAOCTABICHUN MYHUIUIAIBHON
YCIyT'H, B COOTBETCTBUM C HOPMAaTMBHBIMU MNPaBOBbIMU akTamu Poccuiickon
®denepanuy, HOPMATUBHBIMU  MPABOBBIMU  akTaMu KpacHogapckoro — Kpas,
MYHULIMIAIbHBIMU TPABOBBIMH AKTAMH, 33 UCKIIIOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX
B ompeneneHHbi 4acTeo 6 cratbu 7 denepanpHoro 3akoHa ot 27 uronsg 2010 roxa
Ne 210-®3 "OO6 opranu3anuy OpeIoCTaBICHUs TOCYIAPCTBEHHBIX U MYHULIUITAIbHBIX
ycayr" nepevyeHb JIOKYMEHTOB;

3) mpenacraBieHUs JOKYMEHTOB W HMHGOpPMAllMU, OTCYTCTBUE U (WUJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU MEPBOHAYAILHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEJOCTABICHUS] MyHUIIMNIATBHON yCIyTH, 100 B
OPEAOCTABIEHUM  MYHMIMIAIBHOM  YCIYTH, 32  HCKJIIOYEHHUEM  CIIY4aes,
IpPEAYCMOTPEHHBIX B MyHKTE 4 yacTu 1 ctateu 7 PenepanbHOTO 3aK0oHA OT 27 UIOJA
2010 roma Ne210-®3 "OO opraHuzand TPEAOCTABICHUS TOCYJAPCTBEHHBIX H
MYHULIMNAIbHBIX YCIYT";

4) mpenocTaBieHrs Ha OyMaXKHOM HOCUTEJIE TOKYMEHTOB W WH(OpMaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa ot 27 urona 2010 roga Ne 210-P3 "O6
OpraHu3alliyd MPEeAOCTaBICHUS TOCYJAapPCTBEHHBIX W MYHUIMNAIbHBIX YCIyr"', 3a
MCKJIFOYEHHUEM CIIy4YaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBhI JU00 HX
U3BATHE SBISIETCS. HEOOXOJUMBIM YCIOBHEM NPEIOCTaBICHUS MYHHUIMNAIbHOU
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

I'maBa 12. McuepnbiBaromuii nepeueHb OCHOBAHUM JIJ11 OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MYHULIUITAILHON YCITyTH

34. OcHoBaHUs ISl OTKa3a B IpUEMe TOKYMEHTOB:

1) 3asgBIeHUEe HE  COOTBETCTBYEeT (opMe  3asBIEHUS, YCTaHOBJICHHOU
MIPWIOKEHUEM K HACTOSAUIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY, IMOO HE COAEPKUT
MPeyCMOTPEHHBIX (DOPMOI CBEACHUI;

2) HEeTIpeACTaBICHUE 3asBUTENIEM WM €ro IMpeACTaBUTENIEM JIOKYMEHTOB,
YKAa3aHHBIX B IyHKTE 26, 27 HaCTOALIETO aAMUHACTPATUBHOTO PETJIAMEHTA;

3) HECOOTBETCTBUE TMPEJCTABICHHBIX 3asBUTEIIEM WIM €ro IpeAcTaBUTENIEM
JOKYMEHTOB  TpeOOBaHMAM,  YKa3aHHbIM B  OyHKTe 31  HacTosIlero
AJIMHUHUCTPaTUBHOI'O PETJIaMEHTA;

4) HanmuyMe B JOKYMEHTaX HELEH3YPHBIX JTMOO OCKOPOMTENbHBIX BBIPAXKEHUH,
yIpO3 KU3HH, 3I0POBBI0 U UMYILIECTBY AOJKHOCTHBIX JIUI aIMUHUCTPAIUH, & TAKKe
YJIEHOB X CEMEM.

35. B ciyyae ycTaHOBJIEHUSI OCHOBAHMM JJI1 OTKa3a B MPUHITUU JOKYMEHTOB
JOJDKHOCTHOE JIMLO aAMUHUCTPALIMH, OTBETCTBEHHOE 3a IPUEM U PETUCTPALIUIO
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JIOKYMEHTOB, COBEpIIaeT JEHUCTBUS MO YBEAOMJICHUIO 3asgBUTENS WJIH €ro
npeACTaBUTENIE B MOPSJKE, MPEIyCMOTPEHHOM IyHKTOM 80  HACTOSIIEro
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

36. OTka3 B mpuemMe JOKYMEHTOB HE MPEMSITCTBYET MOBTOPHOMY OOpaIIEHUIO
3asIBUTEJICH WIIM UX MPEJICTABUTENEH 3a MPEIOCTABIIEHUEM MYHULIUIIAIIBHOW YCIYyTH U
MOKET OBITh O0O0’KajJoBaH 3asBUTEIEM WJIM €ro TMpPEICTaBUTENIEM B TOPSIKE,
YCTaHOBJICHHOM JIEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

['maBa 13. McuepnpiBaromui nepe4eHb OCHOBAHUN JUUIS TPUOCTAHOBIICHUS WIN
OTKa3a B IIPEJOCTABIEHNN MYHHUIIMIIATBHON yCIIyTH

37. OcHOBaHus ISl TPUOCTAHOBJIIECHUS MPENOCTABICHUS MYHHLIMIAIbHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

38. OcHOBaHMEM JUIsI OTKa3a B NPEAOCTABICHUM MYHUUUIAIBHOW YCIIyTH
ABIISACTCS:

1) HEecoOoTBETCTBUE 3asBUTENSI TPEOOBAHUSAM, MPETyCMOTPEHHBIM IIYHKTOM 3
HaCTOAIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) npeaocTaBiICHHbIE 3asiBUTENIEM JIOKYMEHThI HEJCHCTBUTENbHBI/YKa3aHHbBIC B
3asIBJICHUM CBEACHUS HEJOCTOBEPHBIL;

3) mpemocTaBieHHE HEMOJHOTO TaKeTa JOKYMEHTOB, HEOOXOIUMBIX IS
OKa3aHMsl YCIYTH, NOJISKAIINX IPEIOCTABICHUIO 3asIBUTEIIEM.

I'naBa 14. [lepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOUMBIMU U
00s13aTeNIbHBIMU JIJI51 IPEIOCTaBICHUS] MyHUIUTIAIbHON YCITYTH

39. Yenyru, KOTOpBIE SIBJISIFOTCS HEOOXOJIUMBIMM U 00sI3aT€IbHBIMHU  JIS
NpeIoCTaBICHUS! MyHUIIUNIATBHON YCIYTH OTCYTCTBYIOT.

I'maBa 15. [lopsinok, pa3Mep U OCHOBaHUSI B3UMAHUS TOCYJaPCTBEHHOM
MOLUJIMHBI WJIA UHOM IJIAThI, B3UMAEMOU 32 MIPEIOCTABICHUE MyHULIMTIIAJbHON YCIIYTH

40. MyHunnaibHast yciyra IIPEAOCTABIACTCA 0e3 B3UMaHMs
roCyapCTBEHHOM MOUUIMHBI WA WHOM TUIaTHI.

41.B cmyyae BHeECEeHHWs W3MEHEHMM B BBIJIAHHBIM B  PE3yJbTaTe
MPEAOCTABICHNUS  MYHULMIAIBHOW  YCIYyTHM  JIOKYMEHT, HaIlpaBJIICHHBIA  Ha
HCIIPABJICHUE OMIMOOK U OMEYaTOK, JOMYIIEHHBIX 10 BUHE aAMUHUCTpanuu, MOI], a
TaK)Xe JOJHKHOCTHBIX JIMI] aJMUHUCTpauu, pabotHukoB M®ILI, nnarta ¢ 3asBurtens
HE B3UMAETCS.

I'naBa 16. [1opsaok, pa3Mep U OCHOBAHUS B3UMAHMUS IIJIATHI 32 IPEJOCTABICHUE
YCIIYT, KOTOPBIC SBIISIOTCS HEOOXOIUMBIMU U 0053aTCIIBHBIMU JJISI IIPEI0CTABIICHUS
MYHUIIAITAIBHOM YCIyTH, BKII0Uas HHGOPMAIIUIO O METOJIUKE pacdeTa pazMepa
TaKOM MJIaThI



11
42. Ilnata 3a yciIyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUTSL TPEIOCTABJICHUSI MYHUIIMTIATBHON YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcuMalIbHBIM CPOK OXKUJAHUS B OUEpPEU [P MTOAAue 3asBICHUS U
IIPY MOJIyYEHUH PE3yJIbTaTa NPEAOCTABICHUS TAKOU YCIyTH

43. MakcuMallbHOE BpeMsl OXKHMJAaHHsS B OYEPEIM IPU MOJAYe 3asBICHUA U
JOKYMEHTOB HE JOJDKHO MPEBBIIATH 15 MUHYT.

44. MakcuMaJIbHOE BpeMsl OXKUIAHUS B OYEPEU NPU NOJYUYEHUH peE3ysbTaTa
MYHULIMIAIBHOU YCIIyTH HE JOJDKHO MPEBBIIATH 15 MUHYT.

I'maa 18. Cpok 1 NOpAIOK pETUCTPALIUM 3AsIBICHUS, B TOM YHCJIE B
AIEKTPOHHOU hopme

45. Peructpanuio 3asBJICHUS W JOKYMEHTOB, NPEIOCTaBICHHBIX 3asBUTEIIEM
WIM €ro TMpeACTaBUTENIeM, OCYIIECTBISET AOHKHOCTHOE JIMIO aJIMHUHHUCTPAIUH,
OTBETCTBEHHOE 3a MPHUEM U PETUCTPALMIO IOKYMEHTOB, B TOM YHCJIE B AJIEKTPOHHON
dbopme, B KypHaJe perucTpaiuu oOpaiieHui 3a mpeIoCTaBICHUEM MYHHUIIUIAIbHON
YCIYyTd TIYTeM NPUCBOCHUSI YKa3aHHbIM JOKYMEHTaM BXOJSIIETO0 HOMEpa C
yYKa3aHHUEM JaThl MOJTyUYECHHUS.

46. Cpok peructpanuu MOpPEICTABICHHBIX B aJIMUHUCTPALMIO 3asBICHUS U
JIOKYMEHTOB IIPU HEMOCPEACTBEHHOM OOpaIllEHUU 3aABUTENS UK €T0 MPEACTaBUTEIIS
B aJIMUHUCTPAIMIO HE JIOJKEH MPEBBIIATh 15 MUHYT, MpU HANPABJICHUU JOKYMEHTOB
Yyepe3 opraHu3aliy MOYTOBOM CBSI3U WJIU B JIEKTPOHHOU (hopMe — JBa paboyux JIHS
CO JIHSI TIOJIyYEHUS aIMUHUCTpaIMel YKa3aHHbIX JOKYMEHTOB.

47. lneM perucTpaiuu JIOKYMEHTOB SIBJISIETCS JEHb HMX TOCTYIUICHUS B
anmuauctpanuio (1o 16.00 gacor). Ilpu moctymiennn aokymeHToB mocie 16.00
4acoOB MX PErUCTpaIs MPOUCXOAUT CIACAYIOIMUM PaO0OUYUM JTHEM.

I'maBa 19. TpeboBanus K TOMEIICHHUSIM, B KOTOPBIX MTPEIOCTABIISETCS
MYHHIUIIAJIbHAS YCIIyTra

48. Bxoq B 34aHuME aIMHUHHCTpanuu oOopyayeTcss HH(POPMAIMOHHON
TaONMMYKOW (BBIBECKOI), coaepskaumeidl WH(OpPMAUI0 O IOJHOM HaWuMEHOBAHHH
aJMUHHCTPALIHH.

49. AnmuHuCTpalusg oOeclieurBaeT WHBAIWAAM (BKJIIOYash WHBAJIUJIOB,
HCIIOJIb3YIOIINX KPeca-KOJISICKU U COOaK-TIPOBOIHUKOB):

1) conpoBoXkieHHE WHBAJIWIOB, UMEIOIIMX CTOMKHE paccTpoiicTBa (PYHKIUHU
3pE€HUs U CaMOCTOSITEJIBHOIO IEPEABMKEHUSA, M OKa3aHWE UM IIOMOILIM B 3/1aHUHU
aMUHUCTPALINH;

2) JOIyCK B 3JaHHUE AaJIMUHUCTpAalUUU COOAKU-NIPOBOJAHMKA MPHU HATUYUU
JOKYMEHTa, TOATBEP)KIAIOIIETr0 €€ CIelHaJbHOe OOy4YeHHE M BBIJABAEMOro IIO
dbopMe U B TOpAOKE, KOTOpBIE OMNPENCNAIOTCS  (PeAepalbHBIM  OpPraHOM
MCIIOJTHUTENIbHOM BIACTH, OCYLIECTBIIAIOMNM (PYHKIIMU 11O BHIPAOOTKE U peain3aluu
roCy1apCTBEHHOU
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MOJINTUKU U HOPMATUBHO-IPABOBOMY PETYJIUPOBAHMIO B c(epe COIMATbHON 3alIUThI
HaceJIeHUS;

3) okazaHue JOJUKHOCTHBIMU JIMIIAaMM M paOOTHUKAMHU aJIMUHUCTpALUU
MOMOIIY UHBAIUAAM B MPEOJIOJICHUH 0apbhepoB, MEMIAIONINX MOIYYCHUIO UMHU YCIYT
HapaBHE C IPYTUMHU JIUIAMHU.

50. UadopmanrionHble TaOIMUKK (BBIBECKH) Pa3MENIAIOTCS PSIIOM C BXOJIOM B
3laHUE aJMUHUCTpALMK JIMOO Ha IBEPH BXOJa B 3/1aHUE aJMUHUCTPALMH TaK, YTOObI
OHHU OBLIM XOPOILIO BUIHBI 3aBUTEISIM MU X TIPEICTABUTEIISIM.

51. Ilpuem 3asBuUTENCH WM UX MPEACTABUTENCH, TOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEJOCTABICHUS] MYHHULMIIAIIBHOM YCIYyTH, OCYIIECTBISETCS B KaOHMHETax
aJIMUHUCTPALIHH.

52.Bxox B KaOMHET AaAMUHUCTpAalMH oOOpyAyeTrcs HH(POPMALMOHHON
TaONIMUYKON (BBIBECKOM) C YKa3aHHEM HOMepa KaOWHETa, B KOTOPOM OCYILIECTBISETCS
MPEeI0CTaBICHUE MYHUIIMIAIBHON YCIIyTH.

53. Kaxnioe pabodee MeCTO JIOHKHOCTHBIX JIMIl QIMUHUCTPAIIUU JOJIKHO OBIThH
000pyJIOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyHa K
HEOOXOIUMBIM HH(OPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIONIMM U CKAaHUPYIOUIUM
YCTPOWCTBAM.

54. MecTa oXuaaHus TOJKHBI COOTBETCTBOBaTh KOM(POPTHBIM YCIIOBUSAM IS
3agBUTENCH WJIM WX TPEJACTaBUTENEH U ONTUMAJbHBIM YCIOBUSIM PaOOTHI
JOJKHOCTHBIX JIMI] aIMUHUCTPALIAH.

55.Mecra oxumaHuss B O4YepeauM HaA NpHEM, N0AAa4y JOKYMEHTOB,
HEOOXOJAMMBIX I MPEAOCTaBICHUS MYHULHUIAIBHON YCIyrd, O0O0OpyIyrOTCs
CTYJIbSIMH, KPECEIbHBIMU CEKLIUSIMH, CKAMbSMH.

56. Mecta 1uisl 3amOJHEHUsI JOKYMEHTOB OOOpPYIYyHOTCS MH(POPMALMOHHBIMU
CTEHJAMH, CTYJIbSIMU U CTOJIAMU ISl BO3MOXKHOCTH O(POPMIIEHUS JOKYMEHTOB.

57. ndopMallMOHHbIE CTEHJbl pa3MENIaloTCs Ha BUIHOM, AOCTYIHOM JUIs
3asiBUTENICN MM MX TMpeJCTaBUTeNIed MeCTe U MPU3BaHbl 00ECTICUUTh 3asiBUTENS WU
€ro TmpejcTaBUTENs wucuepnbiBatonieli uH@opmanuen. CTeHIbl AOHKHBI OBITH
o(OpMJIEHBI B €IMHOM CTHWJIE, HAAMKUCH CJEJIaHbl YepHBIM MmpUdTOM Ha Oenom (doHe.
Odopmienue Bu3yalbHOM, TEKCTOBOM HHGOpPMalMU O TOPSIKE MPEIOCTaBICHUS
MYHULUIIATBHOW YCIYIHM JIOJDKHO COOTBETCTBOBATH ONTUMAJIbHOMY 3pUTEIBHOMY
BOCHPUATHUIO 3TOW MH(OPMALIMU 3aBUTEIISIMHU WM UX MPEICTABUTEISMHU.

I'maBa 20. [loka3arenn JOCTyITHOCTH M Ka4yeCTBa MyHULIUIIAIIBHOW YCIIYTH, B
TOM YHCJIE€ KOJTMYECTBO B3aUMOICUCTBUI 3a4BUTENIS C JOJKHOCTHBIMU JIMLIAMU TTPU
PEIOCTaBICHUU MYHUIIUIAIBHON YCIYTH U UX TIPOJOJIKUTENBHOCTD, BO3MOKHOCTh
NOJIy4eHHs] THPOPMALIMK O XOJI€ MPEOCTABICHHS MYHHUIIMIAIBHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb IOJIy4EHHUsI MyHULIIMNAIbHOU yciryru B MOI] (B
TOM YHCJIE B IIOJIHOM 00bEME), MOCPEICTBOM KOMILJIEKCHOTO 3ampoca

58. OCHOBHBIMM TMOKAa3aTEISIMH JOCTYIMHOCTH M KauecTBa MYHHIIMIAIbHOMN
YCIIyTH SIBIISIFOTCSL:
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1) cobnmoienre TpeboBaHUN K MecTaM IMPEeAOCTaBIECHUS MYHHUIMIAIbHON
YCIYTH, UX TPAHCIIOPTHOM TOCTYITHOCTH;

2) BO3MOKHOCTh MIPE/ICTABIICHUS 3asBJICHUS U IOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MIPEIOCTABICHUS] MYHULIMITAJIBHOU yCIIyTH, yepe3 MODI;

3) cpenHee BpeMsi OKHIAHUS B OYEPEIH MPHU 1101aY€ JOKYMEHTOB;

4) konmuecTBO  oOpamieHuid 00 00XKaJlOBaHMM pEIICHUH W JeHCTBUI
(6e3meiicTBUS) aAIMUHUCTPAIIUN, & TAKXKE JOKHOCTHBIX JIUI aIMUHUCTPAIIHH;

5) KOJIMYECTBO B3aWMOJICMCTBUN 3asBUTENISI WM €ro IMPEJCTaBUTENS C
JOJ>KHOCTHBIMM JIMIAMH, UX TPOIOJKUATEIBHOCTD;

6) BOBMOKHOCTh ~ TMOJIydeHUs] HHGOpMALlUM O XOJ€ MPEIOCTABICHUS
MYHUIUIAIBHON yCIYTH.

59. BzauMoaencTBue 3asBUTENS] WM €ro MNPEACTABUTENS C JOKHOCTHBIMHU
JUIIAMUA  AIMUHUCTPAllMA OCYILIECTBIAECTCS MPHU JIMYHOM TIPUEME TPaXKJaH B
COOTBETCTBUHM C rpaUKOM MpueMa rpaxkjaaH B aIMUHUCTPALNH.

60. BzanmoelicTBue 3asBUTENS] WM €r0 NPEACTABUTENS C JOJKHOCTHBIMHU
JUIAMU aIMUHUCTPAIMU OCYIIECTBIISCTCA MPU JIUYHOM OOpaIIeHUH 3asBUTENS WIH
€ro npeaCcTaBUTEIs:

1) s momauu  JOKYMEHTOB, HEOOXOAMMBIX  JJisi  TPEIOCTaBICHUS
MYHULIMNIAIBHON YCITyTH;

2) sl IOJTYYEHHUsI pe3yJibTaTa IPEeA0CTaBICHUSI MyHULIMIATbHON YCIIyTH.

61. IIpo1omKUTENBHOCT B3aMMOACHUCTBYS 3asIBUTEIISI UM €r0 NPEACTABUTENS
C JOJDKHOCTHBIMH JIMIIAMH AJIMUHHUCTPAlUHA MPU NPEAOCTABICHUN MYHUIUNAIbHON
YCIYTH HE AOJDKHA NpeBblaTh 10 MUHYT MO KaKIOMy M3 YKa3aHHBIX B IyHKTe 60
HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA BUJOB B3AUMOJECHCTBUS.

62. KonuyecTBO B3aUMOJCHCTBUN 3asBUTENSI WIH €ro MPEACTaBUTENS C
JOJDKHOCTHBIMM JIMIIAMHM  QJIMUHUCTPALlUM TIPU TPEAOCTABICHUA MYHUIIUNAILHOU
YCIIYTY HE JOJKHO MPEBBIIATH JBYX Pa3.

63. 3asBuTeNni0  OOECHEYMBAETCS  BO3MOXXHOCTH ~ TOJIayd  3ampoca O
OPEAOCTABICHUM  MYHHUIMOAIBHOM  yCIYyrM U TOJYyYEeHUs  pe3yJbTara
MYHULUIIAIBHOM YCIIYTM TOCPEACTBOM HCHOJIb30BAaHUSI 3JEKTPOHHOM MOYTHI
agMuHucTpanuu, [loprama, MOLI.

3asBUTENb M €ro NPEeACTaBUTENb HUMEIOT BO3MOXKHOCTh  IOJIYYUTh
“H(OOPMAITUIO O XOJ€ MPEAOCTABICHUS MYHHUIIUTIAIBHON YCIYTH B aJIMUHUCTPAIIH B
MOPSAJIKE, YCTAaHOBJIICHHOM TNIyHKTaMHu 7-15 HacTosimero aJaMuHHUCTPATUBHOTO
periaMeHTa.

['naBa 21. Nuble TpeOoOBaHUsA, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH
IIPEAOCTABIEHUS MyHUIIMNIATBbHOM yciuyru B M®II u o skcTeppuTOoprasbHOMY
IPUHLINITY, OCOOEHHOCTHU IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOM

dbopme

64. MyHuIMnaibHass yciayra II0 3KCTEPPUTOPHAIBHOMY IPUHLMUILY HE
IIPEIOCTABIISAETCS.

65. Opranu3anusi npeoCTaBICHUS] MYHUIMIAIBHONW YCIyTH OCYILECTBISETCS
10 NPUHLHAITY "0JHOro okHa" Ha 6aze M®L| pu ImyHOM OOpallleHUH 3asiBUTENS WIH
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€ro IpeICTaBUTEIIS.

[Ipy  mpenocTaBieHUM  MYHUIUOAIBHOM  YCIYTM  yHUBEPCAJIbHBIMU
cnennanucramu MOL] ocymiecTBIsSIOTCS CAEAYIONIME aJMUHUCTPATUBHBIE JIEHCTBHUS
B paMKaxX OKa3aHWS MyHULIUNTAIIBHOW YCITyTH:

1) undopmupoBanre 3asBUTENCH WM MX MNPEACTABUTEICH O MOpsIKe
IIPEIOCTABIEHUSI MYHULUIIAJBHON YCIYyTH, B TOM YHUCJIE MIOCPEACTBOM KOMIUIEKCHOTO
3ampoca, 0 X0JIe BBIIOJHEHHU 3a1poca O MPEJOCTABICHUH MYHHIMIIAIIBHON YCIIyTH,
KOMIIJIEKCHBIX 3alpOCOB, IO HWHBIM BOIPOCAaM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMOAIBHOM YCIyTH, a TakX€ KOHCYJbTUPOBAaHUEM 3asBUTEIEH WM HX
IIPEACTABUTEIIEN O MOPAAKE MPEIOCTABICHUS MyHULIUNTAIBHON ycayru B MOLJ;

2) mpueM 3asBIEHUS U JIOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM WIIA €ro
MpeACTaBUTENIEM, B TOM YHCII€ KOMILJIEKCHOTO 3aMpoca;

3) oOpaboTka 3asdBJI€HHMS] M TPEJCTABIECHHBIX JOKYMEHTOB, B TOM YHCIE
KOMIIJIEKCHOT'O 3aMpoca;

4) HanpaBJI€HUE 3asBJICHUS U JTOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM WIIN
€ro MpeCTaBUTENEM, B aIMUHUCTPALIHUIO;

5) BbI1aua pe3ynbTaTa IpeloCTaBICHUSI MyHUITMTIAILHON YCIyTH (B TOM YHUCIIE
JOKYMEHTOB, MOJyYE€HHBIX IO pPe3yJIbTaTaM MPEJOCTABICHHS BCEX FOCYJapCTBEHHBIX
U (MIM) MYHULUNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce) WIH
yBeZAOMJICHHSI 00 OTKa3e B MIPUHITHU 3asIBIICHUS K PACCMOTPEHHUIO.

66. Jloctryn Kk wuHpOpMALMM O CpPOKax M TMOPSAKE NPEIOCTaBICHUS
MyHULMINAIBHOW ycayru, pasMemieHHoil Ha Iloprane, ocymecTtBiasercs 0e3
BBINIOJIHEHHUS 3asBUTEJIEM WJIM €ro MPEJICTABUTENIEM KAKUX-TMOO TpeOOBAaHMI, B TOM
yyciie 0e3 MCIOJIb30BaHUSI MPOrPaMMHOr0 OOECHedYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEICTBA 3asBUTENS WM €ro NpeICTaBUTENs TpeOyeT 3aKIIIOUeHHs
JUUEH3UOHHOTO WM MHOTO COTJIalleHUs ¢ MpaBooOiajareneM MNporpaMMHOIO
oOecrieyeHusi, NPEIyCMATPUBAIOIIECTO B3UMAHUE IUIATHI, PETUCTPALUIO  WIIU
aBTOPU3ALIMIO WIIN MPEJOCTABICHUE UM NEPCOHAIBHBIX JAHHBIX.

67. [IpenoctaBneHue MyHULMNAIbHON ycayru ¢ wucnolsib3oBaHnuem Iloprana
OCYLIECTBJISIETCS. B OTHOLIEHUH 3asiBUTEJIEH, TPOIIEAIINX MPOLEAYPY PETUCTPALUU U
aBTOPU3ALUU.

68. [lomaua 3asBUTENEM 3asBICHUS B DJIEKTPOHHOW (opMe MOCPEICTBOM
[Toprana ocymectBiasiercss B Bume ¢aimoB B ¢dopmare XML, co3maHHBIX C
ucnois3oBaHueM XML-cxeM u oOecrneuMBarOMIMX CYUTHIBAHUE W KOHTPOJIb
MIPEICTABIICHHBIX IaHHBIX.

[logaua 3asBuTeneM 3asBiIE€HUA B (QOpME DIIEKTPOHHOTO JOKYMEHTa
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OCYLIECTBIsIETCS B BuAe (aitioB B ¢popmare doc,
docx, odt, txt, xlIs, xIsx, ods, rtf.

DONeKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), pUjlaraeMble
K 3adBJICHHIO, B TOM 4YHCJI€ JOBEPEHHOCTH, HAIpaBISIOTCS B BUAE (aillioB B
dbopmarax PDF, TIF.

69. Ilpu oOpameHnn 3a TPEIOCTaBICHUEM MYHHUIUIAIBLHON yCIyTH B
AJIEKTPOHHOM (popMe 3asBUTENb WM €ro MPEICTaBUTENb HCIOJIb3YET YCHIICHHYIO
KBAIM(ULIMPOBAHHYIO  DJIGKTPOHHYIO  TOAMHUCH. 3asBICHUE W  JOKYMEHTHI,
M0/1aBaeMble
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3asiBUTEJIEM B JJIEKTPOHHOM ¢opMe ¢ wucnoiab3oBanuem Iloprana, mMoryt ObITH
NOAMMUCAHbI TPOCTOU JIEKTPOHHOM MOAIHUCHIO.

VYcwieHHass — KBanuM(UUUpPOBAaHHAs  JJEKTPOHHAs  MNOANUCh  JIOJDKHA
COOTBETCTBOBATH CJEAYIOUIUM TPEOOBAHUSAM:

1) xBanmupuUUPOBaHHBIN cepTUPHUKAT KIH0Ya MPOBEPKH JIEKTPOHHOU MOANHUCH
(manee - xkBamU(UUUPOBAHHBIM CcepTHU(UKAT) CO3JaH U BBLIAH AKKPEIUTOBAHHBIM
YAOCTOBEPSIOIIMM LIEHTPOM, AaKKPEIWUTAMUs KOTOPOIrO JCUCTBHUTENIBHA HA JIEHb
BbIJIaYM YKa3aHHOTO CepTU(UKATa;

2) kBanu(pUIUPOBAHHBIN cepTu(dUKaT AeHCTBUTEICH Ha MOMEHT MOAMHMCAHUS
3ampoca W TIpUiIaraéMblX K HEMY JOKYMEHTOB (IIpM HAJIUMYUHU JIOCTOBEPHOMU
uHpOpMaMM O MOMEHTE TMOJNUCAHUs 3asBJICHHUS M MPWIATaeMbIX K HEMY
JOKYMEHTOB) WM HA JI€Hb MPOBEPKH JECUCTBUTEIBHOCTU YKAa3aHHOTO CepTU(UKATA,
€CIIM MOMEHT IMOJIMCAHUS 3alpoca M MPWIAraéMblX K HEMY JOKYMEHTOB HE
OIIPE/ICIICH,;

3) uMeeTcs  IOJOXKUTENBHBIA  pe3yibTaT IPOBEPKH  IPUHAJUICKHOCTH
BJaJeNblly KBaJU(UIUPOBAHHOIO CepTU(UKATa YCHWICHHOM KBaJIM(UIMPOBAHHOMN
JJIEKTPOHHOM MOJAIMCH, C IOMOLIBI0O KOTOPOM IOANMCAH 3alpoC U IpUJIaraeMble K
HEMY [JOKYMEHTBbI, M TIOATBEPKIECHO OTCYTCTBUE HW3MEHEHHW, BHECEHHBIX B
YKa3aHHbIEC JOKYMEHTHI [10CIIe UX IoAnucanus. 1Ipu 3ToM npoBepKa OCyIeCTBIAETC
C HMCIIOJIB30BaHUEM CPEJCTB IEKTPOHHOM NOANMCH, NOJYYMBIIMX ITOATBEPKIACHUE
COOTBETCTBHSI TPEOOBAHMSAM, YCTAHOBJIEHHBIM B COOTBeTCTBHUH ¢ DenepalibHbIM
3akoHOM OT 6 ampens 2011 roga Ne 63-®3 "OO »nekTpoHHOM mnoxamnucu", u ¢
MCIIOJIb30BaHUEM KBaJU(ULIHUPOBAHHOTO cepTU(UKATa JIMIA, MOJNUCABIIEIO 3aMpoc
U [IPUJIAaracéMble K HEMY JTOKYMEHTBI.

70. [Ipn HampaBiIeHMM 3asBJICHUS M TPUJIAraéMbIX K HEMY JIOKYMEHTOB B
ANIEKTPOHHON (opMe MpeACTaBUTENEM 3asBUTENs, ACHCTBYIOIIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHON IOPHUINYECKUM JIMIIOM, YJIOCTOBEPSETCS YCUICHHOU
KBAJIM(UIIUPOBAHHOMN 3JIEKTPOHHOHN MOANUCHIO MPAaBOMOYHOTO JOKHOCTHOTO JIMLA
IOPUIMYECKOTO JIULA, @ IOBEPEHHOCTb, BbIJIAHHAS (PU3UUYECKUM JIUIIOM, - YCUICHHON
KBTM(PUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO HOTapUyca.

PA3AEJI III. COCTAB, ITOCJIEAOBATEJIBHOCTDH 1 CPOKI
BBITTOJIHEHUA AAMUHUCTPATUBHBIX ITPOLHEAYP, TPEBFOBAHUA K
[HOPAAKY NX BBIIIOJIHEHNM A, B TOM UNCJIE OCOBEHHOCTU
BBITTIOJTHEHW S AIMHUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM
®OPME, A TAKXXE OCOBEHHOCTH BBIITOJIHEHM A
AJIMHUHUCTPATHUBHBIX ITPOLUE/IYP B MO

I'naBa 22. CocTaB u MOCJICAOBATCIIBHOCTE aIMUHUCTPATUBHLIX IIPOLCIAYP

71. IlpenocraBieHue MyHHUIIMIAIBHONW YCIYTH BKJIIOYAET B ce0s CIEAyIOIIne
aIMHUHUCTPATUBHBIE ITPOLIETYPHI:

1) mpuem, peructpauusi 3asBICHHS U JOKYMEHTOB,  MOJJIEXKAIIUX
MPEJICTABJICHUIO 3aIBUTEIIEM WM €0 NPEACTABUTEIIEM;

2) NpUHSTUE PEIICHUSI O TPUHSATUHU 3asIBJIICHHS K PACCMOTPEHUIO WU PEIICHUS



16
00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAJIbHON YCITYTH;

3) NOArOTOBKA BBIMUCKU U3 MOXO035UCTBEHHbBIX KHUT;

4) HarpaBieHue (BblJaya) 3asBUTEII0 WA €r0 MPEACTABUTENIO BBITUCKH U3
MOXO34MCTBEHHBIX KHUI' WJIM YBEJOMJIGHHS 00 OTKa3e B IMPEeAOCTaBICHUU
MYHHULUITAJIBHON YCIIYTH.

72.1lpn mpegocTaBiI€HMH MyHUIMUNANbHON yciyru MOIL[ BbITONHSET
CIEIYIOIINUE AEUCTBHUS:

1) unpopMupoBaHre 3asBUTENECH WIM HUX MPEICTAaBUTENECH O TMOpsIKe
IIPENOCTaBIEHNs MyHHIMNAnbHON yciayru ML, o xone BBINONHEHUS 3ampoca o
IIPENOCTABICHNS MYHULHNAIBHOW YCIyIHM, IO HHBIM BOIPOCAM, CBS3aHHBIM C
IIPEJOCTABICHUEM MYHULIUIIAIIBHOW YCIIYTH, & TAKKE KOHCYJbTUPOBAHUE 3asBUTEIIEH
WU WX MPEICTABUTENEN O MOPSAKE IMPEIOCTABICHHUS MYHULHIAIBHOW YCIYIHM B
MOLY;

2) mpueM 3ampoca U JIOKYMEHTOB MpEJCTaBICHHBIX 3asBUTENIEM WJIH €ro
IIPEACTaBUTEIIEM, B TOM YHCIIE KOMIUIEKCHOT'O 3aIIpoca;

3) oOpaboTka 3ampoca UM MPEACTaBICHHBIX JIOKYMEHTOB, B TOM YHCIE
KOMILJIEKCHOT'O 3aI1poca;

4) HarpaBieHUE 3ampoca U JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM WIN
€ro MPEeICTaBUTENEM, B aIMUHUCTPALIUIO;

5) BbI1aya pe3ynbTaTa IpelOCTaBICHUS! MyHULIUMIIAIBHON YCIyTH (B TOM YHUCIIE
JOKYMEHTOB, TIOJIyYEHHBIX 110 PE3YJIbTaTaM IPEAOCTABIECHUS BCEX I'OCY1apCTBEHHBIX
Y (WIM) MyHULIMINAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce), yBEAOMIICHUS
00 OTKa3e B MpuUeMe JOKYMEHTOB WJIM YBEJOMIICHHsSI 00 OTKa3e B IPEIOCTaBICHUHU
MYHULIMITAJIBHON YCIIYTH.

I'maBa 23. HpI/IeM, perucrTpanus 3a4BJICHUA U JOKYMCHTOB, IIPCACTABJIICHHBIX
3a4BUTCIICM UJIN €TO IIPCACTABUTCIICM

73. OcHOBaHUEM ISl Hauajla OCYLIECTBICHUS! AJIMUHUCTPATUBHOM MPOLEAYPbI
SABJISCTCS TOCTYIUICHHE B AJMUHHCTPALUIO OT 3aABUTEN WA €r0 MNpPeACTABUTENS
3asiBJICHUS C TPWIOKEHHBIMH JTOKYMEHTAMH OJIHUM U3 CIIOCOOOB, YKa3aHHBIX B
IyHKTE 28 HACTOAIIEro AAMUHUCTPATUBHOIO PErJIAMEHTA.

74. IlpueM 3asBICHHS U JNOKYMEHTOB OT 3aBUTEIA WM €r0 MPEICTABUTEIS
OCYWIECTBIISIETC B AJAMUHHUCTpPAlMM N0 MPEABAPUTEIBHOW 3alUCH, KOTOpas
MIPOU3BOJIUTCS MO TelePOoHy, yKa3aHHOMY Ha O(UIMAIIBHOM CalTe aAMUHUCTPALINH,
aub0 TpU  JIMYHOM  OOpalleHWW 3asBUTENSI WM €ro MpEeJICTaBUTENs B
aIMHUHUCTPALIMIO.

75. IlocTynuBiiee B aIMUHUCTPAIMIO 3asBJICHUE U IOKYMEHTBI, B TOM YUCJIE B
AJNIEKTPOHHON (dopMe, PErucTpupyercs OJDKHOCTHBIM JIMLIOM —aJMUHUCTPALINH,
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUI0 JOKYMEHTOB, B >KypHaj€ pErucTpauuu
oOpaleHui 3a IpeI0CTaBICHUEM MYHHUITUTIATBHON YCIIyTH.

Cpok peructpauui TPEACTABICHHBIX B AJIMHUHUCTPALMIO 3asBJICHUA U
JIOKYMEHTOB TIPHU HETIOCPEACTBEHHOM OOpAICHUH 3assBUTEIIS WIIA €T0 TIPEICTABUTENS
B a/IMUHUCTPAIMIO HE JIOJKEH MPEBBIIATh 15 MUHYT, IpU HANPABJICHUU JOKYMEHTOB
4yepe3 OpraHu3alliy MOYTOBOM CBS3H WM B DJICKTPOHHOU (hopme — 1Ba paboumx JTHS
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CO IHJ IMOJIYUYCHHA aI[MI/IHI/ICTpaL[I/Ieﬁ YKa3aHHBIX JOKYMCHTOB.

76. I[OJ'DKHOCTHOG JUOoO aAMHUHHUCTpaluH, OTBCTCTBCHHOC 3a IIpUEM H
perucTpanviio JOKYMCHTOB, IIPpOCMAaTpUBACT IMOCTYIMBIIHUC AOKYMCHTLI, IIPOBEPSACT
nX OCJIOCTHOCTL MW KOMIUICKTHOCTb, YCTAHABJIHMBACT HAJIUYHUC HWIH OTCYTCTBUC
OCHOBaHHﬁ, NpcaAyCMOTPCHHBIX IIYHKTOM 34 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO
periaMCHTa, HC IIO3JHCC IBYX pa60111/1x I[H@ﬁ CO OHA IIOJIYUYCHHA 3adABJICHUSA U

JOKYMEHTOB.
77.B cinyyae TOCTYIUICHMSI  3asBJICHUs, NOANMCAHHOTO  YCHIICHHOM
KBTH(PUITUPOBAHHON AJIEKTPOHHOMN MOJITHCHIO, JIOJ>KHOCTHBIM JIMLIOM

AIMUHHCTPALIMM, OTBETCTBEHHBIM 3a IPUEM M PErHUCTPALMI0O JOKYMEHTOB, B XOJE
IIPOBEPKH, MNPEIYCMOTPEHHOM IIyHKTOM 76 HACTOSIIETO AJIMUHUCTPATUBHOIO
perlaMeHTa, IIPOBOJIUTCS IIPOBEPKA JNEUCTBUTENBHOCTH YCUJIEHHOU
KBTM(PUIUPOBAHHON 3JIEKTPOHHOU MOAMUCH, C UCIIOJIB30BAHUEM KOTOPOM MOMUCaH
3anpoc, Ha coOMI0JeHUuEe TPeOOBaHUM, MPEAYCMOTPEHHBIX MYHKTOM 69 HACTOSLIETO
AJIMHUHUCTPaTUBHOI'O PETJIaMEHTA.

78. IIpoBepka yCHIeHHOW KBATU(UIIMPOBAHHOMN JIEKTPOHHOM MOAIMKMCH MOXKET
OCYLIECTBIIATHCSA JOJDKHOCTHBIM JIMLIOM aJMUHUCTPALIMU, OTBETCTBEHHBIM 3a IIPUEM
U PEruCTPalUI0 JOKYMEHTOB, CaMOCTOATEIBHO C MCIOJb30BAHMEM HMEIOIIHUXCS
CPEICTB AJIEKTPOHHOM MOJAINUCH WM CPEACTB MHPOPMAIIMOHHON CUCTEMBI TOJIOBHOTO
YAOCTOBEPSAIOLIEr0 IIEHTpa, KOTOpas BXOAUT B COCTaB HHQPACTPYKTYpHI,
o0ecrnieunBaroen MH(POPMAILIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
AeUCTBYIOMUX WH(GOPMALMOHHBIX CHUCTEM, HUCIHOJb3YEMBIX ISl MPEIOCTABIICHUS
roCyJapCTBEHHBIX YCIYT U MyHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

[IpoBepka NEHCTBUTEIBHOCTH YCHJIEHHON KBAIM(PUIMPOBAHHON 3JIEKTPOHHOU
MOANMCHA  TAaKKE  MOXKET  OCYIIECTBIATBCS C  HCHOJB30BAHHEM  CPEJICTB
MH(OPMAIMOHHOW CUCTEMBI aKKPEIUTOBAHHOTO yIOCTOBEPSIIOLIETO LEHTPA.

79. B ciiyuae BBISIBJICHHS B MPEJCTaBICHHBIX JOKYMEHTaxX XOTS Obl OJJHOTO M3
OCHOBAHMM, IPEIyCMOTPEHHBIX ITyHKTOM 34 HACTOSIIEro AJIMHUHHCTPATUBHOIO
perjaMeHTa, JOJDKHOCTHOE JIMLO aJIMHUHHUCTpPAlMU, OTBETCTBEHHOE 3a IIPUEM H
pPETHCTpPALMI0O JOKYMEHTOB, HE IO3JHEE CpPOKAa, MPEIyCMOTPEHHOIO IYHKTOM 76
HACTOALIETO AJIMUHUCTPATUBHOTO PErJIaMEHTa, MPUHUMAET pelIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB M IOATOTaBIMBAaET YBEIOMIIEHHE OO0 OTKa3e B IpueMe
JOKYMEHTOB C YKa3aHHEM OCHOBAaHUH OTKa3a B MpUEME JOKYMEHTOB M 00eCIieunBaeT
€ro MOJIVCAaHHUE.

80. B ciyyae oTkaza B IpueMe JOKYMEHTOB, MHOJAHHBIX IIyTEM JMYHOTO
oOpalieHusi, JOJDKHOCTHOE JMIO aJMUHUCTPAlMU, OTBETCTBEHHOE 3a IpUEM U
pErucTpaluo JTOKYMEHTOB, B TEUYEHHE TpeX padouyux [HEW €O JHS MOITYy4YeHUs
3asBJICHUS. M JIOKYMEHTOB HAIPABISIET 3asABUTEII0 WM €ro NPEACTaBUTEIIO
yBeJloMJIeHHEe 00 OTKa3ze B MpUEME JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM TIO
IIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asBJICHUH, JTUOO MO OOpAalllEHUIO 3asBUTENS WIN
€ro IIPEICTaBUTEIS BPy4aeT €ro JUYIHO.

B cinyuyae orkaza B mpueMe JOKYMEHTOB, IOJAHHBIX Ye€pe3 OpraHu3aluu
II0YTOBOW CBSA3M, JOJDKHOCTHOE JIMUO aJIMMHHUCTPALMU, OTBETCTBEHHOE 3a IPUEM U
PETUCTPALIMIO JTOKYMEHTOB, HE MO3JHEE TpexX padouyux JHEH CO JHSA MOJIy4YeHHUs
3asBJICHHAsT M JIOKYMEHTOB HAIPaBILIET 3asABUTEII0 WJIH €ro IPEACTaBUTEIIO
MTOYTOBBIM
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OTIPABJIEHUEM YBEJIOMJICHHE OO0 OTKa3e B MpHEME JOKYMEHTOB MO I[OYTOBOMY
aZpecy, YKa3aHHOMY B 3asIBJICHHH.

B ciydae oTkasza B npuemMe JOKyMEHTOB, MOJJAHHBIX Yepe3 JIUYHbIN KaOUHET Ha
Iloprane, IOKHOCTHOE JMLO AaJAMUHUCTPALlMM, OTBETCTBEHHOE 3a IIPUEM W
PETUCTPALIMI0 JIOKYMEHTOB, HE MO3JHEE TpeX pabdouyux JHEH cO JHS MOJIy4YeHHUs
3asBJICHHAs. M JOKYMEHTOB HAIIPaBJIET 3asABUTEII0 WJIH €ro IPEACTaBUTEIIO
yBeZOMJIEHHE 00 OTKa3e B IpHeMe JOKYMEHTOB B JINYHBIN kabuHeT Ha [lopTaine.

B cimydae oTka3za B npueMe TOKYMEHTOB, IOJAHHBIX ITyTE€M HAIPaBJICHUS Ha
opuIMaNbHBIA agpec 3JIEKTPOHHOW MOYTHl AJIMHHHMCTPALUHU, AOHKHOCTHOE JIUIIO
aIMUHHCTPALIMM, OTBETCTBEHHOE 3a ITPUEM U PETHCTPALMIO JOKYMEHTOB, HE TIO3IHEE
Tpex pabouyux OHEW cO AHS TOJYyYEHHs 3asBJICHUS U JOKYMEHTOB HAampaBlIIeT
yBeJloOMJIeHHEe 00 OTKa3e B NpHEME JOKYMEHTOB IO aJpecy d3JEKTPOHHOW MOYTHI,
yKa3aHHOMY B 3asIBJICHHH.

B ciydae oTkaza B mnOpueMe JIOKYMEHTOB, IMOJAaHHbIX 4epe3 MOII,
JNOJKHOCTHOE JIMIO aJAMUHUCTPALMM, OTBETCTBEHHOE 3a NMPUEM U PETUCTPALUIO
JOKYMEHTOB, HE MO3/HEE Tpex pabouux AHEW CO JHS MOJIy4CHUs 3asiBICHUS U
JOKyMEHTOB HarmpasisieT (Boimaer) B M®I[ yBenomiienue 006 oTkaze B IpueMe
nokyMmeHToB. He mozgHee pabGouero mAHs, CIEIYIOIIETO 3a JHEM MOCTYIUICHUS
yKa3zaHHOro yBenomieHus, MOIL[ nHanpaBnsier (BbLIACT) 3asBUTEII0 WU €rO
MPEJICTAaBUTEIIO YBEOMIIEHHE 00 OTKa3€e B IpHUEMe TOKYMEHTOB.

81. IIpu oTCYyTCTBMH B NIPEACTABICHHBIX 3aSBUTEIIEM WJIU €T0 NPEACTABUTEIIEM
NOKYMEHTAaX  OCHOBAHMM, NPEAYCMOTPEHHBIX IIyHKTOM 34  HAacCTOAIIErO
AJIMUHUCTPAaTUBHOTO  pErJIaMEHTa,  JOJDKHOCTHOE  JIMIO  aIMHHHUCTpPALUH,
OTBETCTBEHHOE 3a IMPUEM U PEruCTpalvi0 JOKYMEHTOB, HE IMO3JHEE CpOKa,
OPEAYCMOTPEHHOTO ITYHKTOM 76 HacTosmero AJIMHHHCTPATUBHOIO pETJIAMEHTA,
nepeaacT NPEACTABICHHBIE 3asgBUTEIEM WM €ro IPEACTABUTENIEM JIOKYMEHTBI
NOJDKHOCTHOMY  JIMILYy AJMUHHUCTpPALIMM, OTBETCTBEHHOMY 3a IPEIOCTABIICHUE
MYHULIUNAIBHON YCITyTH.

82. Pe3ysnbraroM  aJMUHUCTPATHUBHOM  NPOUEAYpPHl  SIBISIETCS  IPHEM
IIPEACTABICHHBIX 3aABUTEIEM WJIM €r0 IPEACTAaBUTENIEM JOKYMEHTOB M UX Iepenada
JNOJDKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32 IIPEAOCTABICHNE MYHULIMIIAIIBHOU YCITyTH,
a10O0 HampaBlIEHUE 3asBUTENI0 WM €T0 MPEJCTABUTENI0 YBEIOMIIEHUSI 00 OTKa3e B
IIpUEME TOKYMEHTOB.

83. Cnocobom  ¢ukcanuu pe3yJibTata aJIMUHUCTPATUBHOM  MHpPOLELYpHI
ABJISIETCS PETUCTPALUs JOJKHOCTHBIM JMIOM aIMHUHHUCTPALIMU, OTBETCTBEHHBIM 3a
MIPUEM U PETUCTPALMIO TOKYMEHTOB, (DaKTa nepeAadyu NpeiCTaBIEHHbBIX JOKYMEHTOB
JNOJDKHOCTHOMY — JIMIly AJMUHHUCTpPALlMM, OTBETCTBEHHOMY 3a IPEIOCTABIICHUE
MYHUIUTNIAIBHON YCIIYTH, TUO0 yBEJOMIIEHUS 00 OTKa3e B IMpHEME MPeCTaBICHHBIX
JOKYMEHTOB B )KypHaJI€ PETUCTPALINH.

['naBa 24. [IpuHsaTHE pELICHUS O MPUHITUU 3asIBJICHUS K PACCMOTPEHUIO WIIH
penieHus 00 0TKase B MPEJOCTABICHUA MYHUIIUTIAILHON YCITyTH
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84. OcHOoBaHMEM Uil Hayaja AaJMUHUCTPATUBHOM NPOLERYPBI SBISAETCA
MOJIydYeHUE  JODKHOCTHBIM — JIMIIOM  aJMUHHUCTpPAllMM,  OTBETCTBEHHBIM 32
NpelOCTaBJICHUE MYHULMIAIBHONW  YCIYTd, 3asBI€HUS U  MPEJCTaBICHHBIX
3asIBUTEJIEM WIN €r0 MPEACTABUTENIEM TOKYMEHTOB.

85. JI0JPKHOCTHOE JIMIO aJIMMHMCTPALMN, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHULIMNIATBHON YCIYTH, B T€UEHHE OJIHOTO paboyero JHsS CO JHS pPEerucTparuu
3asIBJICHUS OCYLIECTBIISIET IPOBEPKY 3asBJIECHUS W MPEICTABICHHBIX 3asIBUTEIEM WU
€ro MPEeACTABUTENIEM TIOKYMEHTOB Ha HaJIMUME€ OCHOBAHUI, YCTAHOBIICHHBIX B ITYHKTE
38 Hacrosiero AIMUHUCTPATUBHOTO PErJIAMEHTA.

86. B ciryyae yCTaHOBIICHHSI B XOA€ IIPOBEPKH, IPETYCMOTPEHHOM ITYHKTOM 85
HACTOSIIIEr0 AJMUHUCTPATUBHOIO PErjJaMEeHTa, HaJIW4Ms OCHOBAaHUS JJis OTKas3a B
MIPEAOCTABIEHUA MYHHIMIAIBHON YCIYI'M, YKa3aHHOTO B ITyHKTE€ 38 HACTOSLIETO
AJIMUHHUCTPAaTUBHOIO  pErJIaMeHTa,  JOHDKHOCTHOE — JIMLIO  aJMUHUCTpAaIlH,
OTBETCTBEHHOE 3a NPEIOCTaBICHUE MYHHMIMNAIBHON YCIIyTH, NPUHUMAET pEIICHUE
00 OTKa3ze B MPENOCTaBICHUM MYHHUIMIIAIBLHON YCIyrH, MOCJIE€ 4ero B TeueHue 1
(ogHOrO) pabouero AHA MOArOTAaBIMBACT NMHCbMEHHOE YBEAOMJIEHHE 00 OTKase B
IPEIOCTaBICHUM MYHMIMIAIBHONW YCIYyI'M C YyKa3aHUEM I[PHYMH OTKaza u
o0ecrneurBaeT ero NoAnMucaHue ri1aBoi aIMUHUCTPALIHH.

B cnydae ycrtaHoBieHUsS B XOA€ MPOBEPKH, MPEAYCMOTPEHHOW MYHKTOM 85
HACTOSIIEr0o AJIMUHUCTPATUBHOTO PErJIAMEHTA, OTCYTCTBUSI OCHOBAHUS ISl OTKa3a B
IIPEIOCTABICHUN MYHHUIMNAIBHOW YCIIYI'M, YKa3aHHOTO B ITYHKTE€ 38 HacTOSLIETrO
AJIMAHHUCTPAaTUBHOIO  pEIJIAMEHTA,  JODKHOCTHOE  JIMLIO  aJMUHUCTpAIUH,
OTBETCTBEHHOE 32 MPEIOCTaBICHUE MyHULMIIATBLHON YCIyTH, IPUHUMAET PEIIEHUE O
NPUHATUU 3asBJIEHUS K PACCMOTPEHMIO, O YEM JIENaeT 3allKiCh Ha 3asBJICHUU U B
’KypHaJe perucTpaluy o0palleHnuii 3a NPeJOCTABICHHEM MYHHUIIMIAIIBHON YCIIyTH

87. Pe3ynbTaTtoM aIMUHUCTPATUBHON MPOLEAYpbl SBISETCA pELIEHUE O
OPUHATUM  3asBJICHUST K PACCMOTPEHUIO WIM yBeAOMJIeHHEe 00 oOTKa3ze B
[IPEIOCTaBICHUU MYHUIUIIAIBHON YCIIyTH.

88. CmocoboMm  (Qukcanuu pesynbTrara aJAMHHUCTPATUBHOM  HIPOLEAYpPbI
ABJISIETCS 3aIIMCh B )KypHAJIE PETUCTPALMM O IIPUHATUU 3aBJICHHUSI K PACCMOTPEHUIO
WIM THCbMEHHOE YBEIOMJIEHHE 00 OTKa3e B MPEJOCTAaBICHUU MYHMIIMIAIbHOU
YCIIyTH.

I'nasa 25. Iloaroroska BBITUCKU U3 NOXO3AMCTBEHHOU KHUTHA

89. OcHOBaHMEM JUIsl Hayaja AaJAMUHUCTPATUBHOM NPOLEAYPBI SBISAETCA
INPUHATUHE  JOJDKHOCTHBIM  JIMLIOM  AJMUHUCTpAllMd,  OTBETCTBEHHBIM 32
NpeOCTaBICHUE MYHHUIMIAIBHON YCIYTd, pELIEHUsS O TMPUHATUU 3asBICHUS K
pPacCMOTPEHHUIO B COOTBETCTBMM C ITYHKTOM 86 HACTOSILEro agMHUHHCTPATUBHOIO
perjameHra.

90. JIo;>KHOCTHOE JIMIO aJMUHUCTPALIMM, OTBETCTBEHHOE 3a INPEAOCTaBIICHUE
MYHMIMIIAJIbHONW YCIYTH, B TEYCHHE ABYX pabouMX JHEH CO JHS MPHUHATHUS PELICHUS
O NPHUHATHUM 3asBIEHUS K PACCMOTPEHHIO OCYILIECTBISIET TIOUCK CBEICHHUN,
3aMpaliuBacMbIX 3asBUTEJIEM B 3asBJIECHUU, U MOJArOTABIMBAET COOTBETCTBYIOILYIO
BBINIMCKY (BBIMUCKHN) U3 MTOXO3SIIICTBEHHBIX KHUT B IBYX 3K3E€MILIAPaX.
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O1. Beimucka U3 KHUTHM MOXET COCTABJISATHCS B MPOU3BOJBLHON dopme
(Hanmpumep, o GpopMe OTIEIBHBIX JUCTOB KHUTH, WIH IO pazjenaM (moapasziesinam),
WJIM TI0 KOHKPETHBIM ITYHKTaM KHUTH).

92.Ilocne TOATOTOBKH BBIMUCKH (BBIMHMCOK), YKa3aHHOW (yKa3aHHBIX) B
nyHkre 91 Hacrosmero AJIMUHHUCTPATUBHOTO PEIJIAMEHTA, AOJKHOCTHOE JIUIO
aIMUHUCTPALIMM, OTBETCTBEHHOE 3a MPEJOCTABJICHWE MYHHULMNAIbHON YCIyTH, B
TEYEHUE OJHOro paboyero JHS CO JHS WX MOATOTOBKU TMOJMUCHIBACT KaxIbIA
AK3EMILISAP BBIMHUCKHU (BBIITUCOK).

Breimucka w3 kHUTH B (DOpME DSIEKTPOHHOTO JOKYMEHTA IOIMTUCHIBACTCS
YCWJICHHOW KBaTU(UIIMPOBAHHOM JIEKTPOHHOW TOIMUCHIO TJIABBl A IMUHUCTPAITIN
WJIU YTIOJITHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

B cinyyae HEBO3MOKHOCTH (OPMHUPOBAHMS BBIIUCKH M3 KHUTH B (opMme
AJIEKTPOHHOTO JTOKYMEHTA BBIMUCKA U3 KHUTH Ha OYMa>KHOM HOCHUTEJIE COCTaBJISIETCS
B JBYX d9k3eMIunsipax. O0a sKk3eMmIuIsipa SBISIOTCS MOJJIUHHBIMH, IOIUCHIBAIOTCS
YIOJIHOMOYEHHBIM JIOJIKHOCTHBIM JIMIIOM M 3aBEPAIOTCS MEeYaThi0 OpraHa MECTHOTO
camoyIipaBJieHus (anee - OTTUCK MeYaTu).

B cimyyae korja BBINIMCKA M3JI0KEHA HAa HECKOJIBKUX JHUCTaX, OHU JOJIKHBI
OBITh TIPOIIUTHI W MPOHYMEPOBAHBI. 3alUCh O KOJMYECTBE MPOUIUTHIX JIUCTOB
(mampumep: «Bcero MNpomKTO, MPOHYMEPOBAHO M CKPEIUICEHO IE€YaThIO MAECATh
JIMCTOBY») 3aBEPSIETCS MONUCHIO JOJKHOCTHOIO JIMIIA U OTTUCKOM TI€YaTH.

Brimucka Beimaercsa raase JIIIX wnm mHomy wieny JIIX mo npeabsBienun
JOKYMEHTA, YJOCTOBEPSIOIIETO JIUYHOCTb, MO TUYHYIO TOAMHUCH.

Jlata 1 Bpemsi IPEeAOCTABICHUS BBIMUCKU U3 KHUTH, JHAHHBIE JTOHKHOCTHOTO
JU1A, TPEAOCTABUBIIETO BBIMUCKY W3 KHUTH, a TAKXKE JIUIA, MOJYYUBIIETO BBITUCKY
W3 KHWTH, MOJIeXKaT YUeTy B OpraHe MECTHOrO caMoympaBieHus. BTopoit sk3eMIuisip
JIOJDKEH XPaHUTHCSI B OpraHe MECTHOTO CaMOYIIpaBJIECHUS.

93. PesynpTaToM  aJIMHUHUCTPATUBHOW  TPOLIEAYpPhl  SBJISIETCS  BBINIKMCKA
(BBIMKUCKHN) U3 TOXO3IMCTBEHHBIX KHMUT.

94. CniocoboM  (ukcanuu pesynbTaTa aJIMHUHUCTPATUBHOW  MPOIEAYPHI
SBJISIETCSI TIOJIMTMCAHNE BBITUCKU (BBITTUCOK) U3 MOXO3SICTBEHHBIX KHHUT.

I'maBa 26. Hanpapienue (Bblgayua) 3asBUTEIIO UIH €r0 MPEICTABUTEIIO
BBITTUCKH U3 TIOXO3MCTBEHHON KHUTH WJIM YBEIOMJICHHUS 00 OTKAa3€e B
MPEAOCTaBICHUN MYHUIIUTIATBHON YCIyTH

95. OcHoBaHueM I Hadajga aJMUHHCTPATHUBHOM IIPOLEAYPHI SBISAETCS
MOJANKUCAHUE BBIMTUCKHA (BBIMMCOK) U3 MOXO3AWCTBEHHBIX KHUI WJIM MUCBMEHHOI'O
YBEJIOMJIEHHE 00 OTKa3€ B MPEIOCTAaBICHUN MYHUIIUNIAIBHON YCIIyTH.

96. JlomKHOCTHOE JIMLIO AMUHHCTpALMM, OTBETCTBEHHOE 3a HAIPaBJIECHHE
(BBIIAUY) 3asBUTEINIO UM €TO MPEACTABUTENIO pe3yjibTaTa MyHUIIMIIAJbHOW yCIIyTH,
B TEUYEHHE JBYX pabouyux JAHEW CO JHA NOJNUCAHMS BBIIUCKU (BBIIMCOK) W3
NOXO34MCTBEHHBIX KHUI HAIIPABJSET 3aABUTEII0 WIM €r0 IPEICTABUTEIIO BBIIUCKY
(BBIMMCKM) W3 NOXO3AMCTBEHHBIX KHUI MOYTOBBIM OTIIPABIECHUEM [0 IOYTOBOMY
ajipecy, yKa3aHHOMY B 3asIBJICHUH, JINOO MO OOpAIICHUIO 3asIBUTEIIS U €T0
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MpeACTaBUTENS - BpydaeT ee (MX) JIUYHO.

VYBenomiienre 00 OTKa3e B NPEIOCTaBICHUM MYHUIMNAIBHOW YCIyTu
HAIlPaBIIACTCSl  3asBUTENI0 WJIM €ro MPEICTABUTEN0 JOJDKHOCTHBIM  JIULIOM
aJIMUHUCTPAIIMKM, OTBETCTBEHHBIM 3a BbIJauy (HAMpaBIICHUE) 3asBUTENIO WIH €ro
OPEACTABUTEIO PE3YIbTaTa MYHUIMIIAJBHON YCIYyTH, IOYTOBBIM OTIIPABJICHUEM I10
MOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asBJIICHUH, OO MO OOpAICHUIO 3asIBUTENS WU
€ro MPEACTABUTENS BPYUYaeT €ro JUYHO B TEYCHHE OJTHOTO pabovero JHEH co JHS ero
MO CaHMUSL.

B ciydae nomaun 3asiBieHus B 3JEKTPOHHON (popme yBeoMIIeHne 00 OTKa3e B
MPEJOCTABICHUA MYHMIIUINIATBLHON YCIYTH HaMpaBisSIETCS B JJIEKTPOHHOU (popme
3aSBUTENII0 WJIM €ro MPEJICTaBUTEII0 JOJDKHOCTHBIM JIMIIOM  aJMUHHUCTPALIUH,
OTBETCTBEHHBIM 3a BbIJauy (HAMpaBiCHUE) 3asBUTEII0 WIM €ro MpeJCTaBUTEIIO
pe3yibTaTa MyHUIIMNAIBHOW YCIYTH, [0 apecy dJIEKTPOHHOW MOYTHI 3asABUTEIS WIH
€ro mnpeicTaBuTeNsl JMO0 B €ro Ju4HbIA kaOuHeT Ha [loprane B TedyeHHE OJIHOTO
paboyero JHS CO JTHS €ro MOANUCaHus.

B cnyuae, ecnu 3asBieHue npencrabisuiock yepes M®Il gomkHOCTHOE TULIO
aIMUHUCTPALIMY, OTBETCTBEHHOE 3a HAMNpaBiieHUE (BblAAady) 3asgBUTEII0 WU €ro
MPEACTABUTENII0 pe3ysibTaTa MYHUIMIAIBHOW YCIYTd, HAampaBisieT BBIIUCKY
(BBIMHCKM) W3 TOXO3SMCTBEHHBIX KHUT WM yBeJAOMJIeHHEe 00 OTKa3e B
MPEIOCTABICHUY MYHHUIIUTIIAIBHON YCIYyTH B TE€UCHUE JABYX paOOuMX JHEW CO JHS WX
noanucanusi B M®II nnst Bbigauu 3asBUTENIO WM €r0 MPEACTABUTEINIO JIMYHO MPU
YCIIOBHH NMPEABIBICHUS JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTb.

Brinucka u3 kHuru B ¢Gopme 3JIEKTPOHHOTO JIOKYMEHTa MPEIOCTaBIACTCS B
auyHOM KaOunetre Ha [loprasie B ciydae, ecnd 3asBJICHUE HANpPaBICHHO B
ANIEKTPOHHOM (opMe ¢ ucnoiap3oBanueM EnuHoro mopraia. B ocTanbHBIX ciydasx
BBINIUCKA W3 KHUTU B GoOpMe DICKTPOHHOTO JOKYMEHTAa pacrledyaThiBaeTCs M
HaIIPaBIIAETCS 3aKa3HbIM MHCbMOM Ha MOYTOBbIM aapec raaebl JIIIX wnam wmHOrO
yirena JIIIX, ykazanublii B 3asBiaeHud, J1ubOo nepenaercs rmase JIIIX wmu mHOMY
yineny JIIX no mnpenbsBieHMH AOKYMEHTA, YAOCTOBEPSIOLIECTO JIMYHOCTh, MOJ
JUYHYIO MOJIUCH.

97. Ilpy TMYHOM TOJYYEHUH BBIMUCKH (BBIIUCOK) U3 MOXO35UCTBEHHBIX KHUT
WM YBEJOMIICHHSI 00 OTKa3e B MPEIOCTaBICHUU MYHUIIUITAILHON YCIYTH 3asSBUTEIH
WU €r0 MpEeICTaBUTENb PACHUCHIBAECTCS B UX MOJYYEHUU B JKypHAJEe PErucTpaluu
oOpalleHuii 3a Ipe10CTaBIEHUEM MYHUIIUNAIBHON YCIIyTH.

98. PesynbTaTOM aIMHHUCTPATUBHOM HPOLEIYPHl SBISAETCS HANPABICHUE
(BbIHaua) 3asBUTENI0 WM €ro MPEACTABUTENIO BBIMUCKKA  (BBIIIUCOK) U3
MOXO3SMCTBEHHBIX KHUT WIM yBEJOMJICHUS 00 OTKa3e B MPeIOoCTaBICHUU
MYHULIUTATBHON YCITYTH.

99. CnocoboM  (ukcanuu pesynbTaTa aJAMHUHUCTPATUBHOW  MPOIEAYpPHI
ABJISIETCS 3aHECEHUE JOJDKHOCTHBIM JIMLIOM aJIMHHUCTpAlUU, OTBETCTBEHHBIM 3a
BbIJJa4y 3asBUTEIIIO WIHM €r0 MPEICTABUTENI0 PE3yJIbTaTa MyHULIMIAIBHOW YCIYTH, B
KypHaje PEerucTpalri OTMETKH O HaIpaBJICHUH (BbIJa4€) BBIMTUCKH (BBIITUCOK) U3
MOXO3SIICTBEHHBIX KHUT 3asIBUTEIIO WJIM €0 MPEICTABUTENI0 WM yBEAOMIICHUS 00
OTKa3e B TMPEIOCTABICHHUM MYHULUUNAIBHOM YCIyrd 3asBUTENI0 WIH €ro
MIPEICTABUTEIIO.
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['nmaBa 27. OcoOEHHOCTH BBINOJHEHUS AJIMUHUCTPATUBHBIX JeicTBHI B M DI

100. [dns mnonydeHus uHOOpMAMUM 1O BONPOCaM  MPEAOCTaBICHUS
MYHUITUTIAIBHOW YCIYTH, O TOPSAKE MPEIOCTaBICHUS TOCYAapCTBEHHBIX U (WJIN)
MYHULMIAIBHBIX yCIyI TIOCPEACTBOM KOMIUIEKCHOIO 3ampoca M O  XOIe
MPEAOCTABICHUS MyHUIIMIIAIbHOW YCITYTH 3asiBUTENb WK €0 MPEJACTABUTEIb BIIPABE
obparutbcs B MODII,.

101. Madopmanus, ykazanHasa B myHkTe 100 HacTOAIEro aiMUHUCTPATUBHOTO
pernamenTa, npeaocrasnsercas MOLL:

1) npu nu4yHOM OOpallleHuH 3asBUTENs Wiau ero npexacrasurens B MOL nnu
npu noctymiennn odpanieHuii B M®I[ ¢ ucnosnb3oBaHueM CpeacTB TenePOHHOU
CBsI3M, uepe3 opunuanbHblil cailt MOL B cetu «HTEepHETY,

2) ¢ wucnoyib30BaHMEM WMHGOMATOB WM UHBIX POrpaMMHO-aIapaTHBIX
KOMILJIEKCOB, 00eCieunBarOUX JOCTY K HH(OPMAIIUU O TOCYJapCTBEHHBIX U (UJIN)
MYHULHMNAIBHBIX yCIyTax, penocrabisieMbix B MOILI.

102. M®I] npegocrapiser UHPOPMAIIUIO:

1) mo o6mmM Bompocam NMpeioCTaBICHUSI MyHUITUTAIBHBIX yciayr B MOIL];

2) mo BompocaM, yKa3aHHbIM B MyHKTe 10 HacTosllero aiMUHUCTPATUBHOTO
pErJIaMeHTa;

3) 0 X0/1€ pacCCMOTPEHHUS 3a1IpOCca O MPEIOCTABICHUN MYHULIUITAIbHON YCITyTH;

4) 0 mopsiAKe MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W (WJIM) MYHUIHUMNAIbHBIX
YCIYT MOCPEACTBOM KOMIUIEKCHOTO 3aIpOca, TOM YHCIIE:

a) UCUEPIBIBAIOIINNA TIepeYeHb TOCYAAPCTBEHHBIX U (WJIM) MYHUIUIAIbHBIX
YCIIyT, OpraHu3aius MpeIoCTaBIECHUsI KOTOPhIX HEO0X0MMa 3asiBUTEINIO;

0) UCUEpIBIBAIOIIUN MEPEUCHbh T'OCYJIAPCTBEHHBIX M (MJIM) MYHHUIIUMAIBHBIX
yCIIyT, a TaKXe YCIYyr, KOTOphIE SBIISIOTCS HEOOXOJIMMBIMU U 00S3aTE€NbHBIMU IS
OPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHULHUNAIBHBIX YCIYT W MPEIOCTABISIOTCS
OpraHu3alusIMH, YKa3aHHBIMU B 4acTH 2 cTaThbu | DenepanbHOro 3aKkoHa OT 27 U0
2010 roma Ne210-®3 "OO opraHu3and TPEAOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUIIUTIATBHBIX YCAYT", TOJy4eHHE KOTOPBIX Tpedyercs s MPeIOCTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B paMKax KOMIUIEKCHOTO 3aIpoca;

B) UCUEPIIBIBAIOIINANA MEepEeYeHb JOKYMEHTOB, HEOOXOJIMMBIX ISl IMOIYYEHUS
rOCyJapCTBEHHBIX M (WJIM) MYHULHMIAIBHBIX YCIYI Ha OCHOBAaHUM KOMIUIEKCHOI'O
3amnpoca;

I') IEpEYEeHb PE3YJbTATOB TOCYAAPCTBEHHBIX U (WJIM) MYHULIMIAIBHBIX YCIYT,
BXOJISIIMX B KOMIUIEKCHBIH 3aIpoc.

103. ITpuem 3asBuTenei u ux npeacraButeneii B MOL] ocyiiecTBIseTCs Kak
[0 MPEIBAPUTEIILHON 3alUCH, TAK U B MOpSAKE '"KUBOU'" odepeny Mpu MOJyYEHUU
TaJl0Ha U3 TepMHUHaNa "DNeKTpOHHAsA oyepeab B 3ane oxuaaHuss MOII.

[IpenBapurenbHas 3anuch Ha npueM B MOIL] ocymiecTisiercss mo TenedoHy
K uepe3 opunuanbueiii cailt M®OII B cetn "UnTepuer".

104. B cinywyae mojmaum 3asBieHusi nocpeactBom MOI] (3a uCKIOUEHHEM
cilyyasi, HIpeLyCMOTPEHHOro IyHKToM 107 HacTosmero aaMUHUCTPATUBHOTO
periaamenTta) paboTHuk M®LI, ocymecTBASIONIHI IPHEM TIOKyMEHTOB,
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MPEJICTABJICHHBIX [JI1 MOJYYCHUS MYHULIUNIAIbHOW YCIYTH, BBINOJHSIET CICIYIOIIUE
JNEUCTBUA:

1) onpenensieT mpeaMET 0OpaIlleHUs;

2) yCTaHABIMBAET JUYHOCTh 3aSBUTENS WJIM JUYHOCTh U IOJHOMOYHS €r0
PEACTaBUTEIS;

3) mpOBOUT IPOBEPKY MPABUILHOCTH 3aNIOJIHEHUS (POPMBI 3asIBJICHUS;

4) IpOBOIUT TMPOBEPKY IMOJTHOTHI IAKETa JOKYMEHTOB U COOTBETCTBHS
JOKYMEHTOB  TpeOOBaHWsAM,  YKa3aHHBIM B  TyHKTe 31  HacTosIIero
aIMHUHUCTPATUBHOI'O PETJIAMEHTA;

5) ocyllecTBIsIET CKAaHUPOBAHUE MPEJICTABICHHBIX IOKYMEHTOB, (hOpPMUPYET
AJIEKTPOHHOE JIeJI0 B aBTOMAaTU3MpPOBaHHOM cucreme MOIL[, Bce TOKyMEHTBI
KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAJIBHBIM  HJACHTU(UKAIUOHHBIM KOJIOM,
MO3BOJISIFOIIMM YCTAHOBUTH MPUHAJIEKHOCTh TOKYMEHTOB KOHKPETHOMY 3asIBUTEIIIO
U BUAY OOpalleHusi 3a MYHUIMNAIBHOM YCIYroM M 3aBepsieT AJIEKTPOHHOE JEN0
CBOEH AJIEKTPOHHOM IMOAMNUCHIO;

6) HampaBJISIET NAKET TOKYMEHTOB B aIMUHUCTPALUIO:

a) B DJIGKTPOHHOM BHJI€ (B COCTaBe MAKETOB DJJIEKTPOHHBIX Jed) - B JCHb
oOpalieHust 3assBUTENS WU ero npesacraButens B MOII;

0) Ha OyMaXKHBIX HOCHUTEISAX - B TeUeHHE 2 pabouux JHEH, CICAYIOIIUX 3a
THEM oOpaleHus 3asBUTENs WiIM ero mpeacraBurens B MOL[, mocpeacTtBoM
KYpPbEpPCKOM CBSI3M C COCTABJICHUEM OIKMCH IMEPEJaBaEMbIX JOKYMEHTOB (€ciu
pabounii nenp MO®II, crnemyromuii 3a aHEM oOpamieHUs 3asABUTEIS WU €ro
npeacrasutens B M®LI, sBisgercda HepabouyuM AHEM aJMHHHUCTPALUHA, TO THEM
OKOHYAHHUS CpOKa TMepellauyd JOKYMEHTOB CUMTAEeTCs BTOpPOM pabouuii JeHb
aIMUHUCTPALINM, CIEIYIOMMUA 3a JHEM oOpallleHus 3asgBUTENIS WU €ro
npeacrasurens B MOLI).

105. B cnywae ecinu mnpu NpUEME JOKYMEHTOB OT 3asiBUTEISl WIM €ro
npencraBurenss  pabotHuk  M®IL[  BbIsIBIsSIET  HECOOTBETCTBHUS  JIOKYMEHTa
(moxkymMeHTOB)  TpeOOBaHMAM, YyKa3aHHBIM B  myHKTe 31  Hacrosmiero
AJMUHUCTPaTUBHOTO perjiaMenTta, paboTHuk MO®I] oTpakaer Ha KOMUHU (KOTHSX)
JOKYMEHTa (JOKyYMEHTOB) BBISIBICHHBIE HECOOTBETCTBUSA, KOTOPBIE 3aBEpSET
noanmucer0 W neyarpro MOI[ wim  mwrammnom, coaepKamuM — CBEACHUS O
HauMeHoBaHuu M®I].

106. Ilo oxoH4yaHuM mpuemMa JIOKyMEHTOB paboTHUK M®PI[ odopmiuser
pacnucky B mnonydyeHun MOL[ 1oxkyMeHTOB, KoTopas oQopmisieTcs B Tpex
sk3emIusipax. [lepBbiii 3K3EMIUISIP BBIJIACTCS 3asBUTEIIO WIM €ro MPEJICTABUTEIIO,
BTOpOU - octaercs B M®II, TpeTuii - BMECTE C KOMIUIEKTOM JOKYMEHTOB NEPEIACTCS
B /IMUHHCTPALIHUIO.

Kaxnpiii sk3eMIuisip pacnuckd noanucbiBaercs pabotHukom MO u
3asIBUTEJIEM WM €T0 NPEACTABUTEIIEM.

107. Ilpum opraHuzaluu TPEJOCTABICHUS TOCYJAapCTBEHHBIX ©  (WIJIH)
MYHUITUTAIBHBIX YCIYT B paMKaxXx KOMILIEKCHOTO 3ampoca pabotHuk M®II B xome
B3aUMOJECUCTBUS C 3asABUTEIIEM WM €r0 IPEACTABUTEIEM BBIITOJIHACT CIEIYIOLIUE
IIEUCTBUA:

1) ycTaHaBnMBaeT JMYHOCTh 3asIBUTENSI WM JUYHOCTh U TOJHOMOYHUS €ro
MPEJICTABUTEIIS;
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2) onpenensieT coObITHE, OOYyCJIOBHBIIEE OOpalieHue 3asBUTENS WIH €ro
NPEJICTABUTENSA, TIEPEUEHb TOCYJAPCTBEHHBIX W (MJM) MYHHUIHUIAIBHBIX YCIYT,
HEOOXOIUMBIX  3asBUTENIO, KOTOPblE MOTYT OBbITb  OOBEIUHEHBI  OJHUM
(HECKOJIBKUMHU) COOBITHEM (COOBITHUSMM ), B3AMMOCBSI3aHbI WUIH HET MEXIY COOO;

3) dbopmupyeT nepedeHb HEOOXOUMBIX 3aIBUTEIIO TOCYIAPCTBEHHBIX U (MIIN)
MYHUIIUTIATBHBIX YCIYT, MIPEAOCTABISIEMbIX HA OCHOBAHUU KOMITJIEKCHOTO 3ampoca;

4) onpenensieT TOCIENOBATEIHHOCTD MPEAOCTABICHUS TOCYJIAPCTBEHHBIX U
(W) MyHMIMOAIBHBIX YCIYr, HaJIM4Yue 'mapajulesibHbIX" M "MOcCien0BaTeNbHbIX"
yCIIyT, Hanu4uue (OTCYTCTBUE) MX B3aUMOCBSI3U U MHPOPMUPYET 00 3TOM 3asiBUTEIS
WJIM €r0 IPEeJICTaBUTEIIS;

5) B COOTBETCTBHUH C HOPMATHBHBIMH INPABOBBIMU aKTaMH, PETYJIUPYIOIIAMHU
MPEJOCTaBICHNE  HEOOXOJIMMBIX  3asBUTEII0  TOCYJApCTBEHHbIX U (WJIN)
MYHUITUTIATBHBIX ~ yCIyr (B TOM 4YHCIIE aIMUHHACTPATHUBHBIX  PETJIAMEHTOB
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX W (MJIM) MYHHUIMIAIBHBIX YCIYT), ONPEAesieT
npeleabHble CPOKM MPEAOCTABICHUS OTIEIbHBIX TOCYJApPCTBEHHBIX U (WJIN)
MYHUIUTAIBHBIX YCIYT U OOIIMI CPOK BBHIMOJHEHUS KOMILJIEKCHOTO 3arpoca co JHs
€ro npuema;

6) bopMupyer mepedeHb JOKYMEHTOB, HEOOXOJIMMBIX IS OOpalieHus 3a
roCyJapCTBEHHBIMUA ¥ (WJIM) MYHHUIIUNIATGHBIMU yCIyTaMu B paMKaxX KOMIUIEKCHOTO
3ampoca, 1 HTHGOPMHUPYET 00 ATOM 3asSBUTEISI WU €r0 MPEACTABUTENS C YKa3aHUEM
Ha JOKYMCHTHI;

7) yBeAOMJIAET  3asBUTENS WJIM €ro MNpPEICTaBUTENS O  BO3MOXKHOMU
HEOOXOMMOCTH JIMYHOTO y4YacTHUsl B OTACNBHBIX MPOLEAypax MpU MPeI0oCTaBICHUU
rOCyJapCTBEHHBIX W (MJM) MYHUIUNAIBHBIX YCIyr (B cCllydae €clid YKa3aHHOE
MPEAYCMOTPEHO  HOPMATHUBHBIMH ~ TIPAaBOBBIMH  aKTaMH,  PETYJIUPYIOIIUMH
IPEIOCTaBICHUE KOHKPETHBIX TOCYAAPCTBCHHBIX U (MJI) MYHHIIMITAIBHBIX YCIYT).

8) uHpOPMHUpPYET 3asBUTENS WM €r0 MPEICTABUTEIS O TOM, YTO PE3yJIbTaThl
NPEIOCTaBICHUSI TOCYJAAPCTBEHHBIX M (MJIM) MYHHUIMIAIBHBIX YCIyT B paMKax
KOMILUIEKCHOTO 3alpoca BO3MOKHO TOJIyYUTh UCKIOUHMTENbHO B M®PII (B ciyuae
€CIM  yKa3aHHOE€  MPEIyCMOTPEHO  HOPMATUBHBIMHU  TPABOBBIMU  aKTaMH,
PETYIUPYIOMIMMUA  TPEJOCTABICHUE KOHKPETHBIX TOCYJapCTBEHHBIX U (WIJIH)
MYHUITUTIATBHBIX YCITYT);

9) uadopmMupyeT 3asBUTENS WIH €ro TMPEACTaBUTENII O BO3MOKHOCTH
MOJIYYUTh PE3yJbTaThl TPEIOCTABICHUS OTACIBHBIX TOCYJAPCTBEHHBIX W (WJIH)
MYHHIIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIpOCe, 10 OKOHYAHUS 00IIero
CpOKa €ro BBINOJHEHUA (IO Mepe TMOCTYIUIEHHS pe3yJbTaTOB OT OPraHoB,
MPEIOCTABISIONINX TOCYAapCTBEHHBIE M (WJIM) MYHUIIMIATBHBIE YCIYTH) WIH BCE
pe3ynbTaThl MPEAOCTABICHUS TOCYJApCTBEHHBIX M (WJIM) MYHHUIUIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUJIEKCHOM 3aMpoce, OJHOBPEMEHHO;

10) yBenoMisieT 3asiBUTENSI WJIM €r0 MPEACTaBUTENs O TOM, YTO OH HMeEeT
npaBo oOpatuthcs B MODI] ¢ 3asBieHHeM O NPEKpalleHUd MPeIOCTaBICHUS
KOHKPETHOM TOCYJapCTBEHHOW U (WJIM) MyHULIMIAIBHON YCIIyTH (OT3BIBOM) B paMKax
KOMIIJIEKCHOTO 3alpoca B Ciy4yae, €CId HOPMATUBHBIMU TPABOBBIMU aKTaMH,
PETYIUPYIOMIMMHA  TIPEJOCTABIICHUE YKa3aHHOW TOCYyJAapCTBEHHOW ©  (WJIM)
MYHUITUTIATFHOU YCIIYTH, MPEyCMOTPEHA BO3MOXHOCTH HAPABIICHUS
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COOTBETCTBYIOIIETO 3asiBJICHHUS (OT3hIBA).

11) bopMupyeT U pacrnedarbiBaeT I 3asBUTENS] WU €ro IMpeaCcTaBUTENS
KOMIUIEKCHBIN 3ampoc, mpuMepHas ¢GopMa KOTOPOTO VYTBEpXKIEHAa MPUKA30M
Munskonompazsutus Poccuu ot 21 mapra 2018 roma Ne 137 "O6 yTBepxkaeHHH
npuMepHoOU ¢GOpMBI 3ampoca O MPEIOCTaBICHUH HECKOJbKUX TOCYJAApCTBEHHBIX WU
(WJIM) MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IEHTPaX MpPeIOCTaBICHUS
rOCYJJapCTBEHHBIX M  MYHUIMOAIbHBIX  yCAYr W TOpsiAKa  XpaHEHUs
COOTBETCTBYIOIIUX 3aMIPOCOB";

12) npuHuMaeT y 3asBUTENS WU €ro MPEICTaBUTENST KOMIUIEKCHBINA 3ampoc U
JOKYMEHTBI M niepenaer ero padotHuky M®L, orBeTcTBEeHHOMY 3a (OpMHpPOBaHUE
3alpoOCOB O MPEIOCTABICHUU TOCYJIAPCTBEHHBIX U (WJIM) MYHHUIUIIAIBHBIX YCIYyT Ha
OCHOBE CBEJICHHH, YKa3aHHBIX B KOMILUIEKCHOM 3alpoce M MPUIaraeMblX K HEMY
JIOKYMEHTaX.

108. PaborHuk MOI], oTBeTcTBEeHHBIH 3a (OpPMUPOBAHUE 3aMPOCOB O
NPEIOCTaBICHUU TOCYJAAPCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIyr HAa OCHOBE
CBEJICHHI, YKa3aHHBIX B KOMIUJIEKCHOM 3aIIPOCE U MPUJIAraeMbIX K HEMY JIOKYMEHTaX:

1) or uMeHHM 3asBUTENS 3aMOJHAET 3alpoC O TMPEIOCTABICHUH KaxKI0MH
roCyJIJapCTBEHHON U (WJIM) MYHULMOAIbHOM YCIYTd, YKa3aHHOM B KOMIUIEKCHOM
3amnpoce;

2) mepeBOANT B DJEKTPOHHYI (OPMYy W CHHUMAET KOMHHU C JIOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTENIEM WU €T0 MPEICTaBUTENIEM, MOAMUCHIBAECT UX U 3aBEPSET
MeyaTbl0  (DJIEKTPOHHOW TMOAMHUCHIO) C YKa3aHMEM Ha YKa3aHHBIX KOIMMUSIX
HauMmeHoBaHust MO, nomxHocTy pabotHrka M®I 1 1aThl UX U3TOTOBJIEHUS,

3) HampaBiIsieT 3ampochl O MPEJOCTABICHUM TOCYAAPCTBEHHBIX U (WJIN)
MYHUIIUMAIBHBIX YCIYT B TOCYJapCTBEHHBIE OpraHbl W (WJIM) OpraHbl MECTHOI'O
CaMOyNpaBJI€HUsA, MPEIOCTABIAIOIIME COOTBETCTBYIOIIME YCIAYTH, B CPOKH U
cmocobamMu, yKa3aHHBIMH B  TOANYHKTe 6 myHkta 104  HacTosIero
AJIMHUHUCTPATUBHOIO PETJIaMEHTA.

109. B ciyyae mojmayu 3asBUTENIEM WU €r0 MPEICTABUTENIEM 3asBICHUS 00
UCIIPaBJICHUN TEXHWYECKON OIMMOKU, YyKa3aHHOro B myHKTe 111 Hacrosmero
aIMUHUCTPATUBHOTO  periaMenTa, mnocpeactBom MO®DI[, pabotaHuk MOI]
OCYILIECTBIISIET TPUEM YKA3aHHOTO 3asIBJICHUS, OCYILIECTBIISIET CIEAYIOIINE ACHCTBUS:

1) ycTaHaBNIMBaET JUYHOCTH 3asIBUTENSL UM TUYHOCTH €0 MPEJCTABUTEIIS;

2) OCYHIIECTBIISICT CKAaHUPOBAHUE 3asBJICHHS OO0 HCIPABICHUM TEXHUYECKOU
OIHUOKHU u MIpUCBaNBaET 3JIEKTPOHHOMY JIOKyMEHTY YHUKaJIbHBIN
UICHTU(UKAIIMOHHBIN KO U 3aBEPSIET €ro CBOEH 3JIEKTPOHHOU MOIUCHIO;

3) HampaBisieT 3asBJICHUE OO0 HCNPABICHUUM TEXHUYECKOM OLIMOKU B
aIMUHHCTPALIIO:

a) B DJIEKTPOHHOM BHUJE - B JIeHb OOpalleHus] 3asBUTENS WU €ro
npenacraBuresisi B MOI;

0) Ha OyMa)XHOM HOCHUTEJIC - B TeUeHHUE 2 pabouux JHEH, CICIYIOMNX 3a THEM
oOparieHus 3asBuTeNs uiau ero npeacrasutens B M®II, mocpeacTBom Kypbepckoit
CBS3M C COCTaBJICHHWEM OIMHCH TepeaBaeMoro TOKyMeHTa (eciu paboumii J1eHb
M®O®II, cnenytoiuii 3a AHEM 0OpallleHHs 3asiBUTENS WU ero npeacrasutens B MOII,
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SBJISIETCS HEpabO4YMM JHEM aJMUHHUCTPALUM, TO JHEM OKOHYAHHUS CpPOKa Iepeaadu
JOKYMEHTOB CUMTAETCSl BTOPOU pabouuil AeHb aIMUHUCTPALIUU, CISAYIOIUN 3a THEM
oOpalieHust 3assBUTENS WK ero npeacraButess B MOLI).

110. ITpu nonyyernnn M®IL] BoIMUCKH (BBIMUCOK) U3 MOXO035HCTBEHHBIX KHUT C
UCIIPaBICHHOM TEXHUYECKOU ommnokoil pabotHuk M®II, oTBeTCTBEHHBIN 3a BhIAUy
pe3ynbTaTa MyHUITUTIATBHOW YCITyTH, COOOIIAET 3asBUTEI0 WM €r0 MPEICTABUTEIIO
O TPUHATOM pPEHICHUH MO TeledOoHy C 3aluChi0 JaThl U BPEMEHH Telle(pOHHOTO
3BOHKA WJIM TOCPEJICTBOM CMC-MH(DOPMUPOBAHHUS WM JAPYTUM  BO3MOXKHBIM
crocoOoM, a TakXke 00ECIEeYMBAET BbIauy YKAa3aHHBIX JOKYMEHTOB 3asBUTENIO WU
€ro MpeJCTaBUTENIO HE MO3/AHEeEe paboYero JHs, CASAYIOIEro 3a JHEM MOCTYIJICHUS
COOTBETCTBYIOIIUX TOKyMEHTOB B MOILI.

[Tocne BbIJAYM BBIMUCKU  (BBIMUCOK) H3 TOXO3SHMCTBEHHBIX KHUT C
UCIIPABJICHHOW TEXHUYECKOMW OIIMOKOW 3asBUTENI0 WM €ro MpeJICTaBUTEIIO
pabotHuk M®I[ npon3BOIUT COOTBETCTBYIOIIYI0 OTMETKY B aBTOMATH3WPOBAHHOU
uHpopManronHoi cucteme M®II,.

I'maBa 28. UcnpapieHue JOMYIICHHBIX OTICYaTOK M OMIMOOK B BBIJJAHHBIX B
pe3yabTaTe NPeAOCTABICHUS MYHHUIMIIAILHON YCIYyTH JOKYMEHTax

111. OcHoBaHueM Juisl MCHPABJICHMS JOINMYIICHHBIX OMNEYaTOK M OLIMOOK B
BBIJJAHHOM B pe3yJibTaTe NPEAOCTABJICHUS MYHUIIMIAIBHON YCIYTd BBIMIKMCKE U3
MOXO3SMCTBEHHBIX KHHUT (Jlajieeé - TEXHHUYecKas OIIUOKa) SBISETCS IMOJIyYCHHE
aJMUHUCTpALIMEH 3asgBJICHUST 00 MCIPABICHUN TEXHUYECKOW OIIMOKU OT 3asiBUTENS
WJIU €r0 MpeICTaBUTENS.

112. 3asBieHue 00 UCIPABICHUN TEXHUUYECKOW OIMIMOKHU MOJIaeTCs 3asBUTEIIEM
WIM €ro MpeACTaBUTENIeM B aJMUHUCTPAIMI0 OJHUM H3 CIOCOOOB, YKa3aHHBIM B
MYyHKTE 28 HACTOSIIErO a/IMUHUCTPATUBHOTO PETJIaMEHTA.

113. 3asBneHue 00 WHCMPaBICHUUW TEXHUYECKOW OIMMOKU PETUCTPUPYETCS
JNOJKHOCTHBIM JIMIIOM aJMUHHUCTPALIMK, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO
JOKYMEHTOB, B  TOpsiAKEe,  YCTAaHOBJIEHHOM  TrjaBod 18  Hacrosiero
AJIMUHUCTPAaTUBHOTO  pErVIaMEHTa, M  HANPAaBISIETCS  JOJKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHNE MYHHUIIMNIATBLHON YCIIyTH.

114. JIOMKHOCTHOE U0 aAMUHUCTPALIMHU, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHULIMNIAIBHON YCIyTH, B TE€YEHUE OJHOr0 paboyero JHS CO JHSA PErucTpanuu
3asBIEHUS] OO0 WCHpaBICHUM TEXHUYECKOW OHIMOKM TMPOBEPSET MOCTYIUBIIEE
3asBlieHHEe 00 WCMPaBJICHUU TEXHUUYECKOM OIMMOKM Ha MpPEeAMET HAIUYUs
TEXHUYECKOW OIIMOKHM B BBIJJAHHOM B pe3yJIbTaTe MPEJIOCTABICHUS MYHUIIUTAIHHOM
YCIYTU JOKYMEHTE U PUHUMAET OJHO U CIEIYIOIINX PEIICHUN:

1) 06 ucrpaBIEeHUN TEXHUUECKOM OIINOKY;

2) 00 OTCYTCTBUU TEXHUUYECKOW OIIHOKH.

115. Kpurepuem npuHATHS pelIeHUs, YKa3aHHOTO B MyHKTe 114 Hacrosiiero
aIMUHUCTPATUBHOTO PETJIAMEHTA, SBIISCTCA HAJUYHMe ONMEYaTKd W (UJIM) OITHMOKU B
BBIJJAHHOM 3asiBUTENII0 WM €ro MpEeACTABUTENI0 JOKYMEHTE, SIBIISIOLIEMCS
PE3yJIbTaTOM MPETOCTABICHUS MyHUIIUTAIBHOW YCITYTH.
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116. B cinyuae npuHATHS pelIeHUs, yKa3aHHOro B noanyHkre | mynkra 114
HACTOSIEr0 aIMUHHUCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHOE JINIO aAMUHUCTPALINH,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIUIAIBHOW YCIYyrd, IOJATOTABINBAET
BBIMIMCKY W3 TOXO3SWCTBEHHBIX KHUI C HCIPABIECHHON TEXHUYECKOW OIMIMOKON B
NopsiAKe, MpeaycMOTpeHHOM myHKTamu 90-92 nHacTosimero AJIMHUHUCTPATUBHOTO
peryiaMeHTa.

117. B cnyyae npuHATHS pELIEHMs, YKa3aHHOIO B MOAMYHKTE 2 myHKTa 114
HACTOSAILETO AJIMUHUCTPATUBHOTO perjlaMeHra, JOJKHOCTHOE JULO
aAMUHUCTPALIMKM, OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHULMIAIBHON YCIyTH,
TOTOBUT YBEIOMJICHHE 00 OTCYTCTBUM TEXHUYECKOW OIIMOKKM B BBIJIAHHOM B
pe3ynbTaTe NpeoCTaBICHUSI MyHUIMIIATBHOM YCIYyT JOKYMEHTE, 00ECIIEYMBAET €ro
MOJANKMCAHKWE, TOCIAE YEero HEeMEIJEHHO TepelaeT ero JAOHKHOCTHOMY JIMILY
aJIMUHUCTPALIMKM, OTBETCTBEHHOMY 3a HalpaBieHHe (BblAauy) 3asBUTEII0 WIH €ro
IPEACTABUTEIIO PE3yIbTaTa MyHULIUIIAIBHON YCITYTH.

118. JIomKHOCTHOE JNHIIO0 aJIMHUHUCTpPALMU, OTBETCTBEHHOE 3a HAIMPABICHUE
(BpIIauy) 3asBUTENIO WM €0 MPECTABUTEIIO pe3yiibTaTa MyHUIIMITAIILHON YCITyTH,
B TEUEHHE OJHOro padouero AHsA CO JHS MOANMCAHUS OIHOIO M3 JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 116 wim 117 Hacrosiero agMUHUCTPATUBHOTO PETIAMEHTA,
HaIpaBJISIeT YKA3aHHBIM JOKYMEHT 3asBUTENIO WIM €r0 MPEACTABUTENI0 MOYTOBBIM
OTIIPaBJICHUEM IO MOYTOBOMY aJpeCy, YKa3aHHOMY B 3asiBICHUU 00 HCIpPaBICHUU
TEXHUYECKON OMMOKH JIMOO MO OOpAICHUIO 3asBUTENSI WIH €ro MpeACTaBUTENS -
BpPYYaeT €ro JUYHO.

B cmydae, ecaum 3adBieHHE€ 00 HCHPABICHUM TEXHUYECKON OIIMOKU
[I0JIaBAJIOCh 3asBUTENIEM WM ero mnpexacrasuresem uepes MOL[, To nomkHOCTHOE
JUIO0 aJMUHUCTpPALIMM, OTBETCTBEHHOE 3a BbIJauy (HaNpaBlIeHUE) 3asBUTEIIO
pe3yibTaTa MYHULMIAIBHOM YCIyrd, B TEUYEHHE OAHOrO0 paboyero JHS CO JHS
MOINKCAHUS OJTHOTO M3 JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 116 u 117 HacTosmero
aIMHUHUCTPATUBHOI'O PETJIAMEHTA, HAIIPABIISIET YKA3aHHBIN JOKYMEHT B MDLI.

119. Pe3ynpTaToM paccMOTpeHUs 3asBIICHUS 00 HCIPABICHUM TEXHUYECKOU
OMMOKA B BBIJAHHOM B pE3yJIbTaTe€ MPEIOCTABICHUS MYHUIUTNIATIBHON YCIyTH
JIOKYMEHTE SIBJISIETCS:

1) B ciayuae HaM4Yus TEXHUYECKOW OIMMMOKM B BBIJAHHOM B pe3yJbTaTe
MpPEJOCTaBICHNUS  MYHULMOAIBHOM  yCIyrW  JOKYMEHTE€ -  BBINHCKAa U3
MOXO3SIICTBEHHOM KHUTH C UCIPABJIEHHON TEXHUYECKON OIHUOKOM;

2) B ciaydae OTCYTCTBHUSI TEXHHUYECKOW OIMOKU B BBIJAHHOM B pe3yJibTaTe
MPEI0CTaBIEHUSI MYHULIUNIAILHON YCIIyTH TOKYMEHTE - YBEJIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKHM B BBIJJAHHOM B pe3yJIbTaTe MPEJIOCTABICHUS MYHUIIUTAIHHOM
YCIYTU JOKYMEHTE.

120. CnocoboMm @Qukcanuu pe3yiapTaTa pacCMOTPEHHUs 3asBIEHUS 00
UCIIPABJICHUN TEXHUYECKOW OIMMOKH SBJISETCS 3aHECEHHE JIOKHOCTHBIM JIMIIOM
aIMUHUCTPALINM, OTBETCTBEHHBIM 3a HaNpaBJCHUE (BbIIauy) 3asBUTEII0 WIH €ro
MPEACTABUTEINII0 pPe3yJibTaTa MYHULUNAIBHOW YCIYyTH, B JKypHajJ€ pErucTpaluu
oOpamieHuii 3a MPEJOCTABICHHEM MYHHUIIMIIATBLHON YCIYTH OTMETKH O BbIJaue
BBINTUCKU (BBIMTUCOK) U3 MOXO035MCTBEHHBIX KHUT C UCITPABICHHON TEXHUYECKOM
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OLIMOKON 3asBUTENI0 WMJM €ro MNPEJCTABUTEII0 WIM O HaNpaBIEHUH YyKa3aHHBIX
BbINUCKU (BbIUCOK) B MDII.

PA3JIEJTIV. ®OPMbl KOHTPOJIA 3A IIPEJOCTABJIEHUEM
MYHUIIAITAJIBHOUM YCIIYI'U

I'naBa 29. ITopsinok ocylIecTBIEHUS TEKYILIETO KOHTPOJIS 3a COOIOIEHUEM U
VICIIOJTHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU TOJI0KEHUM HACTOSLIETO
AIMUHHACTPATUBHOTO PEMVIAMEHTA U NHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
yCTaHAaBIMBAOIIKX TPeOOBAaHUS K MPEJOCTABICHUIO MyHUIIMNIAIBHON YCIIyTH, a
TaKKe 3a IPUHATUEM UMH PELICHUN

121. Texymuii KOHTPOJb 3a COOJIIOJACHUEM IOCJIEIOBATEIILHOCTH JEHCTBUH,
ONPEJECICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEIypaMH 1O  NPEIOCTaBICHUIO
MYHULHANAIBHOW YCIAYTH W MPUHATHEM PEMICHUH JOJDKHOCTHBIMU  JIMLAMH
aIMUHUCTPALIMM  OCYILUECTBIISIETCS  JOJDKHOCTHBIMHM  JIMLIAMU  QJMUHUCTPALINH,
HaJICJICHHBIMU COOTBETCTBYIOIIMMHU IOJHOMOYHUSMHM, IIyTEM PACCMOTPEHHUS OTUETOB
JOJKHOCTHBIX JIMI] aAMMHUCTPALMM, a TaKXKe PaCCMOTPEHHUS Kajlo0 3asBUTENEH WK
HX MPEACTABUTEIIEH.

122. OCHOBHBIMH 3a/1a4aMU TEKYLIETO KOHTPOJIS SBIISIOTCS:

1) obecnieueHne CBOEBPEMEHHOTO M KAa4eCTBEHHOTO  IPEAOCTAaBICHHUSA
MYHULUIIATBHON YCIYTH;

2) BbISIBICHHE HapylIeHMH B CpOKax M KadecTBe IMPea0CTaBIEHUs
MYHULUINIATBHON YCIYTH;

3) BbISIBIEHWE M YCTpPAaHEHHE TMPUYMH U YCIOBUHM, CIIOCOOCTBYIOIIMX
HEHaJIeKaIeMy MPEJOCTABICHUIO MyHHUIIMTIAIBHON YCIIYyTH;

4) npuHATHE MEp MO HAMJIEKAIIEMy IPEIOCTABICHUI0 MYHHUIMNAIbHON
YCIIYTH.

123. Tekymuii KOHTPOJIb OCYIIECTBIISIETCS HA MIOCTOSIHHOW OCHOBE.

I'maBa 30. [TopsA0K ¥ IEPUOANMYHOCTh OCYLIECTBIEHUS TUIAHOBBIX U
BHETUIAHOBBIX ITPOBEPOK ITOJHOTHI U KAYECTBA MPEIOCTABICHNUS MyHULIAIIAIBHON
yCIIyTH, B TOM YHCIIE TOPSA0K U (POPMBI KOHTPOJIS 32 TIOTHOTOM U KaueCTBOM
IIPEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH

124. KoHTposib 32 MOJHOTOM M KAa4€CTBOM NPEAOCTABICHUSA NOKHOCTHBIMU
JULAMH  aJIMUHUCTpAIlUd MYHUIUIAIBHOW YCIYTH OCYIIECTBIAECTCS B (opme
MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

125. IlnaHOBBIE MOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHWMU TUIAHOB PabOTHI
aIMUHUCTpAlMM. BHETUTaHOBBIE MPOBEPKU OCYIIECTBIISIIOTCS IO PEIICHUIO TJIaBbI
aIMUHUCTPALIMU B CBSI3U C MPOBEPKOM YCTpAHEHUS paHEE BBISIBJICHHBIX HAPYIICHUH,
a TaKXke B Clydae MOJTyYeHHs Kajaob Ha JercTBus (06e31eHCTBUE) JOJDKHOCTHBIX JIUIT
aIMUHUCTPALINH.

126. KoHTposb 3a MOJHOTOM M Ka4eCTBOM IPEIOCTABICHUS JOJKHOCTHBIMU
JUIAMH aIMUHUCTPALIUA MYHUIUTIATBHON YCIYTH OCYIIECTBISIETCS II1aBOM
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aJIMUHUCTPALIUH.

127. Cpok mpoBeieHHs] TPOBEPKH U OPOPMIIEHUSI aKTa MPOBEPKHU COCTABIISET
30 xaneHaapHbIX AHEHW co AHS Hayaia mpoBepkH. JIHeM Hauyana MPOBEPKH CUUTAETCS
JI€Hb IPUHSTHS PEIICHUs O HA3HAYEHUHU TTPOBEPKH.

B cinywyae mnocryrmieHus xanoObl Ha pelieHus, aedcTBus (Oe3neiicTBue)
JOJKHOCTHBIX JIUI] aIMUHUCTPAIIUU TPU MPEJOCTABICHUH MYHUIUNAIBHOU YCIyTH
rJiaBa aJMUHUCTPAIMH B IEJIAX OpPraHU3aIMy U MPOBEJCHUS BHETUIAHOBOW MPOBEPKHU
NPUHUMAET PEIIeHHWE O HAa3HAUEHWUU MPOBEPKH B TEUEHHUE OAHOIO pabodvyero JHS CO
IHSI TOCTYIUICHUS JaHHOM >kano0bl. Cpok MpoBeAeHHUS MPOBEPKH U O(QOPMIICHUS
aKTa IPOBEPKM B YKAa3aHHOM CJly4a€ YCTAaHaBJIMBAECTCS B INpeAesaX CpOKOB,
onpeaeneHubix cratbent 112 denepanbroro 3akoHa ot 27 utong 2010 roga Ne 210-
®3 "OO opraHuzalMK MPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUUHUIAIbHBIX
yeayr".

128. 1o pe3ynpTaTaM IUIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK OPOPMIISETCS aKT
IPOBEPKH, B KOTOPOM OINKCHIBAIOTCSI BBISBJICHHBIE HEJOCTATKU M MPEIJIONKEHUS IO
UX YCTPAHECHHUIO.

I'maBa 31. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] aIMUHUCTPALIMH 32 PEIICHUS U
nemctBus (0e3aeicTBre), IPUHUMAaeMbIe (OCYIIECTBISIEMbIE) UMH B XOJIE
NPEeAOCTABICHUS MYHUIIMNIATBHON YCIyTH

129. O06s13aHHOCTB COOJIOIEHUS MOJ0KEHUI HACTOSALIETO aIMUHUCTPATUBHOTO
perilaMeHTa 3aKpeIuisieTCs B JIOJKHOCTHBIX HMHCTPYKUHUSX JOJDKHOCTHBIX  JIMIY
aIMUHHCTPALIAH.

130. [Ipu BeIsiBIEHNH HAPYLICHWH MIPaB 3aABUTEIEH WA UX MPEACTABUTEIEH B
CBSI3U C MCIIOJHEHHWEM HACTOSIIEr0 aJMUHHCTPATUBHOIO PErJaMEHTa BUHOBHBIE B
HapyLIEHUU JOJDKHOCTHBIE JIMIA aJJMUHUCTPALMY IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Pocculickon Penepanuu.

I'maBa 32. [TonoxxeHus1, XapakTepU3YIOIIKe TpeOOBaHUS K MOPSAIKY U popMam
KOHTPOJIA 32 MPEJOCTABICHUEM MYHUIIUTNIATIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI
IpaKJiaH, X 00bETMHCHUN U OpPraHU3aIlHi

131. KoHTponb 3a mpenocTaBIE€HWEM MYHULMIIAJIBHOW YCIYTH CO CTOPOHBI
rpakgaH, U©X OObBENMHEHMH W  OpraHu3aluid  OCYLIECTBIISIETCS  IIyTEM
MH()OPMUPOBAHMS AIMUHHUCTPALIMU O PaKTax:

1) HapylieHuss TpaB M 3aKOHHBIX HHTEPECOB 3asBUTENIEd WM HX
npeJicTaBUTeNel pelieHueM, nencTBreM (Oe3leiicTBUEM) aJMHHUCTPAllUU U €€
JOJKHOCTHBIX JINLL;

2) HapyIIEHHs ITOJIOKEHUIN HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTa WIN
MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB Poccuiickoii denepanuu, yCTaHABIMBAKOLIUX
TpeOOBaHUS K IPEJOCTABICHUIO0 MyHUIIUIIAIbHON yCIyTH;

3) HEKOPPEKTHOIO  IMOBEJAEHUS  JOJDKHOCTHBIX  JIMI  aJIMHUHHCTpALUH,
HApyLICHUs TPaBUI CIYXKEOHONH OTHUKM TMpPH NPEJOCTABICHUN MYHHIIMIIAIbHON
YCIIyTH.
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132. Wndopmamuio, ykazaHHyro B nyHkre 131  Hacrosuiero
aJIMMHUCTPATUBHOI'O PETIaMEHTa, IpaXk/aHe, UX 0ObEAMHEHNS U OpraHU3ali MOTYT
COOOLIUTh YCTHO MO TesieOoHy aIMUHHMCTpAIMM, yKa3aHHOMY Ha OQUIHAIbHOM
cailTe aJAMHMHUCTpAallUM, THCbMEHHO, TOJaB OOpalleHue Yepe3 OpraHu3aluu
MOYTOBOM CBSA3M Ha aJpec aIMUHUCTPALIMU, WX HAIIPABUTh JIEKTPOHHOE oOpalleHne
I10 a/IpeCy JIEKTPOHHOU MMOYTHI aIMUHUCTPALIMH.

133. KoHTposp  3a  NpPEAOCTAaBICHHEM  MYHULUMNAIBHOW  YCIyTH
OCYULIECTBIISIETCS] B COOTBETCTBHUHM C JIEHCTBYIOIINM 3aKOHOIaTE€IbCTBOM.

134. Cpok paccMOTpeHus] 0OpallleHHi CO CTOPOHBI TPaXKJiaH, UX 00bEeTUHEHUIN
1 opranmn3anni cocrasiseT 30 KaneHAapHbIX JHEW ¢ MOMEHTA UX PErUCTPaLUU.

JlHem peructpauuu OOpalleHus SABJISETCS JI€Hb €ro IMOCTYIJIEHUS B
aamuuauctpanuio (1o 16.00 yacos). Ilpu moctymienun oOpamieHus mnocie 16.00
4acoB €ro PerucTpalys NPOUCXOIUT CIEIYIOIUM PabOYrM JTHEM.

PA3JIEJI V. JIOCYAEBHBIN (BHECY JIEBHBII) ITOPSJIOK
OBXAJIOBAHUS PEIIEHMI U JENCTBUM (BE3JIEMCTBHS)
AJIMUHUCTPAIIUU JIUBEO EE MYHULIUITAJIBHOI'O CJIYKAIIET'O, M®II,
PABOTHUKA M®I]

I'maBa 33. Mudopmarust 17151 3aMHTEPECOBAHHBIX JUI] 00 UX TpaBe Ha
nocynedHoe (BHecyie0HOe) o0xKamoBaHue eucTBui (0e3neicTBus) U (Mian)
pELICHH, MPUHATHIX (OCYLIECTBIECHHBIX) B XOJI€ MPEIOCTaBICHUS MyHHUIIUIAIbHON
YCIIyTH

135. 3asBUTENDs WM €r0 MPEACTABUTEND BIpPaBe MOAaTh Kajol0y Ha pelieHue u
(wnmm) neiictBue (Oe3AciCTBHE) aJAMUHUCTpAllUU JIMOO €€ MYHHITUIIAIBLHOIO
cinyxaiero, M®II, paborauka M®I] (nanee - xanoba).

136. 3asBUTENb WU €TO MPEACTABUTENb MOXKET 0OpaTUTHCS C KaIo0OM, B TOM
YUCJIE B CAEAYIOMMX CIIydasx:

1) HapymieHne  cpoka  perucTpauuu  3asBIE€HHUS O  MPEJOCTaBICHUU
MYHULMIIATBHON YCIYTH, KOMIUIEKCHOTO 3aI1poca;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIATBHON YCITyTH;

3) TpeOoOBaHME y 3asBUTENSl WJIM €ro NPEICTABUTENs JOKYMEHTOB WIH
uH(popmanuu 1100 OCYIIECTBICHMS JAEUCTBUM, MPEACTABICHUE WIH OCYILECTBICHUE
KOTOPBIX HE TPEIyCMOTPEHO HOPMATUBHBIMU  IPABOBBIMU  aKTaMu s
MPEeI0CTaBIECHUSI MyHULIMTIATBHOU YCIyTH;

4) oTka3 B TIpHEME JOKYMEHTOB, MPEICTaBIEHHE KOTOPBIX MPETyCMOTPEHO
HOPMATHUBHBIMU MPABOBBIMU aKTaMH JJisi MIPEAOCTABICHNS MYHULIUIIATBHON YCITyTH,
y 3asBUTEISI UJIM €0 TPE/ICTABUTEIIS;

5) oTKa3 B MPENOCTaBICHUU MYHUIIMITAIIBHON YCIYTH TI0O OCHOBAHUSIM, KOTOPBIE
HE MPEeyCMOTPEHBI (eiepalIbHbIMU 3aKOHAMH U IPUHSITHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHBHBIMHM NPaBOBbIMU akTaMu Poccuiickorn @enepanuu, 3aKOHAMU U
WHBIMU HOPMATHBHBIMU MTPABOBBIMHU aKTaAMU;

6) 3aTpedoBaHME IUIATHI, HE PEIYCMOTPEHHON HOPMATUBHBIMU IIPABOBBIMH
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aKTamu;

7) oTKa3 aIIMUHHUCTPALIMH, JOJKHOCTHOTO JIMIA AMUHUCTPALIMKA B UCIIPABICHUH
JOMYIIEHHBIX UMU ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEAOCTABICHUS
MYHUIIUNAIBHOW YCIYTM JOKyMEHTax Ju0O0 HapylleHHe YCTaHOBJIEHHOTO CpOKa
TaKUX HUCIPABICHUMN;

8) HapyllleHUE CpOKa WM TMOPSAKA BBIIAYM JIOKYMEHTOB IO pe3yjbTaTaM
MPEAOCTABICHNUS MYHUIUIIAIbHON YCIYTH;

9) IpuOCTaHOBIIEHHE  MPEAOCTABICHUA  MYHULMOAIBHOM  YCIYTH, €CIH
OCHOBAaHMS TIPUOCTAHOBJICHUS HE TMPETyCMOTPEHBI (eaepaTbHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMA HOPMATUBHBIMU MTPAaBOBBIMU AKTAMHU;

10) TpeboBaHue y 3asBUTENS WM €ro NPEICTABUTENS MNPU MNPEIOCTABICHHUU
MYHULUNAIBHOM YCIyTW JOKYMEHTOB WM HWH(OpMaLUU, OTCYTCTBHUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH MEPBOHAYATILHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIA MPEJOCTABICHUS] MyHUIUMIIATBHON yCIyTH, TM00 B
NPEIOCTaBJICHUU  MYHHUIMNAIbHOW  yCIYyrHM, 32  HMCKIIOYEHHEM  CIIy4aes,
PEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 PenepanbHOro 3akoHa OT 27 UIOJS
2010 roma Ne210-®3 "OO opraHuzanuyd TPEAOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUIUTIAJIBHBIX YCIyT".

137. B cnydasx, ykazaHHbIX B HoAnyHKTax 2, 5, 7, 9 u 10 nynkra 136
HACTOSIIETO aJIMUHUCTPATUBHOTO PETIIAMEHTa, JKalo0a MOXKET ObITh MOJIaHa TOJIBKO
Ha pemieHue W (wiu) naelictBue (Oe3neicTBHE) aAMUHUCTPAIMH, MYHHUITUTIATBHBIX
CILyaIIuX aMUHUCTPAL1H.

138. PaccMoTpeHne kamoObl OCYILECTBISETCS B TOPAJKE M CPOKH,
ycTaHOBJIEHHbIE cTaTbeil 112 denepanbHoro 3akona ot 27 uronsg 2010 roga Ne 210-
®3 "OO opraHuzalMM MPEAOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUUHUIAIbHBIX

yemyr".

I'naBa 34. Opranbl rocy1apCTBEHHOM BJIACTH, OPraHbl MECTHOTO
caMOyTIpaBJICHHUS, OPraHU3allii U YIIOJHOMOYCHHBIC Ha PACCMOTPEHHE YKAIOObI
JIUIa, KOTOPBIM MOYKET OBITh HAIlpaBJICHA jkajl00a 3asBUTEIS WIIM €T0 MPECTaBUTEISA
B J10Cy1IcOHOM (BHECYI€OHOM) MTOPSIKE

139. XKanmoba Ha pemienust u naeicTBus (O€3eHCTBUE) TIABbl aJIMHUHUCTPAIUN
MOJAETCS IJ1aBe aIMUHUCTPALIUH.

140. JKanoObl Ha pemnieHus u jaeucTBusa (0e31eHCTBUE) OHKHOCTHBIX JIMI] U
MYHULIMIAIBHBIX CITYKAIIUX aJIMUHUCTPAIMU MTOJACTCS IJ1aBe aIMUHUCTPAIIUH.

141. XanoOsl Ha pemieHus u aeWctBus (OesneiictBue) padbotHrka MOI]
MOJIAI0TCA pyKOBOAUTEIO 3TOro MOILI.

['naBa 35. Crnoco6sl UHPOPMUPOBAHUS 3asIBUTENICH WM UX MPECTaBUTENEH O
MOPAJIKE MOJaYl U PACCMOTPEHHUSI 5Kajio0bl, B TOM YHUCJIE C UCIOIb30BAHUEM €TUHOTO
nopTaja rocy/1IapCTBEHHbBIX U MyHUITUTIATBHBIX YCIYT ((DYHKIIHI)

143. Uudopmarmio o mopsike mogaqv 1 pacCMOTPEHHUS Kao0bl 3asBUTEIb WIIH
€ro MpeJCTaBUTENb MOTYT MOJTYYHUTh:



32

1) Ha uHQOpPMAIIMOHHBIX CTEHJAX, PACIHOJIOKEHHBIX B  IOMEIICHUSIX,
3aHMMAEMBIX aJIMUHUCTpALMEN, Uin B ToMenieHusax MOII;

2) Ha ouIMaILHOM calTe afiMUHUCTpaIuu, caite M®II;

3) ua Iloprazne;

4) TMYHO y MYHMITUIIAJBLHOTO CITYKaIlero aJMHHHUCTPAIud, y paOOTHUKOB
MO®II;

5) mytem oOpareHusi 3asBUTENST WM €r0 MPEACTaBUTENS B aJIMHHHCTPAIIUIO,
M®OI] ¢ ucnosab30BaHUEM CPEICTB TEAEPOHHOU CBSI3U;

6) myTeM oOpalieHus 3asBUTENSl WIM €ro MPEJICTaBUTENS 4Yepe3 OpraHu3aIuu
MMOYTOBOM CBA3U B aIMUHUCTPALIHIO;

7) 110 DIEKTPOHHOM MOUTE aIMUHUCTPAIUU.

144. Tlpu oOpalieHun 3asBUTENSI WM €ro NPEACTaBUTENs B aJIMUHHUCTPAIUIO
JIUYHO WJIM C UCIIOJIb30BAaHUEM CPEJICTB TEJIC(POHHOM CBSI3H, MO AICKTPOHHOUN MOYTE
aIMUHUCTpALIMM HUH(POpMAIUs O TOpPSAKEe TOJa4Yd W PACCMOTPEHHS KajoObI
MPEOCTABIISIETCSl B TOPSJKE, YCTAaHOBJIEHHOM B TNyHKTax 12-14 HacTosiero
aIMUHHCTPATUBHOTO PETJIAMEHTA.

HavanbpHuk o01ero otaena agMUHUCTPALIMH
BBICEIIKOBCKOTO CEIBCKOTO MOCEIECHUS
BricenkoBCKOro paiiona A.B.boliko



ITPUJIOXEHUME 1

K QJIMUHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABICHUS MYyHULIMTIATbHOU
yenyru «lIpegocTaBiieHue BBIUCKHU U3
MOXO3SMCTBEHHON KHUTH

DOOPMA ['maBe BBICETKOBCKOIO CENBLCKOro moceiaenus XiuplcTyny M.,
oT

(PUO)
JIOKyMEHT, YAOCTOBEPSIOIINN JINYHOCTD:

(BI/IZ[ JOKYMCEHTa, C€pusd, HOMEP, KEM BbIJaH, JaTa BbIZ[a‘II/I)

IPOYKMBAIOLIETO TI0 aJpecy:

KoHnrtakTHbIi TenedoH:

3ASIBJIEHUE

HpOH_Iy BbLJIaTh BBIIIUCKY U3 MOXO3IHCTBEHHON KHUTH IS

(yKaSLIBaeTCSI [CJIb MOJTYUCHUSA BI)IHI/ICKI/I)
B OTHOLICHUH JIHHOI'O HOI[CO6H01"0 XOSHﬁCTBa, PacCIoJIOKEHHOI'O 110 aApeCy:

(ykaseiBaercs aapec JIITX)
BCAYUICTOCA Ha 3CMCJIbHOM YYAaCTKC C KaJaCTPOBBIM HOMCPOM:

(Yxa3bIBaeTcs KaJacTpOBbIH HOMEP 3eMENIbHOTO y4acTKa)
K 3asBnenuto npunararo:

(cBeneHus o MpHUIaraeéMbIX JOKyMEHTAaX)
Ha Jucrax.

Pesynbrar npenocraBiieHnss MyHULIUNIATBHON YCIYTy TIPOILY:

- BpyuuTh B M®I] B popme 1okymeHTa Ha OyMaKHOM HOCHUTEIIE;

- IOJIyYUTh B AJMUHHUCTpALMU BBICETIKOBCKOTO CEBCKOIO NOCEIEHMS JINYHO;

- B BUJIE JIEKTPOHHOI'O JOKYMEHTa IOCpeACTBOM ENMHOro nopraia B ciiydae, €ClIM JaHHOE
3as1BJICHUE HAIPaBJIEHO B JIEKTPOHHOM (opMe ¢ ucnosib3oBaHueM EnnHoro noprana.

B cootBercTtBum co cratheir 9 ®enepanpHOTo 3aKk0HA OT 27.07.2006 Ne 152-03 «O mepcoHamBHBIX JAHHBIX)»
a0 corjache Ha aBTOMATH3MPOBAaHHYIO, a Takke 0e3 HCIOIh30BaHHUS CPEICTB aBTOMATH3aIlMA OOPabOTKYy MOWX
MIEPCOHATBHBIX JAaHHBIX: BKIIOYas cOOp, 3aICh, CHCTEMATHU3AIUI0, HAKOIUICHHE, XPaHCHIE, YTOUYHCHUE (OOHOBIICHHE,
HM3MCHCHHE), M3BJICUCHUE, MCIIONB30BaHME, Tiepeady (pacupocTpaHeHUe, MPEeIOCTaBICHUE, TOCTYII), 00e3ININBaHNE,
OJIOKMpOBaHUE, yHalicHHe, YHHUYTOXCHUC IMEPCOHAIBHBIX JAHHBIX Ui COBEPIICHHUS JIIOOBIX JCHCTBHIA B paMKax
MIPEIOCTABIICHNS MYHUIIUIIATLHON YCIYTH.

Cornacue Ha 00pabOTKy MEpCOHAIBHBIX NAHHBIX, COACPKAIIMXCS B HACTOAILIEM 3asBICHHUH, ICUCTBYET IO
JIaThl TIO/IaYH 3asBJICHUS 00 OT3BIBE HACTOSIIETO COTJIACHS.

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTH MPEIICTABICHHBIX CBEICHUH MPeaynpexIcH(a).

Ionreepxmato, 9To 03HaKOMIICH(a) ¢ monoxeHnssMH DenepanbHOro 3akoHa OT 27.07.2006 Ne 152-®3 «O
MIEPCOHATBHBIX JaHHBIXY, IPaBa U 0053aHHOCTH B OOJIACTH 3alUTHI IEPCOHATBHBIX TaHHBIX MHE Pa3bsICHCHBIL.

« » 2025 r.

MOJITUCH pacmmdpoBKa
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ITPUJIOXEHUE 2

K QJIMUHUCTPATUBHOMY PETIAMEHTY
MPEIOCTABICHUS MYyHULIMTIATbHOU
yenyru «lIpegocTaBiieHue BBIUCKHU U3
MOXO3SMCTBEHHON KHUTH

DOOPMA
Komy
(PUO 3asBuTEINA)
Kyna
(ampec 3asBUTENSN)
YBEJAOMJIEHHUE

00 OTCYTCTBHHM CBEJICHUM B TIOXO3SIMCTBEHHOM KHUTE MYHUIIUIIAIHBHOTO
oOpa3oBaHus BricenkoBckoe cenbcKoe moceieHne BricenkoBckoro paiiona

BanpamHBaeMme Bamu cBenacHuss B OTHOIIEHUHM JIMYHOI'O HOI[CO6HOFO
XO3HfICTBa, BCAYLICTOCA HAa 3EMCIIbHOM Y4YaCTKE C KaJaCTPOBBIM HOMEPOM:

(ykaszeiBaetcs aapec JIIIX, kamacTpoBbIii HOMEp 36MEITLHOTO yIacTKa)

B MTOXO3WCTBEHHOM KHUTE€ MyHUIIMIIAIILHOTO 00pa3oBaHus BeICENTKOBCKOE CeNbCcKoe
noceJIeHne BpICEIKOBCKOro paioHa OTCYTCTBYIOT.

JIoJKHOCTD [Tonnuce PacmndpoBkka noanucu
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